NAVIGATING

Get around in QuickBooks Online Accountant

Let’s start with some QuickBooks Online

Accountant navigation tools:

@ Navigation bar
Get to your Client List, your firm’s
books, your ProAdvisor info, and more.

@ Client QuickBooks menu
Choose a client to go right into their

QuickBooks account.

© Create (+) icon
Create a new client, new QuickBooks
Online Accountant user, or a new

request.

O Green Gear icon
Get to Settings, Lists, Tools and
Your Company menus-lots to do and

explore here!
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:B Brenda Bowden Accounting

Mike’s clients (4)

See what’s new in Quickbooks Accountant
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CLIENTS

Name »

[F] Beautifui Landscaping
650-555-6767

Nigel's Shipping Co

[F] Violette Designs

831-555-856

What's New 45 sec

Status

Closed
@ 01/31/15
Closed
@ 01/31/15

Closed
@ 01/3115

Mike Violette

Client Collaboration 25 sec

BOOKKEEPING
For review

1 change to closed books
2 more items...

1 check without a payee

1 change to closed books

Document Sharing 15 sec
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Prefer reading?
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Banking Status ltems due

Download failed

02/02115

Last download @ Mext pay date 1 tax, 2 forms

0111215 02/15/15 earliest 02, 5

Last download @ Next pay date : 2 forms

0111215 02/15M15 earliest 02,

Learn the new features of
QuickBooks Accountant





