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Welcome to your Lacerte products!
We appreciate your business.

Please follow steps 1 through 4 in this guide:

Step 1: Install the Final 2071 Program

Step 2: Install the 2012 Program

Step 3: Transfer Your Clients

Step 4: Learn How to Get Upcoming
TY12 Releases

For assistance, please visit
www.lacertesoftware.com/support
or contact us at 800-933-9999.






Install the Final 2011 Program

Step 1 | Install the Final 2011 Program

Use the steps below to install the final version of your 2011 Lacerte Tax program, which
includes the Tax Year 2012 Proforma and Tax Organizer products. You will need the
Proforma tool to transfer your 2011 clients to the 2012 tax program.

Follow these steps to install the final version of the
2011 program:

Option A: Install by CD or from My Account

@ Close all programs.

® Insert the 2011 Lacerte Proforma CD in your CD drive, or click the Download
2011 Lacerte Tax Program - Release 3 from My Account on our Web site, and
then click Next at the Welcome screen. (See page 11 if you need more information
about Web Downloads).

Note: If the installation wizard does not automatically start, click the Start
button, select Run, and then type D:\setup (use the correct drive letter for
your CD drive if it’s not D).

©® Follow the simple instructions on each wizard screen.

Option B: Download from within Lacerte
@ Open 2011 Lacerte Tax program.

® Onthe Tools menu, select Lacerte Updates.

©® Click the Update button.

After you install the 2011 Lacerte Tax program, please go to the next section to
install the 2012 Lacerte Tax program and transfer your prior year clients.



Step 2 | Install the 2012 Program

During tax season, we will have several product releases as we continue to update the
program with tax changes. To keep your tax products up-to-date, please install each new
release as soon as possible.

Note for Network Users: Be sure to obtain all administrator or supervisory rights
before installing the program.

Follow these steps to install the 2012 program:
Option A: Download from the Web (see below)
Option B: Install by CD (see page 3)

Instructions for Download from the Web:

@ Logintothe My Account website.

If you do not have an account, click on Create Account on the right.
@ Select My Lacerte and then Downloads.

©® Click the link titled Download 2012 Lacerte Tax Program.

@ Click Download Now.

A dialog box will appear asking you to open or save the installer file. We recommend you
click Save so you can later access it for each new CD release. Save the installer file to
your Desktop or to a folder where you can easily find the installer file.

©® When the download of the installer file is complete, click Run to begin the
installation.

© Click Next on the Welcome screen to continue.

Follow steps 3 and above as stated in Option B: Install by CD (on page 3)



Install the 2012 Program

Instructions for Install by CD:
@ Close all programs.

©® Insertthe 2012 Lacerte CD in your CD drive, and then click Next at the
Welcome screen.

(See page 11 if you need more information about Web Downloads).

Note: If the installation wizard does not automatically start, click the Start
button, select Run, and then type D:\setup (use the correct drive letter for

your CD drive if it’s not D). For Vista users, click Start, and then just type the
command.

©® When asked to Verify Firm Information, please carefully review the information,
and then choose Yes or No. If you select Yes, you will continue with step 4. If you
select No, you will see the screen below, which will guide you through a few ways
to get your Preparer License File (when finished, you will continue with step 4).

Missing Prep File F

nTuIt Lacerte was unable o Iocate your Freparer License File
ACCOUNTANTS

& Download a Preparer File fram My Account

This allows you 1o log onto your My Account from the Lacerte Tax
Lacerte Tax weh sita

' Browse to directory
Allaws you o indicate the lacation of the Preparer Licanse Fils

Preparer License File directony
Loader

I Browse

" Install @ temporary Preparer File

With a ternporary Preparer File, your Firm infarmation will not print
on the tex rsturns until you update the program with your Preparer
license information

cBack [ Mes | Cancel

@ To continue with the installation, please read and accept the Electronic License
Agreement, and then click OK.



© Select the Programs you want to install, and then click Next.

nTuIt Selectthe pragrams thatyou wish to install
ACCOUNTANTS
[V 2012 Lacerte Tax

¥ Document Management System

Lacerte Tax
Forms Status Notification
Some tax forms were not available in earlier releases. To learn more about
how to get an up-to-date status on a tax form, click here. ' ~\
What’s New .
For details on tax changes for states, we've compiled a set of ar{ 1T you did not pUI'ChClSG
Loﬂ.der you What's New for certain states. Click here to view details on 7
for States. a license for DMS,
you can still select
it to install a demo
version for evaluation
purposes.
[ . \ J

coeck [ Hets | Cencd |

Note: If you selected DMS, this installation will start as soon as Lacerte Tax
is finished.

Note for DMS Users: If you download your 2012 tax software from the
web versus the included CD, DMS was not included in your download. To

install DMS, you will need to login to My Account, click My Lacerte, and
download DMS from that page.

