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Use the Case Study to evaluate ProSeries® Basic Edition software

This Case Study involves preparing a Form 1040 return for taxpayers named Michael and Dianne
Bradley. Use the Case Study to get an overall understanding of ProSeries Basic Edition software, then
investigate other aspects of the program that pertain to your practice.

1 - Enter firm

Important:

and preparer information

Before you start entering data or examining the Bradleys’ Form 1040 return, enter your firm and
preparer information (if you haven’t already entered it).

The ProSeries Basic Edition program normally requires that you enter your firm and preparer
information before you start to print returns and file returns electronically. The evaluation version of
the program doesn’t require this information to print returns, but it does require firm and preparer
information to file returns electronically. For more information about these requirements, call
1-800-945-2820.

1 From HomeBase, go to the menu bar and select Tools, then select Options.

Pro ProSeries Basic Edition - 2007

Ble Edt Mew E&b | Tools HomeBase Update Information  Help
SeIeCt TOOIS"' lew Open Frnt Glabal Slip Sheet Optians. ..
EF Clients
TETerTEnE S5M | Client Status Last Modified Path and File Mare
1 Anderson, Bruce  calcyjator Chrlea (555) 555- Signed dataiande111
Input Camplete 03/25/2005 \baswin07107datathalll 115,07
4 22|333-22-1119 | Review Done 03/25/2008  |c:{baswin07107dataljohn1119.07i
/ 5 |Scott, Andy & Shelly scot1128, -1129(333-22-1128  Draft Copy 03j25/2008 |c:\baswinD7\07datalscot1128.07i
...then 0pti°ns 5 williams, Abraham 3. & Cindy willL130,07i 555) 555-1131|333-22-1130 | Client Informed 03j25/2008  |c:\baswin07\07datatwill 130,071
to open the
Options dialog
box.
£ >
Messages from ProSeries | [Most Common Support Questions
The Message Center displays ProSeries Basic Edition Update results. oy dor T see the most recent ProSeries support newsletter?
This feature is not provided in the evaluation version of ProSeries Basic %ﬁ%m
Edition 7] Downloading product updates more...
v
2 In the left side of the Options dialog box, select Firm/Preparer Info.
3 In the Firm/Preparer Info section in the right side of the Options dialog box, click the Edit button
near the lower-right corner of the dialog box.
2 WWW.proseries.com



Options El

Bank Products Firm/FPreparer Info
Directories Firm Information e’
Electronic: Filing
Employer/Paper D atabase EfTET e Firtn #
Click here to see the ——— | [FlGEEEAE Address
Firm/Preparer Info General il State __ ZPCodk
: Passwiords
section. Emplayer ID# {E Ny Foreign Country
Phone Frirt phone number an ratun? Yes [  He L]
Fax Firm E-mail
For MM, MM, OR Firms Only: State ID#
Electronic Filing Only: Electronic Filing Idertification # [EF Ny (Ses Help)
Efile Cortact Mame (F ikst) (Last)
Preparer ! Electronic Return Originator (ERO) Information
*  Praparer Code Recacizted with Firm # Prirt narme in signature area? [
Preparar Mame Sel-employed? [
Social Security # Preparer Tax ID # PTIMN)
Preparer E-mail Prirt date on return? []
Pranarar Phona MoF & s
To enter or modify pour Firm Name and &ddress, click Edit. Enter other Firm
and Preparer infarmation directly on this fom. _
Click here to enter
your firm’s name
and address.

oK | Cancel | Help |

4 In the Edit Firm Information dialog box, enter your firm’s name and address, then click OK.

Edit Firm Information gl

Enter or edit the fim information below as you wauld fike it o appear
on all retums for which you are the paid preparer

Customes Number : 0123456783

FimMName |

Address [

City [

State [

ZPCode |

Cancel

5 When you return to the Options dialog box, enter all preparer information in the Preparer/
Electronic Return Originator (ERO) Information section. Be sure to complete the Preparer Code,
Preparer Name, and Social Security # fields.

Tip: Use your initials as your Preparer Code. For more information about a field, right click the field, then
select the About command in the pop-up menu.

The next figure shows how the Firm/Preparer Info section might appear after you enter your firm and
preparer information.
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Your firm’s name and
address appear in the

Options E‘
Bank Products Fitm/Preparer Info
A

leeCtU"f?S . Firm Information =
Electranic: Filing

gray-shaded area.

Additional firm

Emplayer/Payer D atabase Firm Nzme Tax Preparers Firm# _1
T TS T, Address 1040 Hain Street
Gereral City Fort Worth State TX ZF Code 76111

Passwords
Ermployer ID# EIN) 98-7654321 _ Foreign Country

information

Information about

Phona [555) 555-1040 Frint phone number onreturn?  Yes (] Mo [

Fax [555) 555-1041 FirmE-mail taxpreparers@proseries.com
Far MM, MK, OR Firms Only: State [D#

Electronic Filing Only: Electronic Filing ldentfication # EFNY 321321 (See Help
Efile Cortact Name Firt) Lee =t} Smith

Preparer/ Electronic Return Originator (ERO) Information

preparers

»  Preparer Code LES Associzted with Firm # 1 Prirt name in signature area? (] | &
Prepater Mame Lee M. Smith Sel-employed? [

Social Security #333-22-4444  Preparer Tax D # PTIM)

Preparer E4rail leesmithBproseries.com Prirt date an return? [ a3
Pransrar Phona [R5S% RER_10AN OF #

To enter or modify your Fim Name and Address. click Edit. Enter other Firm

and Preparer information directly on this form,

oK ‘ Cancel ‘ Help |

Entering firm and preparer information. For detailed information about entering firm and preparer
information, click the Help button near the bottom of the dialog box.

2 - Start the Bradleys’ Form 1040 return

e

You can use either of the following methods to go through the Case Study.
@ Start a new return (as explained in the next section, Starting a new return for the Case Study),
then enter the Bradleys’ data as you read the Case Study.

® Open the sample client file containing the Bradleys’ return (as explained in Opening the Case
Study sample return on page 4), then view the data on-screen as you read the Case Study.

The Case Study instructions assume that you are starting a new return and entering the data yourself.

Starting a new return for the Case Study

To start a new return so you can prepare the Bradleys’ return yourself:
1 Go to the HomeBase toolbar.
2 Click the New button.

You'll see the Federal Information Worksheet for Form 1040 returns that’s shown at the start of 3 -
Federal Information Worksheet on page 6. You won’t see any taxpayer data on the worksheet.
3 Proceed to 3 - Federal Information Worksheet on page 6.

Opening the Case Study sample return
If you prefer to view the Bradleys’ Case Study sample return data on-screen, take the following steps:

1 In HomeBaseg, click the 1040 tab (near the top-left corner of HomeBase) to make sure that the
current HomeBase view is 1040.

2 Double-click the line beginning with Bradley, Michael & Dianne. That line includes bradley-s.07i in
the File Name column.

WWWw.proseries.com



Pro ProSeries Basic Edition - 2007

File Edt Wiew E-Fle Tools HomeBase Update Information Help
Click this button """\ t%w open P | Updte ok
if you want to | Erams | skt oo R —
start a new Chent Name | File Name | TE’;LODTEHE ‘ 55N | Client Status ‘ Last Madified Path and File Name
return. 1 Andersan, Bruce & Virginia ande1111.071 |{555) 5551112 333221111 |Signed {13/25/2008 aswinl7y07datalande1 111,071

2 fich an (

3 Hal, Brad & Melanie hall1115.07i |(555) 555-1117|333-22-1115 |Input Complete | 13/25/2008 aswin0707datsiball 115.071
Double-click thi 4 Johnson, Gordan & Allison john1119.07 |{555) 555-1122 333-22-1119 |Review Done 03/25/2008 o ibaswin07\07datayiohn1119. 071
Jouble-clic IS 5 Scatt, Andy & Shelly scot1128.071 |(555) 555-1128|333-22-1128 |Draft Copy 03/25/2008  c:\baswin07\07datalscot1 128071
line if you want 3 williams, Abraham J. & Cindy will 130,071 |(555) 555-1131 |333-22-1130 |Client Informed | 03/25/2008 | c:\baswinD7\07datalwil1 130,071
to open the
Bradleys’
sample return.

< >

Messages From ProSeries # | [Most Commen Support Questions

The Message Center displays ProSeries Basic Edition Update results 7] How do I see the most recent ProSeries support newsletter?

This feature is not provided in the evaluation version of ProSeries Basic [(2] Info on Current Support Topies

Downlosding product updates more..
Edition.
~| | | search |

You'll see the Bradleys’ data on the Federal Information Worksheet as shown in the next
illustration.

Pro bradley-s.07i - ProSeries Basic Edit

Menu bar Fle Edt Yew Forms Import EFle Iodls HomeBase Update Information Help
@c @aw 8| g @ & )
Toolbar ————————————"""""""7 8ack et ave New Open Prnt | FindFoim Surmary Calculator | HomeBase EF clienls | Help
D4( Estimated Taxes
Checklist Info Wks Form 1040 EF Bank Prd Wks client: Status Client: il
The General —— &y Emlnfractm &
N ichael & Dianne Bradley .
Information button & dncone Federal Information Worksheet 2007
is selected. MRS * Keep for your records
o, Deductions
d Taxsble Incomne: 65,129,
s Credits QuickZoom to Form 1040 » QuickZoom
- 200 QuickZoom to Client Status » QuickZoom
% e 8563,
Data field that's B Paymaits wis | po | p | in )
currently selected —— oy e rdReen 023 || = |PEroenEl [l ErmE R
G St T Spouse:
Last name Last name (if different)
State Final Review
Step buttons & First name .. .Michael First name Dianne
e Middle initial .. Suffix ... Middle initial | | Suffix
File Electronically Social security no. 333 22-1120 Social security no. 333-22-1121
® Occupation ... .Engineer Occupation Self-Employed
[ Federal Refund s || Date of birth .. .11/30/1962 (mmiddfyyyy) | Date of birth 04/14/1966 (mm/ddiyyyy)
or age as of 1-1-2008 45 or age as of 1-1-2008 41
Date of death......... Date of death
Legally blind.......... O Legally blind [}
E-mail address mbradley@proseries.com | E-mail address
Work phone ... . {555) 555-1120 Ext Work phone (555) 555-1121 Ext
Cell phone ... . Cell phone
Home phone {555) 555-1122
Fax number ...
v
[ Search ProSeries Basic | [About: Info Wks | [Mast Commen Support Questions
Help toolbar [ | Search] |Help for this FormiLine | |E oo prepare venums in ProSeries Basic
Tip: When you open the Bradleys’ sample return, you might see a dialog box with the message “Taxpayer/

Spouse/Joint (TSJ) indicators are available in ProSeries Basic 1040."
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TSJ Indicators X

Taxpayer/Spousedloint (T5)] indicators are available in
ProSeries Basic 1040.

Do you want to enable the TSJ indicators?
" ¥eg, enable the T5) indicatorsg

You might want to ' Mo, don't enable the TSJ indicators
check the box for
this option. ——————1—+& pot show this dislag again

For the purpose of this Case Study, we recommend that you select the No, don’t enable the TSJ
indicators option.

If you see this dialog box, click the Close button, then proceed to the next section, 3 - Federal
Information Worksheet.

3 - Federal Information Worksheet

You're ready to begin entering client information in the fields on the Federal Information Worksheet.
The basic instructions for data entry are:

® You can enter data in fields with a light beige background.

e The program changes the background of a field from light beige to light red when data that you've
entered in other fields indicates that data is required for the light red field.

You must enter data in fields with a light red background.
The program calculates the data for fields with a white background.
Use your mouse, the ENTER key, or the TAB key to select each field.

Type the appropriate taxpayer data in fields with a light beige or light red background, then press
the ENTER key to move to the next field.

e Ifthere is no taxpayer data for a field, press the ENTER or TAB key to move to the next field.

If you've started a new return for the Case Study, the worksheet should resemble the following figure.

Pro ProSeries Basic Edition - 2007

Menu bar —File Edit View Forms Import E-File Tools HomeBase Update Information Help

Q9L @aw 8| g @ & [
Toolbar | Back Mext Save New Open | Prnt | FindFofm Summary Cakulator | HomeBase EFclents | Help

: 1040 Info Wks
/ -
Input tabs 9 General Information ~
35 Incame Federal Information Worksheet 2007
* Keep for your records
5, Deductions
T Credits QuickZoom to Form 1040 » QuickZoom
7 QuickZoom to Client Status » QuickZoom
Data field that's B Taxes

currently selected e =

Part | — Personal Information
= Federmﬂ!evﬁu\r
0 Erreret

g Stk MN\ Spouse:
Step buttons — W ey [ Last name I Last name (if different)

Firstname ............ First name
jan, M Middle initial .......... | | Suffix ... | | Middle initial | | Suffix
@ File Electronically Social Se.zcurlty no. Social Se.zcurlty no.
Occupation ........... Occupation
Federal Refund | Date of birth ... (mmiddiyyyy) | Date of birth (mrnfddiyyyy)
or age as of 1-1-2008 . | or age as of 1-1-2008 | |
Date of death......... Date of death
Legally blind.......... [l Legally blind [}
E-mail address E-mail address
Work phone Ext Work phone Ext

Cell phone Cell phone
Home phone
Fax number...........
Dovieb mbama i mmbare am Cammn 1040 1 U [ Tmwmmmicar sinrl 1 M Crmmiimn urnele ™
[ Search ProSeries Basic | [About: Info Wis | [Most Commen Support Questions | #
Help toolbar e | Search| Hels for this FormiLine | | i to prepars retums in ProSeries Basic mote...
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Case Data

Michael and Dianne Bradley live in Texas and file a joint return. Michael receives a salary. Dianne owns
a business that she operates as a sole proprietorship.

Here's some additional information about the Bradleys:

Because Michael was transferred during the year, they sold their house and moved.
They have a son, Michael Jr., who was born in 2003.

They have a daughter, Kelsey, who was born in 2007

Both children were enrolled in child care facilities during the year.

They have a passive interest in a partnership.

They will itemize deductions as they have in prior years.

Part | - Personal Information

Enter the following case data in Part | of the Federal Information Worksheet. Part | is where you enter
personal information for each client.

In this field Enter this data for the Taxpayer | Enter this data for the Spouse
Last name Bradley

First name Michael Dianne

Social security no. | 333-22-1120 333-22-1121

Occupation Engineer Self-employed

Date of birth 11/30/1962 04/14/1966

E-mail address mbradley @proseries.com

Work phone (555) 555-1120 (555) 555-1121

Home phone (555) 5565-1122

The Federal Information Worksheet should look like the following figure:

Pro ProSeries Basic Edition - 2007

Fle Edt Yiew Forms Import E-Fle Iools HomeBase Update Information Help

R il v $
Back Mext | Save New Open | Print | Find Form Summary Calclator | HomeBase EFclients | Help
: 1040 nfo wks
& General Information &
Michael Bradley .
B Incone Federal Information Worksheet 2007
* Keep for your records
o, Deductions
i
&) Credits QuickZoom o Form 1040 L > QuickZoom
- QuickZoom to Client SEaMUS ... . oL » QuickZoom
5 Taes
g Payments
B ral Lol pcio: Part | — Personal Information
% 5 Errors
573 State Taxpayer: Spouse:
Qﬂel‘ onk;-l eﬂte;‘ a T T Lastname ............ Bradley Last name (if different)
ate of birth, the & First narme Michael First narme Dianne
preram. g, s Middle initial | | Suffix Middle initial | | Suffix
automatically @ ey Social security no. ... 333-22-1120 Social sscurity no. 333-22-1121
calculates the Occupation Engineer Occupation self-Employed
person’s age as of Rederal Refund || Dats of birth 11/30/1962 (mmiddiyyyy) | Date of birth 04/14/1966 (mm/ddiyyyy)
1-1-2008. or age as of 1-1-2008 45 of age as of 1-1-2008 ........ 41
Date of death Date of death
Legally blind O Legally blind O
E-mail address ....... mbradley@proseries.com | E-mail address
Work phone {555) 555-1120 Ext Work phone (555) 555-1121 Ext” I
Cell phone Cell phone
Home phone .......... {555) 555-1122
Fax number
it mbharmn miimboar am Eneen 10410 M Ueen I 1 M crniicn irnrls b

[ Search ProSeries Basic | [About: Spouse work | [Mast Common Suppart Questions
[ Search | [Help for this FormiLine | | o to prepare retums in ProSeries Basic

Scroll down the worksheet a few lines so you can see the Address, City, State, and ZIP code fields.
You'll notice they have a light red background, which lets you know that those data fields require data.

800-945-2820 7



The Address, City,
State, and ZIP

code fields havea —__|

light red
background, so
you know they
require data.

Color descriptions are for guidance only. Colors might appear different on your monitor.

Pra ProSeries Basic Edition -

2007

Fle Edt Yiew Forms Import E-Fls Todls HomeBass Lpdate Informstion Help
R I i = S - § G
Back Mext | Save New Open | Print | FindForm Summary Calclstor | HomeBase EF clients | Help
£ 1040 Tnfo Wis
Gi i . . ~
eneral ["’[‘?:"":;t'an:;dlw Taxpayer: Spouse:
Theoms Last name Bradley Last name (if different)
&2 Firstname ............ Michael First name Dianne
= Dedutians Middls initial .......... | | Suffix ... Middls initial | | Suffix
o, Credis Social security no. ... 333-22-1120 Social security no. 333-22-1121
& Occupation ........... Engineer Occupation Self-Employed
B, Taxes Dats of birth .......... 11/30/1962 (mm/ddfyyyy) | Dats of birth 04/14/1966 (mm/ddiyyyy)
% Payments or age as of 1-1-2008 45 or age as of 1-1-2008 41
eeeimeel Date of death .. . Date of death
S =i REWEWSE,,D,S Legally blind.......... Legally blind [}
& State: E-mail address mbradley@proseries.com | E-mail address
Work phone ........... {555) 555-1120 Ext Work phone (555) 555-1121 Ext I
G Stats Finsl Review [
Cell phone ............ Cell phone
g Print Home phone {555) 555-1122
@ Fie Elactronically Fax number...........
d Print phone number on Form 1040 O Home O Taxpayer work [l Spouse work
Address ... Aptno. ...
City State ZIP code
Foreign country Foreign phone
APOIFPO address O aro O rrPo
Part Il — Federal Filing Status
v

[About: Spouse work

| [Most Common Support Questions

Search ProSeries Basic |
Search|

|Heli o this FormiLine

| | o to prepare retums in ProSeries Basic

Now enter the Bradleys’ home address in the appropriate fields in Part I.

In this field Enter this data
Address 1120 Main Street
City Fort Worth

State X

ZIP code 76111

Notice that the background of a field changes from light red to light beige after you enter data in the

field.

Part Il - Federal Filing Status
Scroll down to Part Il - Federal Filing Status, then click the check box for the Bradleys’ filing status.

In this section

‘ Select

Federal Filing Status

‘ Married filing jointly

Your Federal Information Worksheet should look like the following figure:

WWWw.proseries.com



The program enters —

the Bradleys’
names on the
General

Information button.

Click this check box
in the Federal Filing

Status section.

Tip:

You might want to

check the box for
this option.

P/ ProSeries Basic Edition - 2007 EER

fle Edt Wew Forms Import E-Fle Tools HomeBase Update Information Help

“ (@ag|(alm @ @

Back Mext | Save Mew Open | Print | FindForm Summary Calcdlator | HomeBase EFclients | Help
£ 1040 wnfo wks
General Information -
Michael & Dianne Bradley | Print phone number on Form 1040 O  Home O Taxpayer work O Spouse work
3 Incone
= Dodictions Address 1120 Main Street Apt no.
i City Fort Worth State.......... TX ZIP code........ 76111
) Credis Foreign country Foreign phone
g, Tees
S| APOIFPO address ... O apo O Fro
g Payments
% Federal Final Review
— SEmer| Part || — Federal Filing Status
gy et
. Seake Final Review [l 1 singe
re 2 Married filing jointly
=) LI 3 Married filing separately
@& File Electranically [0 Taxpaysr did not live with spouse at any time during year
= Federal Tax Due O Taxpayer sligible to claim spouse's exsmption (ses Help)
0 O 4 Head of household
If qualifying person is child but not dependent:
Child's name
Child's social security number ...
[0 5 Qualifying widew(sr

Vear spouse died O 2005 [O 2006

Part lll — Dependent/Earned Income Credit/Child and Dependent Care Credit Information

[Search Proseries Basic | [About: Married filing joint box | [Most Commen Support Questions ] &
Search | |Help for this FormiLine | |7 e to prepare rtums in ProSeries Basic ore..

After you select the Bradleys' filing status, you might see a dialog box with the message “Taxpayer/
Spouse/Joint (TSJ) indicators are available in ProSeries Basic 1040."

Taxpayer/Spouselloint [T5J) indicators are available in
ProfSeries Basic 1040,

[ro you want to enable the TS indicators?
i
% Mo, don't enable the TSJ indicators

LCloze

—F Don't show this dialog again

For the purposes of this Case Study, we recommend that you select the No, don’t enable the TSJ
indicators option. You might want to check the Don’t show this dialog box again option also.When
you're ready to proceed, click the Close button.

Part lll - Dependent/Earned Income Credit/Child and Dependent Care Credit Information

Scroll down to Part Il of the worksheet, then select the field that's at the top-left corner of the
dependent information table. That field is the First Name field for the first dependent.

As you select certain fields in the table, you'll notice there’s a pick list for certain fields, such as the
Relationship and Code fields. A pick list shows the data that can be entered in that field.

The Bradleys have only two dependents, so you won't notice that the table for dependent information
scrolls as necessary when you enter information for more than four dependents. With ProSeries Basic
Edition software, some tables “expand” as necessary to accommodate the taxpayer data that you
need to enter.

800-945-2820



Enter the following information about the Bradleys’ children in the table for dependent information.

In this field Enter this data for the | Enter this data for the
first dependent second dependent

First name Michael Kelsey

Last name Bradley Bradley

Suffix Jr

Social security number 333-22-1126 333-22-1127

Relationship Son Daughter

Date of birth 10/10/2003 01/07/2007

Code L L

Lived with taxpayerin U.S. 12 9

(These are months.)