@ \Verify the Destination Location, type a new location in the box, or click Browse to
choose a location, and then click Next. (The installation uses the same path as last
year, or if you’re a new user, it uses the default path).

Note for Network Users: First, you will need to enter a shared network
location, and then a location for the workstation you’re on. Be sure the
network path you choose is a shared location, so your network workstations
can easily access Master Options and Program Updates.



Install the 2012 Program

Network users only (Shared Location):

Destination Location ]

INTUIT. \We install your network and this workstation atthe same fime sewing you
ACCOUNTANTS the extrawork. For additional workstations, this will allow you to access
the Lacerte setup files direclly on your server.
Lacerte Tax Do youwant to share your master options and updates with others inyour
office?
bt is this?]
& Yes
" MNo
Loader

Shared File Path:
’]C:\Lacane\ma%\

Browse I

< Back. Next» Cancel

All users (Workstation Location):

. Tainstallto the directory listed below, click Next. To install to a different
ACCOUNTANTS directary, enter the path helow. ar click Browse and select anather
directory. Mote: The path must end in 12tax

Lacerte’ Tax

Local Workstation Path:
’]C:\Lacene\max

Browse

Loader

<Back [ Mews | Cancel




@ Inthe Select States dialog, choose only the products you need for tax season,

8]
o

and then click Next. The products you choose are the ones that will be updated
throughout tax season via major releases, Internet Updates, and Web downloads.
Being selective on this screen will eliminate the need for unnecessary notifications
that don’t apply to you, and will reduce the size of the downloads.

Selectthe check hoxes for the states you wantia install. Any licensed states are automatically checked. For the latestrelease schedule go to

i lscentesofware.com
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In the Lacerte Update Scheduler dialog, select Yes or No, then click Next.

In the Review Current Settings dialog, verify the settings, and then click Install.
Click the Back button if you need to make changes.

Review Current Settings

InTUIT Review your current setings below.
ACCOUNTANTS Click Back to change any of the settings in the previous screens.
Click Install to begin installation

Lacerte’ Tax Current Sefiings

2012 Lacerte Tax

Local Waorkstation Path: CALacere\i2tax
Shared File Path: C\Lacershl2tax,

Loader Programs Selected for Install

Individua! and Elecironic Filing where applicable

Partnership and Electranic Filing where spplicable:

Available disk space forinstall: 210 G
Required disk space for install: 443.93 b

I |
<Back [[Cstals | Cancel |




Install the 2012 Program

@ For non-network users, when the Installation Complete dialog appears, click
Finish. Your installation is now complete!

For network users, when the Installation Complete dialog appears, click Finish to
install the program to the workstation you're on. Then, go to the next section to
install the program on each additional workstation!

Note: The loader may install additional components after the tax program is
done. Please wait for these components to finish installing.

Additional Instructions for Network Users

If you installed the network version, you must also install the tax program on each
workstation. Then, you will be able to grant and revoke rights for Lacerte users on
your network.

Part 1: Install the Program on Each Workstation

After installing the program on the network server, follow these steps to install
the tax program on each workstation: (Then, whenever new versions are installed on
your network server, all workstations will automatically be updated as well).

@ Go to aworkstation on which you want to install the Lacerte program, and then
close all programs.

@ Click the Start button, and then select Run. (Vista users only need to click Start
here).

©® Inthe box, type the following:
X:\lacerte\12tax\setup12\taxsetup.exe
(Use the correct drive letter and/or directory for your network if they’re not
X:\lacerte).

In the Destination Location dialog, verify the local workstation path, type a new
location in the box, or click Browse to choose a location.

In the Review Current Settings dialog, verify the settings, and then click Install.
Use the Back button if you need to make changes.

When the Installation Complete dialog displays, click Launch Lacerte.

Note: The loader may install additional components after the tax program is
done. Please wait for these components to finish installing.

@ Repeat steps 1 through 6 on each applicable workstation.



Part 2: Grant Lacerte User Rights on Your Network

Using the steps below, Lacerte provides your network administrator the ability to
grant and revoke Trustee Rights for each user on your network:

2]
3]
o

@0 o o

Be sure all network users have closed the tax program.
Open the 2012 Lacerte Tax program.

On the Settings menu, click Master Options. If prompted, enter the master
password, and then click OK.

Click the Trustee Rights tab.

il Individual Master Options 1ol x|
[ Sehip ¥ Trustes Rights §_Sialus { Interest Rates Y ltems To Pint { Tax Relun ' Preparers Y Fim Info

User Name: Right

De!auHR\im: It iz aeses
[V Addrhdiust Clierts
[¥ Client Maintenance
[V st Client Stalus
[V Process/Print Retums

C“Ck here to assign [V Piint Feports/Labels
I~ Adiust User Dptions
Trustee Rights. % Efirg

[¥ Remote Entiy Processing
I~ Lock/Unlock Retum
[¥ Invoice Setup
I¥ Puofoma
[V Digarizer (1040/1041)*
[~ Client Password Protection
I~ Lacere Updates *
* Right setling apples o all modules
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In the User Name list, select a user. (Clicking Default Rights will set default rights
for all new users).