Qualified child/dependent 2,500 2,700

care expenses

Pro ProSeries Basic Edition - 2007 Q@El

Fle Edt Wew Forms Import E-File Iools HomeBase Update Information Help
G @ 0w a8
Back Mext | Save Mew Open | Print | Find Form Summary Calculstor | HomeBase EFcierts | Help
£ 1040 wnfo wks
@ General Informatian i
- Michael & Dianne Bradley | part ||| — Dependent/Earned Income Credit/Child and Dependent Care Credit Information
5 Income
= Deductions Date of birth Qualified
Credits (mm/ddiyyyy) Lived child and
P of( 01 Y= |77 —- with Educ dependent
=) Taxes . Social security Not qual | E | taxpyr | Tuition | care expenses
ErzTete 4| |Fistnams_ _ _ _ _ _| M_ |___ number _ __ for child | | in and incurred and
Enter information = Last name Suff *Relationship Code | taxcredit| C| US. Fees paid in 2007
about dependents B FederslFralnovion
in this table. o — lmichael ____| __|333-22-1126 | 10/10/2003 -
Bradley Jr | Son L | O 12| O 2,500.
g Sote FinelReview Kelsey ____ _| __|333-22-1127 | 01/07/2007
g Print Bradlev Daughter L T O 9 O 2,700,
@ e Eectronically | . T i 0
i FederalTaxoue || [ ___________| Y | I R _
5 1770 0 S
Il
* Caution: If claiming child other than taxpayer's see Relationship in Help
If the Educ Tuition and Fees box is checked in the dependent table above then )
QuickZoom to the Qualified Education Expense Worksheet to enter education expenses » QuickZoom
If Taxpayer eligible for child tax credit: )
QuickZoom to review andfor enter amounts not considered eamead income (see Help) » QuickZoom
v
[ Search Proseries Basic | [About: 's first name | [Most Common Support Questions | &
| Search | [Help for this FormiLine | |E How to prepare retums in ProSeries Basic more... |
Part V - Return Preparer and Third Party Designee Information
Scroll down past Part IV, Earned Income Credit Information, to Part V, Return Preparer and Third Party
Designee, so you can enter your Preparer Code.
In this field Enter this data
Enter the Preparer Code from The Preparer Code that you assigned yourself in the
Firm/Preparer Info (See Help) Firm/Preparer Info section of the Options dialog box
10 WWWw.proseries.com



Pro ProSeries Basic Edition - 2

007

Ele Edit Yew Fomms [mport Efie lools HomeBsse Update Information Help
L (¢ E
Egtieer Kg::ler Preparer B<a:c]k et 5@5 Ngw o?en #t F\ln'd.%m Suary Ca\atur Hurrgase EF%MS ?'?lp
. \ 1040 Info Wks
@ Swaggal Information &
Michs wncBradley | yichael & Dianne Bradley 333-22-1120 Page 2
55 Income [ — .
o Deductions
If , o= o[ Part V¥ — Returh Preparer and rty Designee Information
' you're not &) 1o
signing the return Payments & Enter preparer code from Firm/Preparer Info (See Hm
as the preparer, =z QuickZoom 1o Fimm/Preparer INfo ... » QuickZoom
check the By FederalFinal Review_
applicable box in —_— e e — not signing as preparer, hawy following printed instead of firm information:
this area. 2 O  "Self-Prepared"
ay Stete Fnel Review O *Non-Paid Preparer’
g P
You can enter third ol Third Party Designee: (See Help)
party designee @) e Bectroncaly Caution: Review transferred information for accuracy
information in this (] Federal Tax Due O Freparer is third party designee
= ™
area. Complete only if third party designee is NOT the preparer:
Designes's name
Designee's phone number
Personal identification number ...
Part ¥l — Electronic Filing of Tax Return Information
O  File federal return electronically -~
[Search Proseries Basic | [About: Paid preparer code | [Most Commen Support Questions | #
| Search| Hels for this FormiLine | | i to prepars retums in ProSeriss Basic ot
Part VI - Electronic Filing of Tax Return Information
Scroll down to Part VI, Electronic Filing of Tax Return Information. You're not going to enter any
information in Part VI because you're not going to file the Bradleys’ sample return electronically, but
note that this part of the worksheet is where you indicate that you will be filing a client’s federal return
and, when applicable, state return(s) electronically.
Important: If you plan to file a client’s return(s) electronically, be sure to complete Part VI of the Federal

If you plan to file a
client’s federal
return
electronically,
check the first box.
If you plan to file a
client’s state

return(s)

electronically,

check the second —
box, then select

the applicable

state(s) in the
State(s) table. /

Complete the
appropriate fields

in the Practitioner —
Pin Information

area.

Information Wo

rksheet.

Pro ProSeries Basic Edition - 2007

Fle Edt Wew Forms Import

E-fle Tools HomeBase Updste Information Hslp

B, Federal Fnal
S Errors
@4&5

e | @04 $
Back Mext | Save Mew Open | Print | FindForm Summary Caledlator | HomeBase EFclients | Help
: 1040 Inio Wks
& General Information o ) ha
Michael & Disnne Bradley | Part V| — Electronic Filing of Tax Return Information
Income:
= Deductions [ File federal rsturn elsctronically
« 1 File state rstum slectronically
Credits
Qy 0.
V{ Select state(s) to file electronically:
0.
Payments
S L State(s)

@ State Final Review

a Print

@ FieEecroncaly

Federal Tax Due

30

Declaration Control Number:

P

] Automatically change DCN

Practitioner PIN Program:
[l Sign return electronically using Practitioner PIN

Choose one:
O Automatically generate PIN equal to last 5 digits of taxpayer(s) SBN (See help)
O  Taxpayer(s) entered own PIN(S)

| [About: Paid preparer code

| [Most Common Support Questions

Search ProSeries Basic
Search| [Help for this FormiLing

‘ ‘ How to prepare retums in ProGeries Basic more .. |

You're not going to file any extension request forms for the Bradleys electronically, nor are you going
to request direct deposit of a refund or electronic funds withdrawal of an amount due, so scroll past
the following parts of the Federal Information Worksheet:

800-945-2820
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o Part VII, Electronic Filing of Extension Information
e Part VI, Direct Deposit/Electronic Funds Withdrawal Information

Part IX - Additional Federal Return Information

When you scroll down to Part IX, Additional Federal Return Information, you'll notice that this part of
the worksheet addresses various topics.

Pro ProSeries Basic Edition - 2007

File Edt Wew Forms Import E-File Tooks HomeBase Update Information Help

ac | @30% a8 a 6 B @ |9

Fack Mext | Save Mew Open | Prink | FindFoim Summery Callstor | HomsBsse EF clerts | Help

£1040 Checklst Info Wks
General Information i’
Michael & Dianne Bradley | papt | — Additional Federal Return Information

& Tncome

= Deductions Main Form Selection:

[0 Use Form 1040 sven if taxpaysr qualifiss to use Form 10404 or 1040EZ

2 Creds 0. [0 Use Form 10404 aven if taxpayer qualifies to use Form 1040EZ
B, Tees

Eevee 2| Education Expenses:
2 [0 Checkif Taxpayer has qualified education expenses
=) Federal Final Review O  Check if Spouse has qualified education expensss

5 Errors . .. .

& e QuickZoom to the Qualified Education Expense Worksheet to enter education expenses » QuickZoom
) State Final Review Standard Deductionfltemized Deductions:
g [ Itemize even if itemized deductions are less than standard deduction

[ married filing separately and spouse itemizes deductions
[0 Use standard deduction even if less than itemized deductions

@ Fie Eectronicaly

{5 Federal Tax Due

01| Real Estate Professionals:

O  Either taxpayer or spouse qualifies for special passive activity rule for taxpaysrs in real
property business (see Help)

Dependent of Someone Else:
Yes No
O O can taxpayer be claimed as dependent of another person (such as parent)?
O [0 1f yes, was taxpayer claimed as dependent on that person's retun?

0 O can spouse be claimed as dependent of ancther person (such as parent)? v

Search ProSeries Basic | [About: Paid preparer code | [Most Comman Support Questions |
Search| [Help for this FormLine | |E How to prepare retums in ProSeries Basic more... |

Scroll down a little so you can see the Presidential Election Campaign Fund area, then complete that
area as follows:

In this section Select
Does taxpayer want $3 to go to Presidential Election Campaign Fund? No
Does spouse want $3 to go to Presidential Election Campaign Fund? No

Your Federal Information Worksheet should look like the following figure:

12
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fle Edt Wew Forms Import E-Fle Tools HomeBase Update Information Help
e s R S
Back Mext | Save Mew Open | Print | FindForm Summary Calcdlator | HomeBase EFclients | Help
£ 1040 wnfo wks
& General Information Dependent of Someone Else: e
Michael & Dianne Bradley Y. N
3 Incone ¢s Mo
O O can taxpayer be claimed as dependent of another person (such as parent)?
= Deductions O [0 1f yes, was taxpayer claimed as dependent on that person's retun?
G Credis
9. O O can spouse be claimed as dependent of ancther person (such as parent)?
Click the = M= o O [O 1fyes, was spouse claimed as dependsnt on that person's return?
ropri Payments
appropriate = Presidential Election Campaign Fund:
boxes for the £y, FederalFralRevien Yes N
Presidential SEmors S
c . Fund &g Stats O [E Does taxpayer want $3 to go to Presidential Election Campaign Fund?
ampaign Fun [} Does spouse want $3 to go to Presidential Election Campaign Fund?
here. @y St Final Review
o Print Credit for Qualified Retirement Savings Contributions (Form 8880):
File Elect: il fcspiio
(AN O O s taxpayer a full-time student?
]| Federal Tax Ds = ?
ederal Tax Due " O O s spouse a full-time student?
Credit for the Elderly or Disabled (Schedule R):
Yes No
[0 O s taxpaysr retired on total and permanent disability?
O O s spouse retired on total and permanent disability?
Foreign Tax Credit (Form 1118):
1 File Formn 1116 even if taxpayer not required to file Form 1116
Resident country USA
v
[ Search ProSeries Basic | [About: Info wics | [Mest Comman Support Questions | #
Search | |Help for this FormiLine | |7 e to prepare retums in ProSeries Basic ore..
This is all of the information that you need to enter on the Federal Information Worksheet for the
Bradleys.
Tip: Before we move on to the next section of the Case Study, we recommend that you scroll down the

worksheet so you can familiarize yourself with the remaining parts of the Federal Information
Worksheet. Those parts are titled:

e Part X - Part-Year and Nonresident State Return Filing Information Only
o Part XI - Client Letter Information

For more information

For more information about data entry or other ProSeries Basic Edition feature, use the Search Help
feature on the Help toolbar.

4 - Save the Bradleys’ sample data

You've entered data for the Bradleys on the Federal Information Worksheet, so now is a good time to
save that data in a client file on your computer’s hard disk.
m 1 Go to the toolbar and click the Save button.

Save The Save Tax Return dialog box opens. The first time you save a new client’s data, the program
suggests a client file name that’s a combination of the first four letters of the client’s last name and
the last four digits of the client’s social security number.

800-945-2820 13



The client file will be —"

stored in this directory.

The program shows
the suggested name
for the client file here.

For the 2007 tax year,
the extension for all
individual return client
files is .07I.

You can assign a
password to the client
file here.

Tip:

Important:

Save Tax Return

— Savejn |_} 070 ata j EF E2-
Eandel111.071
i@bradlaws.o?i
My Recent  rhallt115,07i
Documents | hn1119,07i
9 & scat1126.071
& wil1 130,07
Desktop
My Documents
=3
‘wBoeck on
SDGDO4LKAR..
4
My Netwark  File name: Eizdiizom | save |
Places
Save as bype: |Ind\wdual [*071) j Cancel
Set Password [Optional]

2 If you don’t want to store the client file in the suggested location, select a different location in the
Save in field.

3 If you don't want to use the suggested client file name, type a different name in the File name
field.

4 If you want to assign a password to the client file, enter that password in the Set Password field.
When you password-protect a client file, only the client’s name and file name are displayed in
HomeBase.

The first time you assign a password to a client file, the program prompts you to create a Master
Password if you haven't already done so.
5 Click Save. The program creates a client file for the Bradleys’ data and adds information about the
Bradleys to HomeBase.

As you enter the Bradleys’ data, remember to save it frequently by going to the toolbar and clicking
the Save button. The program will immediately update the data in the Bradleys’ client file.

5 - General Information Forms checklist

The next step is to see whether the Bradleys have data that should be entered on any other forms in
the General Information category.

There are two Input tabs below the toolbar and above the data entry area. Those Input tabs are labeled
Checklist and Info Wks.

o Info Wks represents the Federal Information Worksheet that’s open on the screen.
® Checklist represents the General Information Forms checklist.

Click the Checklist Input tab to open the General Information Forms checklist. Your program should
resemble the next illustration.

14
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Fle Edt Wew Forms Import E-File Iools HomeBase Update Information Help
. . G0 @08 g @ @ <
Click this tab to Back Mext | Save Mew Open | Print | FindForm Summary Calcdlator | HomeBase EFclents | Help
g =
open the_GeneraI 110490 Checklist Infa s
Information Forms
. @ General Information . 3 o]
checklist. Michael & Dianne Bradley | Choose the type of general information forms you want to add for (taxpayer name not entered):
3 Income
Client Information State Nonresident and Part-Year Resident
Th =h Deductians || e[| Federal Information Worksheek - Client & Dependent Info, [0 Part-vear Resident Stats Allocation Workshest
€ program — T ERilS [ Mernrasidsnt Skake Allacstion Werkshest
checks the box for =T credts . [ u.5. Individual Income Tax Return (Form 1040)
the Federal e [ Client Tax Questionnaire Electronic Filing & Banking Information
. = 0. O [ 1RS e-fils Authentication Statsment
Informatlon Dependency Suppart Worksheet
g, Payments [ Bank Product Information Workshest
Worksheet. — Misc Tax Forms & Worksheets [0 Electronic Filing Information Workshest
Federal Final Review
5 = o ?F";f;df§4ung' s [ Transmittal for an IRS e-file Return (Form 8453
g St [ application for Employer Identification Mumber (Form [ -file Extension Autharization (Form 5575)
| S5-4) [0 RS e-file Signature Authorization {Form 8573)
State Final Review
(573 [ Change of Address (Farm 8822) ] Form 4868 Electronic Fiing Information Workshest
g EILH [] stallment Agreement Request (Form 9465} [ MFS Community Property E-fils Worksheet
— . [ refund Due a Deceased Taxpayer (Form 1310 [ Freparer Notes (For e-Filed returns)
File Elect;
@) e Becironicaly [ riultiple Support Declaration (Farm 2120) [ RAL Truth-In-Lending Disclosure
Federal Tax Due [ request for Transcript of Tax Return {Form 4506-T) [ 58BT Gond Funds Check Cashing Agreement
3 [ Release of Claim to Exemption {Form 8332) [ application to Participate in the IRS e-file Program (Form B633)
[ Election to Foregn Net Opr Loss Carryback (IRC 172-b-3) [ 5887 Indemnity Bond Lost ERO Fee Check.
] preparer Motes (for e-filed returns) [ 58BT Indemnity Bond Losk RAL Check
[ miscellaneous Statement (not for e-filed returns) [ 88T order Form
R —— [0 s8BT Overturn Request
[ application for Automatic Extension (Farm 4868) [ North Carolina RAL wall Disclosure
] Form 4868 Electranic Fiing Information Worksheet [0 1 state Rl pisclosure
Planning Preparer & Billing Information
[] Estimated Taxes Warksheet (Form 1040-E5) [ lectronic Fiing Instructions
1 ththabTF sivkeshort [ client Status Information v
[Search Proseries Basic | [About: Resident country | [Most Commen Support Questions ] &
Search | |Help for this FormiLine | |7 e to prepare retums in ProSeries Basic ore..

There is a separate Forms checklist for each of the first six Step buttons. Those six Step buttons—
General Information, Income, Deductions, Credits, Taxes, and Payments—correspond to the six
categories of data for a federal return.

When a Forms checklist is open, you can:

Get information about a form. Place the mouse pointer over the name of the form, then refer to

the Field/Form Help area of the Help toolbar (below the Forms checklist).

Tip: If the Help toolbar is minimized, click the Maximize/Minimize control at the upper-right corner
of the Help toolbar to maximize the toolbar so you can see the information about the form.

Select a form. Click the name of the form. The program places a check in the box for that form and

adds an Input tab for it (above the Forms checklist).

Open a form. Click the Input tab for the form.

As you review the General Information Forms checklist, you'll see that the forms, schedules, and
worksheets are organized into categories. You'll also notice that the checklist contains helpful tools for
you and your clients.

The following table lists those categories and indicates which forms, schedules, and worksheets you
should select for the purposes of this Case Study.

In this category

Select these forms, schedules, and worksheets

Client Information

U.S. Individual Income Tax Return (Form 1040)

State Nonresident and Part-Year Resident

Misc Tax Forms & Worksheets

Electronic Filing & Banking Information

Extensions

Preparer & Billing Information

Client Status Information

Client Billing Information

Planning

After you select these three forms for the Case Study, you should see three new Input tabs as shown in

the next illustration.

800-945-2820
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The program
adds three new
Input tabs...

...when you
check these
three boxes.

Tip

Important:

ProBrad1120.071 - ProSeries Basic Edition - 2007

fle Edt Wew Forms Import E-Fle Tools HomeBase Update Information Help

g @3Aaw |4 a 6 B @ ® | @

Back Mext Save Mew Open Print Find Form  Summary  Calculator HomeBase EF clierts Help

;E 1040 Checklist Info ks Form 1040

Client Status Client Bill

[=]

General Information Federal Information Workshest - Client & Dependent Info,
2 " Niichael & Dionne Bradley E-file

3 Income /- U.5. Individual Income Tax Return (Form 10403
[ client Tax Questionnaire
o, Deductions
i [ pependency Support Worksheet
it
s - Misc Tax Forms & Worksheets
B T amended U.5. Individual Income Tax Return
0. (Form 1040)
o Payments Application for Employer Identification Mumber (Form

55-4)
Change of Address (Form §522)
Installment Agreement Request (Farm 9465)

=7 Federal Final Review
5

e Statew

a Print |

@& File Electronically

rrors

Refund Due a Deceased Taxpayer (Form 1310)

Multiple: Support Declaration (Farm 2120}

Request for Transcript of Tax Return (Form 4506-T)
Release of Claim to Exemption (Form §332)

lection ko Farego Met Opr Loss Carryback (IRC 172-b-3)
Prep:

jotes (for e-filed returns)

NI M W

Federal Tax Due

50 Miscellaneous ent {not For e-filed returns)

Esttensions
] application for Automatic Extension
] Form 4868 Electranic Filing Information Works

Planning

Estimated Taxes Worksheet (Form 1040-ES)
What-If Worksheet

=M

] withholding Allowance Certificate - Taxpayer
[ withhelding Allowance Certificate - Spouse
] persanal Allowances Worksheet, (Form w-4)

D Part-vear Resident State Allocation Wworkshest
[0 monresident State Allocation Workshest

Electronic Filing & Banking Information

IRS e-flle Authentication Statsment

Bank Product Information Workshest

Electronic Fiing Information Workshest
Transmittal for an IRS &-fils Return (Form 8453)
E-flle Extension Authorization (Form 8575)

IRS &-flle Signature Authorization (Form 8873)
Form 4565 Elsctronic Fiing Information Workshest
MFS Community Property E-fils Workshest
Freparer Notes [for e-Filed returns)

RAL Truth-In-Lending Disclosure

SBBT Good Funds Check Cashing Agresment
Application ta Participate in the IRS &-Fils Program (Form 8633)
SBBT Indemnity Bond Lost ERO Fse Check

SBBT Indemnity Bond Lost RAL Check

SBBT Order Form

SBBT Overturn Request

Morth Carolina RAL Wall Disclosure

1L State RAL Disclosure

9 (9 [ 0 (0 [ 0 [ 9

Preparer & Billing Information
[ Electronic Fiing Instructions
Client Status Information
Client Biling Information

| Can't find what vou are

[ Search ProSeries Basic | [About: I RAL Disc t Common Support Questions
Search | |Help for this FormiLine | |7 e to prepare returms in ProSeries Basic o

If you select additional forms, the program creates Input tabs for those additional forms. For example,
if you select forms in the Electronic Filing & Banking Information category because you plan to file a
client’s return(s) electronically, the program creates Input tabs for those forms that are related to

electronic filing.

You could click the Form 1040, Client Status, and Client Bill Input tabs to open those forms now, but
let’s not look at those forms until you've entered the rest of the Bradleys’ data for the Case Study.
Instead, let's select the Step button that’s labeled Income.

6 - Income Forms Checklist

| @ Income

Forms checklist as shown in the next illustration.

| Click the Income Step button (below the General Information Step button). You should see the Income

16

WWWw.proseries.com



After you select the ——

Income button, you
should see a
Checklist Input tab
and a Form 1040
Input tab.

Tip: You might
need to scroll up
the checklist to see
the part of the form
shown here.

ProBrad1120.071 - ProSeries Basic Edition - 2007

Fle Edt Yiew Forms [mport E-Fle Iools HomeBase Update Information Help
G0 @aw| e8| b <
Back Mext | Save New Open | Print | FindForm Summary Calculator | HomeBase EFclients | Help
£
K 1040 Checklist Form 1040
Genersl Information ~
Wichael & Disnne Bradley || Choose the type of income forms you want to add for Michael & Dianne Bradley:
3 Income
wages Interest & Dividend Income
= Deductions [0 wage and Tax Statement (Form W-2) [0 Interest & Dividend Income (Sch B)
o Credis O other Wages (not on a W-2) [0 seller-Financed Markqage Intsrest
Z 0. [0 Summary of Compensation From Employsr Stack [ Exclusion of Interest Fram Series EE and T 1.5, Savings Bonds
B Taxes . ] Tax on Unreported Tip Income - Taxpayer {Form 4137) {Form 8815}
— [E] Tax on Lineeportsd Tip Income - Spouse (Form 4137) ] Parent Election to Repart Child Int. & Div. {Form 8814)
S [ Foreign Earmed Income - Taxpaver (Form 2555 pg 1-3) [ report of Foreign Bank & Fin Accounts (Form TDF 90-22.1)
=) Federal Final Review . [0 Forsign Earned Income - Spause (Farm 2555 pg 1-2) Business, Rental, Farm
rrors
[ Profit or Loss from Business (Sch C;
@ s State Tax Refund = EIS)
: B Corrvover workhear Rentals & Royalties (5ch E)
State Final Review
51 [0 Certain Government Payments (Form1095-G) ' Farm Income ¢sch )
g i [ State and Local Incoms Tax Refund worksheet [ Fam Rentl Income (Form 4235)
[ miscellaneous Income (Form 1099-Misc)
@ File Electronically E“D"'t“' e e o==es [ Certain Government Payments (Form1099-G)
Capital Gains and Losses (Sch D)
Federal Tax Due " [ Exercise of Stock Options Workshest Pension, Annuity, IRA Inc, SS Benefits
D] sl of Business Property (Form 4797, pg 1) [ pistributions from Pensions, IRAs, et (Form 1093-R)
] Sales of Business Property (Form 4757, pg 2) ] canadian Retirement Plans (Form 8891)
O Hore Sals Worksheets [] mondeductible IRAs - Taxpayer (Form 8606)
O instaliment Ssls Tncom (Form 8252} [] mondeductible IRAs - Spouse (Form 8508)
O Likerkind Exchanges (Form 8534) [ EsAiQTP Education Expenses Worksheet
[ Coantracts and Straddies (Farm 6751) [ 1RA Information Workshest
[ cCarryover Workshset [] social Security Benefits Worksheet
] Carryover Worksheet
Passthrough K-1s
[0 Schedule k-1 Workshest (Partnership - Form 1065) Other Income
1 cehardia Vo1 Werbehask (5 Crvmarskinr - Frvm 117051 U.S. Individual Income Tax Return (Form 1040} M
1040 | 10404
[Search Proseries Basic | [About: Seller-Fin | [Most Commen Support Questions | #
| Search| Hels for this FormiLine | | i to prepars retums in ProSeriss Basic mate...

The Bradleys have income from Michael’s wages, interest, dividends, Dianne’s business, capital gains,

a home sale, and partnership.

The following table lists the categories of Income forms and indicates which forms, schedules, and

worksheets you should select for the purposes of this Case Study.

In this category

Select these forms, schedules, and worksheets

Wages

Wage and Tax Statement (Form W-2)

Interest & Dividend Income

Interest & Dividend Income (Sch B)

State Tax Refund

Business, Rental, Farm

Profit or Loss from Business (Sch C)

Capital Gains & Losses

Capital Gains and Losses (Sch D)
Home Sale Worksheets

Pension, Annuity, IRS Inc, SS Benefits

Passthrough K-1s

Schedule K-1 Worksheet (Partnership - Form 1065)

Other Income

Depreciation Summary Reports

Passive Activity Limitations

After you finish selecting the forms that you’ll need to prepare for the Bradleys’ return, scroll back up

to the top of the Income Forms checklist. Your program should resemble the following illustration

now.

800-945-2820
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If a return can
include more than
one copy of a
form, the program
adds an Add More
button the first
time you select
that form.