Use the check boxes to grant or revoke the available rights. Press F1 to learn more
about each option listed.

Repeat steps 5 and 6 for each user.
Click OK.

Note: If you have revoked rights for Lacerte Updates, users will not be
notified of updates and can not download them. Their workstations
will be updated when opening or closing Lacerte, if an update has been
downloaded.

Part 3: Verify Rights and Permissions on Your Network

Before accessing the program, verify that your network users have the network Full
Control Permission to the Lacerte Tax program, Data Path, and System File Path.



Transfer Your Clients

Step 3 | Transfer Your Clients

The Proforma Wizard simply transfers your 2011 client data files to the 2012 Lacerte

Tax program. Please do not use this section if you already transferred your 2011
clients.

Follow these steps to run the Proforma Wizard:

@ Openthe 2011 Lacerte Tax program.

If this is your first time to open the 2011 program since installing the 2011
Proforma release, you will be prompted with this dialog:

zl

<2 Do you want to kransfer 2011 Client Information and tax data to the 2012 Lacerte Tax Program?
& )

mo | web |

[~ Do nat ask again Far this tax module

® Inthe Confirm dialog, click Yes to start the Proforma Wizard, as follows:

Note: If you are not prompted with the dialog above, please do this:
From the Clients screen, go to the Tools menu, and then click Transfer
Clients (Proforma to 2012).

Proforma Wizard i

InTuIt.
ACCOUNTANTS Welcome to the Proforma Wizard

Lacerte Tax This wizard will guide you through the process of ransferring
wour client data to the 2012 Lacene Tax program. You can
choose to transfer all your clisnts at once, oryou can select
specific clients to ransfer,

PI'OfOI'mO + You can now transfer all your clients for all modules in a
) single process
Wizard

+ “Youno longer have to transfer program seftings as part of
this process. When you runthe 2012 Lacerts Tax program.
yaur 2011 settings will automatically be used for 2012

2011102012

To continue, click Nesd




@® Follow the simple instructions on each wizard screen, and use the buttons at the
bottom of the screens to move through the wizard.

@ When you finish the Proforma Wizard, close the 2011 Lacerte Tax program.

Next time you open the 2012 Lacerte Tax program, your transferred clients will
automatically appear.

TIP! The Tax Organizer and E-Organizer products are also included on this
2011 Proforma release. To access them, from the Clients screen, go to the
Tools menu, and then click Organizer.
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Get Upcoming TY12 Releases

Step 4 | Learn How to Get Upcoming
TY12 Releases

It is critical that you always have the most up-to-date version of the 2012 Lacerte Tax
program. Because all remaining TY12 product releases will be available via the Internet
only, please be sure you are familiar with the following two methods of getting the
latest version. Either method below will provide you with all remaining releases
offered in TY12.

Lacerte Updates (get releases from within the
program)

Note: You must have the 2012 tax program currently installed to use Lacerte
Updates.

As long as you have the 2012 tax program installed, you can simply get upcoming
product releases from inside the program as they become available. Just follow the
easy steps below.

Also, if you just installed 2012 Lacerte Tax program, please use these steps to check for
product updates now. Going through the Lacerte Updates wizard now will speed up the
process going forward.

@ Openthe 2012 Lacerte Tax program.

@ From the Tools menu, select Lacerte Updates.

@® Follow the simple instructions on each wizard screen.

You can also use the Lacerte Update Scheduler, a simple tool that works in
conjunction with Lacerte Updates. It runs in the background so it won't interrupt your
normal workflow, and it automatically checks for updates and downloads them at pre-
set time intervals. The Scheduler installs automatically whenever you install any Lacerte

Tax program. To get started, just right-click the Update Scheduler icon in your System
Tray, located in the lower right-hand corner of your screen.

11



Web Downloads (get releases from our Web site)

Note: You do not need to have the 2012 tax program currently installed to get
Web Downloads.

Using the My Account feature on our Web site, follow these steps to download
upcoming product releases as they become available (including 2012 Lacerte
Tax - Release 1). Because you don’t have to have the 2012 tax program currently
installed, you can use these steps rather than installing the enclosed CDs.

Note: To complete this process, you must be signed up for My Account and have
your login credentials (username and password) ready to enter.

Go to our Web site at www.lacertesoftware.com.
Click the My Account link.

Login to My Account (if prompted).

Click My Lacerte, and then Downloads.

Click the link for the tax year you want (for example, Download 2012 Lacerte
Tax Program).

© 00000

Click the Download Now button, and then click Run. (If using FireFox,
you will be prompted to Save the setup file to your computer before running it).
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