Tip:

@ | @ 0% |58 @ @ 3
Back Mext | Save New Open | Print | FindForm Summary Calculator | HomeBase EF clients | Help
DA Home Sale (Unkitled) K-1 Partnership {Untitled)
Checklist | Form 1040 Form W-2 (Untitled) Int & Div Inc Business Income (Untitled) Cap Gain & Loss
General Information &
Wichael & Disnne Bradley || Choose the type of income forms you want to add for Michael & Dianne Bradley:
3 Income
Wages Interest & Dividend Income
= age and Tax Statement (Form W= lore: riberes! ividend Incoms (Sel
o, Deductions Wi d Tax Stakement (Form W=z) [ Add m Inkersst & Dividend I Sch B
o Cods [ _othas Wameetmsesn & w-2) [0 seller-Financed Markgage Interest
& =T [0 Summary of Compensation From Employsr Stack [ Exclusion of Interest Fram Series EE and T 1.5, Savings Bonds
Tazxes ] Tax on Unreported Tip Income - Taxpayer (Form 4137) {Form 8815}
e [ T2x on Unveported Tip Incoms - Spouse (Form 4137) [ Parent Election to Report Child Ink. & Div. (Form 8814)
% PRGNS O Foroentomar e _— ] Repart of Fareign Bank & Fin Accounts (Form TOF 80-22.1)

ProBrad1120.071 - ProSeries Basic Edition - 2007

fle Edt Wew Forms Import E-Fle Iools HomeBase Update Information Help

=) ‘Pﬂd{ﬂﬁﬂa‘ Review = [ Foreign Earned Income - Spouse (Form 2555 pg 1-2)
rrors

gy State \
& stateFuna\Rewew\

N

a Print ™

Profit or Loss From Business (0
] rentals & Rovalties (sch E)
] Farm Income ¢5ch Fy
] Farm Rental Income {Form 4535)
[ miscellaneous Income (Form 1099-Misc)

] Certain Gowernment Payments (Form1099-G)

State Tax Refund

[ carryover worksheet

[ certain Government Payments (Form1039-G)
[0 state and Local Income Tax Refund Wiorkshest

@& File Electronically

ital Gains and Losses (Sch D)
Federal Tax Due & Stock Optiors Workshest Pension, Annuity, IRA Inc, SS Benefits
# @ T TaarT) [ Distributions from Pensions, IR&s, etc (Form 1099-R)
[ Sales of Business Pdwesty (Form 4757, pg 2) ] canadian Retirement Plans (Form 8891)
e T ] mondeductible IRAs - Taxpayer (Form 8606)
[ instaliment Ssls Tncom (Form 8252) ] mondeductible IRAs - Spouse (Form 8508)
O Likerkind Exchanges (Form 8534) [ EsAfQTP Education Expenses Worksheet
[0 contracts and Straddies (Form 6761) ] 1ra Information Worksheet
[ cCarryover Workshset [[] social Security Benefits Worksheet
] cCarryover Worksheet
Passthrough K-15
4] srhedhile k-1 Werkshest (Partneeshin - Frem 10AS1 Other Income ~
1040 | 10404
[Search Proseries Basic | [About: Exercise S0 | [Most Commen Support Questions | #
Search| |Hel for this FormiLine | | i to prepars retums in ProSeries Basic ot

As you selected certain forms in the Income Forms checklist, such as Wage and Tax Statement (Form
W-2), you probably noticed the following:

e The program added an Add More button after the name of the form, schedule, or worksheet.
e The new Input tab for the form, schedule, or worksheet includes “(Untitled).”

You use the Add More button when you need to prepare more than one copy of that form, schedule, or
worksheet.

For example, if Dianne Bradley had received a Form W-2, you would click the Add More button for the
Wage and Tax Statement (Form W-2), then the program would add a second Input tab labeled Form
W-2 (Untitled). The first Input tab labeled Form W-2 (Untitled) would open a copy of the Form W-2
Worksheet for Michael’s Form W-2 information, while the second Input tab labeled Form W-2
(Untitled) would open a copy of the Form W-2 Worksheet for Dianne’s Form W-2 information.

The program adds an Add More button only if a return can include more than one copy of that form,
schedule, or worksheet.

After you enter data in the applicable field of a form, schedule, or worksheet, the program replaces
“(Untitled)” on the relevant Input tab with some or all of the data that you entered in the applicable
field.

For example, after you enter the name of Michael’s employer on the Form W-2 Worksheet, you'll see
the label on the Input tab change from Form W-2 (“Untitled”) to Form W-2 (Expert Engineering).

7 - Form W-2 Worksheet (Wage and Tax Statement)

Next, you're going to enter Michael Bradley’s Form W-2 information on the Form W-2 Worksheet.

Click the Form W-2 (“Untitled”) Input tab to open the Form W-2 Worksheet. Your program should
resemble the next illustration.
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fle Edt Yiew Forms Import E-Fle Iools HomeBase Update Information Help

@ | @Aaw | &8 aq 6 B @ @ @

This Input tab
opens this copy of
the copy of the
Wage and Tax
Statement.

Check this box
when the clients’,

Back Mext | Save New Open | Print | FindForm Summary Calculator | HomeBase EF clients | Help
D40 Home Sale (Unkitled) K-1 Partnership {Untitled)
Checklist | Form 1040 Form W-2 {Untitled) Int & Div Inc Business Income (Untitled) Cap Gain & Loss
(.o, General nFormation ] -~
—Tichael & Dianne Bradiey
5 Income Form 1040 Form W-2 Worksheet 2007
* Keep for your records
o, Deductions
%
S Credits Name as shown on return Social Security Number
Ll Michael Bradley 333-22-1120
g, Tees
0.
g Payments
e QuickZoom to another W-2 Worksheet to enter another Form W-2 = QuickZoom
ederal Final Review 4{
& 7 Errors QuickZoom to W-2 and W-2G Summary to see @ summary of Forms W-2 = QuickZoom
g3 State Employer EIN

Employer MName

v N @ State Final Review

filing status is \ Names (cont.)
Married Filing Q\P””t Strest Address or P, Q. Box
Joint and the Form @ Fie ey 0 City State . ap_

9 Employer has a foreign address
W-2 is for the Federal Tax Du\.
spouse. ~\|:| Spouse's W-2 [ Do not transfer this W-2 to next year

] Automatically calculate lines 3 through 6 and line 16,

Check this b / Caution: Box 12 entries for deferred compensation will change lines 3 through & automatically.

eck this box ———""]
when you want the 1 Wages, tips. other comp 2 Fsderal tax withhsld ...
program to 3 Social security wages 4 Social sec tax withheld
calculate Boxes 3, 5 Medicare wages and tips & Medicare tax withheld
4,5, 6, and 16 from 7 Social security tips 8 Allocated tips ...................
the amount you ¥ Frtar s mrannrfed fins in Part il an Pane 2 halow ™
enter in Boxes 1 oY ] A
and 15. [ search Proseries Basic | [About: Fed EiH | [Fiust Commen Support Questians K

Search| |Help for this FormiLine | | tthat's Hews on this Formn & Cther Forms ot

Important:

Each copy of the Form W-2 Worksheet accommodates information from one W-2 form.

Case Data
1 Enter the following information about Michael’s employer.

In this field Enter this data
Employer EIN 98-7654321
Employer Name, Expert Engineering
Street Address or PO. Box 1000 Industrial Way
Employer City Fort Worth
Employer State X
Employer ZIP Code 76111

2 Check the Automatically calculate lines 3 through 6 and line 16 box.
3 Enter the following Form W-2 information for Michael.

In this field Enter this data
Box 1 - Wages, tips, other comp 84,700
Box 2 - Federal tax withheld 8,705
Box 13 - Check if retirement plan participant X

Using the data that you entered in Box 1, the program calculates Boxes 3 through 6 as follows:

In this field The program enters
Box 3 - Social security wages 84,700
Box 4 - Social security tax withheld 5,251
Box 5 - Medicare wages and tips 84,700

800-945-2820
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In this field

‘ The program enters

Box 6 - Medicare tax withheld

‘ 1,228

Pro Brad1120.071 - ProSeries Basic Edition - 2007

As you enter data,

the program enters
the current sub-totals
on the applicable

Step buttons.

These numbers are

also known as

“rolling totals.”

You can see
information about

the currently-selected
field (or form) in the
Help toolbar if the
Help toolbar is

maximized (as shown\

in this illustration).

File Edt Wew Forms Import E-File Tooks HomeBase Update Information Help
@ap | @04 $
Back Mext | Save Mew Open | Print | FindForm Summary Caledlator | HomeBase EFclients | Help
D40 Home Sale (Untitled) | k-1 Partnership (Untitled)
Checklist Form 1040 Form W-2 (Expert En... Ink & Div Inc Business Income (Untitied) Cap Gain & Loss
s Generdl Information A
Michael & Dlanne Bradley | | [ame a5 shown on return Social Security Number
gy Income sa700. | Michael Bradley 333-22-1120
o, Deductions
2 Taxable Income: 61,400,
Credits .
2 2,000. QuickZoom to another W-2 Worksheet to enter another Form W-2 ... »_QuickZoom
B, Tees QuickZoom to W-2 and W-2G Summary to see a summary of Forms W-2 » QuickZoom
B.281.
T EmployerEIN ............ 98-7654321
2 3,705, Employer Name ......... Expert Engineering
G Federal Final Review Narmg (cont.)
7 Er .
e — Street Address or P. O, Box 1000 Tndustrial Way
3 City . Fort Worth State . TX ZIP 76111
) Stats Final Review [ Ermployer has a foraign address
g P
O Spouse's W-2 [0 Do not transfer this W-2 to next year
721 Cls Bectronicaly Automatically caleulate lines 3 through 6 and line 16.
Federal Refund Caution: Box 12 entries for deferred compensation will change lines 3 through 6 automnatically.
E: $2,424
1 Wages, tips, other comp 84,700. 2 Federal tax withheld 8,705,
3 Social security wages 84,700. 4 Social sec tax withheld 5,251,
6 Medicare wages and tips ... 84,700, § Medicars tax withheld 1,228
7 Social security tips 8 Allocated tips
M Epler unreported tips in Part Il on Fage 2 helow
13h Retirement plan &
Search ProSeries Basic M About: Retirement plan box Most Common Support Questions ¥
Box 13, Retirement Plan: Check this box if the "retiremert plan” box is checked in | |21 What's New on this Fomn & Other Forms
b0 13 of the Form W-2. This is recuired for electronic fiing and to ensure proper | |2 Adtive duty miltary pay.
IR, andl other calculations throughout the program. Foreign Source Income: Check | 2] bon-taable combat pay
lihiss b if the weages on this W-2 are from a foreign source: more...| 7] What localities are supported in ProSeries? more...

4 Scroll down the Form W-2 Worksheet, then enter the following information for Michael.

In this field

Enter this data

Box 12 Code, first line

P - Excludable reimb for moving expenses
(Select from the pick list for this field)

Box 12 Amount

, first line 6,500

If Box 12 code is:
P: Double click to link to Form 3903, line 4

Double-click the field. In the Select Form 3903 dialog box,
type “Fort Worth TX” below the Create new copy to link
section, then click the Link button.

Box 15 - State

X

After you enter “TX" in the Box 15 - State field and press ENTER, the program enters 84,700 in the Box
16 - State wages, tips, etc. field because you previously checked the Automatically calculate lines 3
through 6 and line 16 box.

Your program should resemble the following illustration.
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Fle Edt Yiew Forms Import

EFle Inols HomeBase Update Information Help

e @0%w|58 )
Back Mext | Save New Open | Print | FindForm Summary Calculator | HomeBase EF clients | Help
D40 Home Sale (Unkitled) K-1 Partnership {Untitled)
Checklist Form 1040 Form W-2 (Expert En... Int & Div Inc Business Income (Untitled) Cap Gain & Loss
General Information 1 Wages, tips, other comp 84,700. 2 Federal tax withheld 8,705 -
Michael & DianneBradev || 3 Social security wages 84,700. 4 Social sec tax withheld 5,251.
3y [ncome 91,200, | § Medicars wages and tips 84,700. 6 Medicare tax withheld .......... 1,228.
= Deductions 7 Social security tips 8 Allocated tips
- Tarable Incoms: 66,300, Y Enter unreparted tins in Part il on Page 2 below,
&) gedts zo00. | 13 b Retirement plan
Double-click this Byl Tawes Forsign source income eligible for exclusion on Form 2655
. . 7579,
field to link the \ ™ O active duty mllltar}fr pay
5. QuickZoom to elect to includs non-taxable combat pay in income for EIC ............... QuickZoom

Box 12 Code P
amount to a copy

=7 Federal Final Review
9 Errors

of Form 3903.

T ERr—

g Print

The program

@& File Electronically

calculates this — —————]
amount because
you checked the
“Automatically
calculate” box.

== Box 12
& Code Amount
& State Final Review P 6,500 .

———

fBox 12 code is:
A Entera

M: Enter amount attributable o

P: Double click to |
R: Enter MSA cont

table to RRTA Tier 2 tax
X
ink to Form 3903, line 4
ribution for  Taxpayer
Spouse

| Employer is not a state or local government

Fort Worth TX

Box 15 '  Box 14 Box 17
State Emplover's state |.0. Aot maiate wages, tips, etc. State income tax
T [ | 84,700.

h v

1040
¥

Search ProSeries Basic

About: Box 15 11}

Most Common Support Questions

¥

return. Box 16, State Wagss, Tips, ste:

Ermployer's State (D Number: Enter the smployer's stats ID number from Form -2
for the state identifisd in box 15. If you are fling a papsr return with sitier
Kentucky, Minnesota or Virginia this information Is required to complste their stats

tihat's Meww on this Form & Other Forms
7] Axctive duty military pa
7] Hon-taxable cornbat pa

more

7] tithat localities are supponted in ProSeriss?

Before we move on to the next section of the Case Study, we recommend that you scroll down the

worksheet so you can familiarize yourself with the remaining parts of the Form W-2 Worksheet. The

parts in the Form W-2 Worksheet Additional Information section on page 2 are titled:

Part | - Statutory Employees
Part Il - Clergy, Church Employees, Members of Recognized Religious Sects
Part Il - Substitute Form W-2
Part IV - Additional Information for Electronic Filing and Certain States

8 - Schedule B, Interest and Ordinary Dividends

Now you're ready to enter information about the Bradleys’ interest and dividend income on
Schedule B.

Click the Int & Div Inc Input tab.

Case Data

Michael and Dianne received the interest income listed in the next table.

1 Enter information about the Bradleys' interest income on the Interest Income Smart Worksheet in
Part | - Interest (Enter all interest income here) near the top of Schedule B.

Box 1 Box 1 Box 3 Box 8
Payer’s Name Interest Inc. Tvpe Int* US Savings Bond / Tax-exempt
OID Int* YP Treas. Obligations Interest
Lone Star State Bank 1,850 (blank)
Texas Savings and Loan 350 (blank)
In-state municipal interest (blank) 150
U.S. savings bond (blank) 75

800-945-2820
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When appropriate, use
these QuickZoom
buttons to open the
following worksheets:

e Seller-Financed
Mortgage Interest
Statement

¢ Interest and
Dividend Summary

ProBrad1120.071 - ProSeries Basic Edition - 2007

fle Edt Wew Forms Import E-Fle Tools HomeBase Update Information Help

@ | Ay | a8 o @6 A @ ® | @

Back Mext | Save Mew Open | Print | FindForm Summary Calcdlator | HomeBase EFclients | Help
DA Home Sale (Untitled) K-1 Partnership {Untitled)
Il Form 1040 Form W-2 (Expert Engin... Int & Div Inc Business Income (Untitled) Cap Gain & Loss
. ) - . =
General Information QuickZoom to enter seller-financed interest » QuickZoom
Michael & Dianne Bradley ) N o ——
g Icome QuickZoom to view Interest and Dividend Summary » QuickZoom
93475. | QuickZoom to view Tax-Exempt Interest Summary = QuickZoom
o, Deductions
f Taxable Income: 69,175, .
loh cedts || Part] — Interest (Enter all interest income here)
& 2,000,
= M2 41, || Enter interest income in the Smart Worksheet below. Double-Cliek from each line to enter additional
o Payments information for that interest statement. This includss investment interest expense, any adjustments,
8,705,

federal and state withholding, and foreign tax amounts.

=) Federal Final Review
10

e Tax-Exempt Interest ) e e Interest Income Smart Worksheet
Summary o stake Final Review Payer's Mame Box 1 Box 2 Box 3 Box 8 Box 9
Ja Print Double-Click on paysr to Early US Savings Private
Fi Electronically enter additional info Interest Inc. [ Typ | Withdraw | BondiTreas. | Tax-exempt| ST Actvty
L4 QID Int* Int* Penalty Obligations Interest o Bond
Federal Refund I
1 Lone Star State Bank =
Enter interest [ 1,850, [
information in this Texas Savings and Loan
Smart Worksheet. \ 350
In-state municipal interest
\ [ 150.
U. S. savings bond
\ 1 75. 1|
1040 [ schB
[Search Proseries Basic | [About: Tax-exempt interest | [Mest Comman Support Questions | #
Search | |Help for this FormiLine | | thars e on this Farm 6 Other Forms ore..
Tip: When a state requires special handling for specific interest income, select the applicable code from the
pick list for the Type Int (Type of Interest) column and enter two-letter state abbreviation in the ST ID
(state identification) column. The Type Int pick list includes the following codes.
Code Type of interest income
(blank) Regular taxable interest
ME1 ME bond interest in federal income
MD1 MD nontaxable interest - taxable federal
MA1 MA bank interest
NH1 NH nontaxable int - taxable federal
OK1 OK bank interest
TN1 TN nontaxable int - taxable federal
WV1 WV bond interest in federal income
You probably noticed that the program changed the background color of the ST ID field on the third
line (for “In-state municipal interest”) from light beige to light red, and that the Int & Div Inc. Input tab
is now red. For now and for the purposes of this Case Study, pretend that you didn’t notice that light
red field or red Input tab. Later you'll see how ProSeries Basic Edition helps you identify and correct
data entry errors and omissions.
Tip: To enter additional information, such as withholding amounts, adjustment information, or foreign tax
information, double-click the applicable payer line to open an Additional Information Worksheet.
2 Scroll down Schedule B. You'll notice the following sections:
e Part| - Ordinary Dividends (Enter all dividend income here), which includes the Dividend
Income Smart Worksheet where you enter information about dividend income
e Partl - Interest, which is where the program copies the information that you enter in the Income
Interest Smart Worksheet
e Partll - Ordinary Dividends, which is where the program copies the information that you enter
in the Dividend Income Smart Worksheet
e Partlll - Foreign Accounts and Trusts
22 WWWwW.proseries.com



9 - Schedule C, Profit or Loss from Business

Next, you're going to report information about Dianne’s computer networking business on Schedule C.

You can prepare more than one copy of Schedule C (when applicable). You indicate ownership of the
business (if it's not solely owned by the taxpayer) on one of the first two lines of Schedule C. Based on
the data you enter, the program does the following:

Allocates the net profit or loss on line 31 of Schedule C to the taxpayer or spouse according to the

ownership indicated on that copy of the form.

Prints the appropriate name and social security number at the top of each copy of Schedule C and

on the corresponding Schedule SE.

Determines if you can report the business activity on Schedule C-EZ. If so, data flows from
Schedule C to Schedule C-EZ. You can choose not to use Schedule C-EZ.

You report depreciation and car and truck expenses, when applicable, on separate worksheets that are
linked to Schedule C.

Click the Business Income (Untitled) Input tab to open a copy of Schedule C.

Case Data

1 Because Dianne is listed as the spouse on this return, check the first box on Schedule C to indicate

that this is her business.

2 Dianne uses her own name as the business name, so check the fourth box.

QuickZoom

ProBrad1120.071 - ProSeries Basic Edition - 2007

fle Edt Wew Forms Import E-Fle Tools HomeBase Update Information Help

@ | DAy | a8 o 6 A @ ® | @

Back [ext Save Mew Open Print Find Form  Summary  Calculator HomeBase EF clierts Help

Home Sale (Untitled)
Checldist |

-1 Partnership (Untitled)
Form 1040

Form -2 (Expert Engin... Ink & Div Inc

Business Income (Un...

Cap Gain & Loss

General Information
Michasl & Dianne Bradley

Enter your housing allowance here, See Help
QuickZoom to Disposition Worksheet to enter any current

QuickZoom to Disposition Report
QuickZoom to Self-Employed Health and Long-Term Care Insurance Deduction Wrksht

QuickZoom to another copy of Schedule C
QuickZanm to the Seh C TwinY sar Camnarisnn Warkshaet
[ 1040 [ Sch B

year dispositions of nondepreciable assets ...

QuickZoom to Schedule J Income Averaging for Farmers and Fishermen .....................

g Tocome Schedule C Profit or Loss from Business 2007
93473. | (Form 1040) (Sole Proprietorship)
o, Deduct
d = ucT‘:xszlE Income: 63,175,
G Credts
T 2000 || Name of Proprietor Social Security Number
A gui|| Dianne Bradle 333-22-1121
5 Y
Dy Peyments e, .
- " If this business was operated by Spouse, checl this box ...
g Federal Final Review i
10 Errors ' . .
If this business was operated jointly by Taxpayer and Spouse, check this box. Caution O
(57} State Check this box to file Schedule T even if vou qualify to file Scheduls C-EZ [l
e [ee Check this box if you use your own name as your business nams. Ses Help
w Check this box if you use your home address as your business address. See line £ below L]
g Print Check this box if you completely disposed of this business during 2007 O
= Fie Blectronically CLERGY AND MEMBERS OF RELIGIOUS ORDERS:
Check this box if you have an approved Form 4029 (All income is exempt from SE tax) O
EEdeaalRaling) - Check this box if you have an approved Form 4361 and the income on this Schedule Cis
examPE fTom S 3 L. O

» QuickZoom

» QuickZoom
» QuickZoom

» QuickZoom

» QuickZoom

» QuickZoom

[ Search Proseries Basic | [About: Hame Box

t Common Support Questions

I
| Search | [Help for this FormiLine \ \ What's Mew For Schedule C7

For line A, enter “Consulting” as the principal business or profession.
For line B, enter “541510” as the principal business code.

To see all the principal business codes, click the QuickZoom button.
Use the following information to complete lines C through H.

e Dianne doesn’t have a separate business name for her business.

¢ Dianne doesn’t have an employer identification number (EIN).

¢ Dianne operates the business from an office at 167 Main Street, Fort Worth, TX 76111.

¢ She uses the cash method of accounting.
e She materially participates in the operation of the business.
e She didn't start or acquire the business during 2007.

800-945-2820

23



ProBrad1120.071 - ProSeries Basic Edition - 2007

fle Edt Wew Forms Import E-Fle Iools HomeBase Update Information Help

@ | @AW | &8 a 6 B @ @ @

Back Mext Sawe MWew Open Print Find Form Summary Calculator HomeBase EF clients Help

Home Sale (Untitled) [ K-1 Partnership (Untitled)

Checklst | Farm 1040 Farm W-2 (Expert Engin... Int & Div Inc Business Income (Co...
General Information . . . fa
Wichael & Diarne Bradiey || A Principal business or profession, including product or service
3 Income Consulting
93,475, . . N

=, B  Enter principal business code = 541510
= Taxable Income: 69,175, QuickZoom to principal business code worksheet » Quickroom
g Credits
& 2,000, )

— C  Business name. If no separate business name, leave blank.
% B141,
S PEEINERES - D  Employer identification nhumber (EIN), if any L2
% Federal Final Review

loErers|| E  Business street address (including suits or room number)
) s »167 Main Street
ap e City, town or post office, state, and ZIP Code
* Fort Worth, TX 76111

g e
@ File Electronically F  Accounting method:

Federal Refund m SR
I ederal Refumn
(5] 4564 @ O accral

@ O Other (specify)

G Did you 'materially participate' in the operation of this business during

20077 If 'No,' see instructions for limits on losses O Ne
H  If you started or acquired this business during 2007, check here (See tax help for new election) [l
Part | Income -
1040 | schE
[Search Proseries Basic | [About: Line G Yes Box | [Most Commen Support Questions | #
Search| |Helo for this FormLine | |2 vihat's Hews for Schedule 2

Next, you're going to enter Dianne’s business income information in the Income section of Schedule C
and the Form 1099-MISC Worksheet.

Dianne’s business received $48,000 that wasn't reported on a Form W-2 or on a Form 1099-MISC. Her
business also received a Form 1099-MISC from the Major Corporation, which reported nonemployee
compensation of $10,000.

6 Enter $48,000 in the field titled “Enter other gross receipts or sales (not reported on 1099).” This is
the first field in the Income section of Schedule C.

Pro Brad1120.071 - ProSeries Basic Edition - 2007

File Edt View Forms Import E-Fle Todls HomeBass LUpdate Informstion Help
a5 @agal A
Back Mext | Save New Open | Print | FndForm Summary Calculator = HomeBass EF clisnts | Help
Home Sale (Untitled) | K-1 Partnership (Lnkitled)
Checkist I Form 1040 Form W-2 (Expert Eng Int & Div Inc Business Income (C
2 Ge"exc‘r{;‘;“'g";g:;‘e Bradiey H  If you started or acquired this business during 2007, check here {See tax help for new election) O e’
Click this QuickZoom Income
- 475,
button to open the Form ] e = Income
1099-MISC Worksheet. & Taxabls Income: 113,794,
T Credits Enter other gross recelpr . 48,000.
50, QuickZoom to Form 1099-MISC - >|QUIckZOOWF
B Taxes 25, QuickZoom to Form W-2 Workshest ... ... »_Quickzoomm
= Payments Income transferred from Form 1099-MISC worksheet or W-2
E705. income workshest
= jecaanid REWEWw = 1  Gross receipts or sales. Caution: if this income was reporfed fo you
& State on Form W-2 and the 'Staiutory emplayee’ box an that form was
e o checked, see instructions and check here =~ 1 48,000,
L 2 Returns and allowancas 2
g Print 3 Subtract line 2 from ling 1 3 48,000.
Fie Electronically 4 Cost of goods sold (from ling 42) 4
@& §  Gross profit. Subtract line 4 from line 3 ] 48,000,
[y Federal TaxkDue _ Enter other income (not reported o 10993
: QuickZoom to Form 1099-G » Quicioom
Income transferred from Form 1099-G workshest
§  Other income, including Federal and state gascline or fuel tax credit
or refund ]
7 Grossincome. Add lines & and 6 - 7 48,000,
Expenses. Enter expenses for business uss of your home only on line 30.
To enter assets fexcant autos. home office). OuickZoom fo the Asset Fntre Worksheet » QuickZoom | ™
1040 | ScthB | Sch CEZ (5)
[Search ProSeries Basic | [About: c | [Meost Common Support Questions
| Search] |Hel for this FormiLine | | tthat's Hews For Schedule 2

7 Click the first QuickZoom button in the Income section of Schedule C to open the Form 1099-MISC
Worksheet.
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Type “Major
Corporation” here...

...then click here.

—

8 In the Select Form 1099-MISC Worksheet dialog box, type “Major Corporation” in the field below
the Create new copy option, then click Create.

Select Form 1099-MISC Worksheet EI

~ Select an existing Form 1093-MISC Warksheet to open

0 Copies Used

(& Create new copy. Enter the name of the payer of the 1033 MISC

| Major Corporation

Double-click this field to
link this nonemployee

compensation to

Dianne’s Schedule C.

Create Cancel

9 Near the top of the Form 1099-MISC Miscellaneous Income Worksheet, type “12-3456789" in the
Payer’s EIN field.
10 Check the Spouse’s 1099-MISC box.

11 Enter “10,000” in the Nonemployee compensation field for Box 7, then double-click the Double

click to link to: Schedule C field on the next line to select the form on which to report the income.

Pro Brad1120.071 - ProSeries Basic Edition - 2007

File Edt Wew Forms Import E-File Tooks HomeBase Update Information Help
@l | @09 |3 q @ i &3
Back |Wext | Save Mew Open | Print | FindForm Summary Caledlator | HomeBase EFclients | Help
D40 Home Sale (Untitled) | K-1 Partnership (Untitled) | Misc Income (Major ..
Checklist Form 1040 | Ferm W2 (Expert Engin... Int & Div Inc Business Income (Consul... Cap Gain & Loss
s Generdl Information o]
Iichael & Dianne Bradley
m— Form 1099-MISC Income Worksheet 2007
@ 141,475,
7 DEduTc;ils\e Income: 113784, || Mame(s) Shown on Return Social Security Number
% Credits Dianne Bradley 333-22-1121
1,530,
B Taxes s, || AuickZoom Lo another Form 1008-MISC Worksheet ... QuickZoom
=) Payments QuickZoom to the Form 1099-MISC Summary QuickZoom
8,705,
% Federal Final Review
11 Errors Payer's EIN 12-3456789 or SSN
) State Payer's Name Major Corporation
G State Final Review DETE ()
=y Spouse’s 1099-MISC [ Do not transfer this 1088-MISC to next year
@ File Electronically
Box7 Nonemployes compe —— 10,000
FederalTaxDue Doubls click to link to: ~ Schedule C . ]
Schedule F ... ™
O Report on Form 1040, line 7 {or Form 1040NR, line 8) and Form 8919
If checked, enter Reason Code for Form 8919 (see Help) Code on 8919
If Reason Code A, B, or C, enter determination date
O  1f Reason Cods O, E. or F. Form S5-8 has been filed or will be filed by return due date.
Box1 Rents
Box 2 Royalties
Dnnihle click tn link rents ar e i & ¥
1040 [ SchB [ Sch C-E2 (5)
[Search Proseries Basic | [About: Box 7 link to Seh € | [Mest Comman Support Questions | #
| Search| |Help for this FormiLine | | thars e on this Farm 6 Other Forms tnore...

12 In the Select Schedule C dialog box, click “Consulting” to highlight it, then click the Link button.

800-945-2820
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Tip:

Tip:

Select Schedule C

{* Select an existing Schedule C to link

1 Copies Used

" Create new copy o link: Enter the Schedule C principal business
or profession:

Link Cancel

If you previously created one
or more copies of Schedule C,
the program lists the names
that you assigned to those
copies in this area.

Click here to link the

/nonemployee compensation
on line 7 of the worksheet to
the “Consulting” copy of
Schedule C.

In this field Enter this amount
Line 8 - Advertising 2,300
Line 10 - Commissions & Fees 3,000
Line 15 - Insurance: 5,000
Self-employed health insurance field

Line 17 - Legal and professional services 1,400
Line 18 - Office expense 5,400
Line 20b - Rent or lease - Other (land, etc.) 8,400
Line 21 - Repairs/maintenance 3,200
Line 22 - Supplies (not included in Part Ill) 3,500
Line 23 - Taxes and licenses 150
Line 24b - Meals and entertainment 850
(Subject to 50% limit)

Nonemployee compensation can flow to Schedule C, Schedule F, or the Form 1040 Line 7 Statement.
Rents and royalties can flow to Schedule C, Schedule E, or to Form 4835. To link the Form 1099-MISC
Income Worksheet to the appropriate form, double-click the appropriate field on the worksheet. If the
information flows to Schedule E, you will also be asked to select the appropriate property.

13 To return to Dianne’s Schedule C, click the Business Income (Consulting) Input tab.
Next, you're going to enter Dianne’s business expenses in the Expenses section of Schedule C.
14 Enter the following data in the appropriate fields in the Expenses section of Schedule C.

After you enter the total expenses for meals and entertainment, the program limits the deduction
appropriately.

26
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@l @ oW 8| a 6 B @ @ @

Back | Hexk Sawe MWew Open Print Find Form  Summary Calculator HomeBase EF clients Help

Home Sale (Untitled) | K-1 Partnership (Untitled) | Misc Income (Major Corp...

Checkist Farm 1040 | Form w-2 (Expert Engin. . Int & Div Inc Business Income (Co...
General Information o &
Michael & Dianne Bradley 8  Advertising............... 8 2,300.| 20 Rentorlsase:
Ep s 123, 700, 9  Carand truck a “ehicles, mach, equip:
e — expenses 8 Entar mach, equip, stc
il Taxsble Income: 92,264, || 10 Commissions & Fess ... | 10 3,000. From CarfTruck Wks
) Credis s || 11 Contract labor ... 11 Total vehicles, etc 20a
= epletion er (land, ete b e -
- 12 Deplet 12 b Other {land, st 8,400
= 1747.|| 13  Depreciation and 21 Repairs/maintenance 21 3,200,
55] Parments a7, section 179 expense 22 Supplies fnot
5 e deduction (not included in Part 111 22 3,500.
included in Part Iy ... axes and licenses -
10 Evtors included in Part Il 13 23 T d li 23 150
) St 14  Employee benefit 24 Travel, meals,
it State Final Review programs (other than and entertainment:
e onling 19) ............... 14 a Travel 243
g " 15 Insurance ................ 18 b Weals and entertainment:
@ File Electronically Self-employed health Subject to 50% limit 850.
P=1 Federal Tax Due insurance 5,000. Subject to 75% limit IE
§3.148 For long-term care MNOT subject to limit
insurance _QuickZoom Total mealsient 850.
16 Interest: Meals/ent limitation 425.
a Mortgage - to banks..... 16a Deductible meals and
Explain entertainment b 425.
26 Utilities 25
b Other ... b 26 Enter gross wages
Explain before work credits

Work Opp Cr Fmm 5884

~

1040 | ScthB | Sch € {Consulting)
[Search Proseries Basic | [About: Line 24b, 75% limit | [Most Commen Support Questions |
| Search| |Help for this FormiLine | | tthat's Hews For Schedule 2 [

Dianne wants to itemize her utility expenses, which consist of $2,700 in cellular telephone expenses,
$90 in pager bills, $550 for her 800 telephone line, and $2,960 in electric bills.

15 Go to the “Utilities” field on line 25, then click the Supporting Statement icon to the left of the
E entry field.

16 In the Supporting Statements dialog box, enter the utility expense details shown next.

»»

Supporting Statements E‘
Check this box to NOT print this supporting statement ..................»
Schedule C (Consulting)/Line 25
Description Amount

Cellular telephone expenses 2,700.00|~

Pager bills 90.00|

800 telephone line 550.00 As you enter

Electri bill 2,960.00 - .

[ I 2 individual
amounts, the
supporting

= statement total
4 ltems Total 6,300.00 —f—— appears here.

Son | Deteline | Insatline |  Remove | B | Do | Heo |

After you enter all the supporting data, the supporting statement total should be $6,300.

17 Click Close. Notice that the program copies the $6,300 total from the supporting statement to the
“Utilities” field of Schedule C and makes the number purple, which indicates that there is
supporting data for that amount.

Now you’re ready to complete Dianne’s Schedule C.

18 Dianne has no inventory or other information to report in Part lll, “Cost of Goods Sold,” and no
information about a vehicle to report in Part IV, “Information on Your Vehicle,” so scroll down past
Part lll and Part IV to Part V, “Other Expenses.”

19 Click the first line in the table below the Pension Plan Startup Costs Smart Worksheet, then enter
“Postage” as the description and “2,150” as the amount.
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Tip
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@l | @ adw &8 ua @ & &
Back |Wext | Save New Open | Print | FindForm Summary Calculator | HomeBase EF clients | Help
Home Sale (Untitled) | K-1 Partnership (Untitled) | Misc Income (Major Cory
Checklst | Farm 1040 | Form w-2 (Expert Engin. . Int & Div Inc Business Income (Co...
General Information > &
cho 6 Distne Brade 47 a Do you h.ave evidence to support your deduction? O Yes O No
b If "Yes' is the evidence written? O Yes O No
3 Income
115,250,
o, Deductions _
2 Torsss Income: st || (PATEY Other Expenses. List bslow business expensss not included on line 8 — 26 or ling 30.
©p Credits
d 3,040,
T .
= L, Pension Plan Startup Costs Smart Worksheet
=] Payments Your total qualified pension plan startup costs should be entered here. Do not include these
R e &.205, in another expenss category on Schedule C. The net of the amounts listed in the Smart
ederal Final Review
& 10 Errars Worksheet will be included in line 48, Other Expenses, below,
5 State QuickZoom to Form 8881, Credit for Employer Pension Plan Startup Costs, to link the
i » QuickZoom
& R Y credit to this activity
A Print Enter your qualified pension plan startup costs
= Fie Electronically Less: Allowed credit from Form 8881
MNet qualified pension plan startup costs
[ Federal Tax Due
£ §5,443
Postage | 2,150._|*
v
1040 | ScthB | Sch € {Consulting)
[ Search ProSeries Basic | [About: Line 48 Text | [Most Commen Support Questions
| Search| Hels for this FormiLine | | tthat's Hews For Schedule 2
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Home Sale (Untitled) | K-1 Partnership (Untitled) | Misc Income (Major Corp...

Checklist | Form 1040 | Form w-2 (Expert Engin. . Int & Div Inc Business Income (Co...
- — Work Opp Cr Fm 5984 E——
Income 17 Legal and Other Work Credits
4 L ot professional services ... | 17 1,400, (total)
= DEd”“thxr;i‘e o sty || 18 Office sxpenss ... 18 5,400. YWages (less credits) 26
T Credits o 19 Pension and profit- 27 Other expenses
L040. sharing plans 19 (from ling 48) 27 2,150.
% feses 13,391,
= Payments 28  Total expenses before expenses for business use of home. Add lines 8
S5, through 27 in colurnns = | 28 36,225.
By PederalfinalRevien || 59 Tentative profit (loss). Sublract line 28 from line 7 29 21,775
& State 30 Expenses for business use of your home. . 30
T QuickZoom to Form 8829 » Quicioom
Er 31 Net profit or (loss). Subtract line 30 from line 29.
g Print ® |f 3 profit, enter on both Form 1040, line 12, and 7
Fie Electronically Schedule SE, line 2 or on Form 1040NR, line 13 (statutory
Lg employees, see instructions). Estates and trusts, enter on
[ Federal Tax Due = Form 1041, ling 3. -
® |f 3 loss, you must go on to ling 32, 31 21,775,
32  If you have a loss, check the box that describes your investment in this activity.
® |f you checked 32a, snter the 1oss on both Form 1040, line 12, 7
and Schedule SE, line 2 or on Form 1040NR, line 13
(statutory employees, see instructions). Estates and trusts,
enter on Form 1047, line 3. 32a [J All investment
® |fyou checked 32b, you must attach Form §198. Your ~ is at risk.
loss mav be limitad. b
1040 | ScthB | Sch € {Consulting)
[Search ProSeries Basic | [About: Other | [Meost Common Support Questions
| Search| Hels for this FormiLine | | tthat's Hews For Schedule 2

21 You should also see 21,775 on line 31, “Net profit or (loss).” However, that amount isn't final
because you haven’t finished entering data for Dianne’s business.

The numbers that you see on line 28, “Total expenses before business use of home,” line 29,
“Tentative profit (loss),” and line 31, “Net profit or (loss)” depend on whether you started a new return
or you opened the Rileys’ sample client file.

28
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Schedule C line... ...if a new return ...if the sample client file

Line 28 $36,225 $39,073
Line 29 $21,775 $18,927
Line 31 $21,775 $18,927

These numbers are different at the moment because the return in the sample client file includes the
depreciation information for Anne’s business, but you haven't entered that information yet if you
opened a new return and you're entering the Rileys’ data yourself.

10 - Asset Entry Worksheet

Tip:

QuickZoom

Type “Desk” here...

...then click here.

—_— ]

\ (v Create new copy. Enter a deseription of the asset

Next, you're going to use the Asset Entry Worksheet to enter information about the depreciable assets
for Dianne’s business. You'll use a separate worksheet for each depreciable asset. The program flows
information from the worksheet to the appropriate form or schedule, and to the applicable Form 4562.

Don’t enter asset information directly on Form 4562.

Case Data

Dianne has a desk and a fax machine that she purchased for the business in prior years. She took the
section 179 election to expense the desk, and has been depreciating the fax machine. She made no
further acquisitions until 2007, when she purchased a $2,800 computer. All of the assets were used
100% for business. She sold the fax machine in 2007.

Asset 1 - Desk
WEe'll start with Dianne’s desk.
1 Scroll up to the start of the Expenses section of Schedule C, then click the first QuickZoom button,
which is for “To enter assets (except autos, home office), QuickZoom to the Asset Entry
Worksheet.”

2 In the Select Asset Entry Wks dialog box, enter “Desk” in the Create new copy section, then click
Finish.

Select Asset Entry Wks @

(™ Select an existing Asset Ertry Wks to open

0 Copies Used
[ Show all Asset Entry Wk in the retum

Desi|
” ocet |

3 Enter the following information about the desk that Dianne uses for her business.

In this field Enter this data

Date placed in service 10/10/2002

Cost or basis 1,270

Type of asset E - 7/10 Office furniture/Farm equip, etc.

Section 179 deduction 1,270

800-945-2820
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The program

box on the Gulf
Opportunity Zone -
Qualified Property
line.

\ Payments
checks the “No” = 0,705,
% Federal Final Revies

The depreciation
deduction is $0
because Dianne
took a section 179
deduction for the
entire cost of the
desk.
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Back |Wext | Save Mew Open | Print | FindForm Summary Calcdlator | HomeBase EFclients | Help
§ 1040 Home Sale (Untitled) | K-L Partnership (Unite) | Misc Income (Major Carp... | Asset Wks (Desk - Ca...
Checklist Form 1040 | Form -2 (Expert Engin... | Int & Div Inc Business Income (Consul, ., Cap Gain & Loss
General Information Asset Entry Worksheet 2007 -
ich 2el, 8 Dienoe Bradlay QuickZoom to another copy of Asset Entry Worksheet. ... QuickZoom|
B Income 115,250. | Mame(s) Shown on Return Social Security Number
5 Deductions ‘ Michael & Dianne Bradley 333-22-1120
LE TesbleIncomer Bl | fiy sch C Consulting
G Credis S0
B Taxes o Asset Information e Forvehicles, use the Car and Truck Expenses Worksheet
@ For home office assets, use the Form 8829 Asset Entry Worksheet
Description of asset Desk Percentage of business use 100.00 %
— .%ﬁm 179 deduction ... . 1,270.
e Cost or basis 1,270. Land included in cost ..
& Type of asset E iture/fixtures, Farm equip
[pzgState Fioal Review Note: Assets placed in service after 1998 use the same recovery pamoekbath reqular tax and AMT.
= Gulf Opportunity Zone - Qualified Property ......................................... L1 Reg—H [z] Mo
) In service in GO Zone Extension bldg within 80 days of bldg in-service date [ ves O mo MAA
(p B Qualified Property for Special Depreciation Allowance (includes GO Zone) Osow Osow O wo
& Federal Tax Due Elect OUT of Special Depraciation Allowance ..., [ ves [ Ne
| Elect 30% in place of 50% Special Depreciation Allowance O ves O wo
QuickZoom to view the Election statements »- QuickZoom\
Type F: Check if @ prior year return amended or Form 3115 filed to change recovery period to B yrs ......... O
Check if General Asset Account O
Enter the IRC section under which you ameortize the cost of intangibles
Regular Tax AMT
T —————————=pecial Depreciation Allowance
Prior depreciation
Depreciation deduction .............................. \paBnnsanoRasoRAnaARD ;l 0 .I 0. v
1040 [ SchB [ Sch C (Consulting)
[Search Proseries Basic | [About: Depreciation | [Mest Comman Support Questions | #

Search

If you scroll to the Detail Asset Information section near the bottom of the worksheet, you'll see that

Help for this FormiLing

the program also calculated the following information:

In this field The program entered
Depreciation type MACRS
Asset class 7
Depreciation method 200DB
MACRS convention HY
Year of depreciation 6
Recovery period 7.0
Depreciable basis 0

| | thars e For the Asset Entry Worksheet? ore..

30
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The program
completes this
section of the
worksheet using
the data that you
enter in the first
two sections.

QuickZoom
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Back | Wext | Save New Open | Print | FindForm Summary Calculator | HomeBase EF clients | Help
4(] Hame Sale (Unkitled) | k-1 Partnership (Unfitled) | Misc Income (Major Carp... | Asset Wks (Desk - Co..
Checklist | Form 1040 | Form w-2 (Expert Engin. . | Int & Div Inc Business Income (Cons... Cap Gain & Loss
General Information s CHO Sy UICS S A
Michael & Dianne Bradley || | and gain (loss), if separate
Ep (s D Part of Form 4797 to which asset gain (loss) carries
D, Deductions Part of Form 4797 to which land gain (loss) carries, if separate
E Tarable Inceme: 84411, || Personal residence depr after 5/6/97 (Check to computs) O
G Credts
3,040,
g, Taes
12351, Detail Asset Information — This section is calculated for most asssts from the data sntsred
S Fevments 8,705, above. Use Find Next Error feature to check for any required entries.
% Federal Final Review
1Erers | | sted property? [ ves Mo
(o) state Subject to auto limitations? [ ves Mo
i State Final Review Truck or van? [ vwes Mo
e Electric passenger vehicle? [ ves Mo
2 If Gensral Asset Account, number of autos for current year limitation ... | |
@ File Electranically Heavy SUV? [ ves Mo
F=1 FederalTax Due Eligible Section 179 property (current vear assets only)? [ ves O mo
#5403 || Use IRS tables for MACRS property? [ ves No
Qualified Indian reservation property? [ vwes Mo
Depreciation type MACRS AMT basis, if different
Assetclass ... X Type for pre-'87 asssts
Depreciation method 200DB AMT depreciation method 150DB
MACRS convention HY QuickZoom to set 2007
Year of depreciation ........... 6 MACRS convention » QuickZoom
Recovery period 7.0 AMT recovery period 7.0
Depreciable basis 0. AMT depreciable basis 0. 3
1040 | ScthB | Sch € {Consulting)
[Search Proseries Basic | [About: iati | [Most Commen Support Questions | *
| Search] |Hel for this FormiLine | | tthat's Hews For the Asset Entry Worksheet? ot

Asset 2 - Fax machine

Next, you're going to enter information about Dianne’s fax machine.

1 Click the Business Income (Consulting) Input tab to return to Schedule C.
2 Click the QuickZoom button for “To enter assets (except autos, home office), QuickZoom to the

Asset Entry Worksheet”

at the start of the Expenses section.

3 In the Select Asset Entry Wks dialog box, enter “Fax Machine” in the Create new copy section,

then click Finish.

4 On the new copy of the Asset Entry Worksheet, enter the following information about Dianne’s fax

machine.
In this field Enter this data
Date placed in service 02/01/2005
Cost or basis 500

Type of asset

D - 5/6 Typewriter/calculator/copier, etc.

5 Scroll to the bottom of the worksheet to see that the program calculated the following

information:

In this field

The program entered

Depreciation type

MACRS

Asset class

5

Depreciation method

200DB

MACRS convention

HY

Year of depreciation

Recovery period

5.0

Depreciable basis

500

800-945-2820
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6 Scroll up to the Asset Information section and enter the following amounts.

In this field Enter this data
Prior depreciation (Regular Tax) 260
Prior depreciation (AMT) 203

Note that the program computes the 2007 depreciation deduction as $96.

7 Dianne sold the fax machine in 2007 for $200. Scroll down to the Dispositions section, then enter
the following information for the fax machine.

In this field Enter this data
Date of disposition 06/01/2007
Asset sales price 200

The program completes the Dispositions section. It enters “Trade or business” in the Property
Type field after you enter the sales price.

Notice that the program recomputed the depreciation deduction to $48.
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Back | Hexk Sawe MWew Open Print Find Form Summary Calculator HomeBase EF clients Help

D40

Home Sale {Untitled)
Checklist:

K-1 Partnership (Unititled) | Misc Income (Major Corp... | Asset ks (Desk - Cons... | Asset Wks (Fax Mach...
Form 1040 | Form w-2 (Expert Engin... | Int & Div Inc

| Business Income (Consul... Cap Gain & Loss

(G General Inormation Asset Entry Worksheet ) 2007 ~
- ichsalsupiapraBiadiey, QuickZoom to another copy of Asset Entry Worksheet . QuickZoom |
@ neome 115,210. | Mame(s) Shown on Return Social Security Mumber
=, Dedutions Michael & Dianne Bradley 333-22-1120
Taxable Incomet 84378 | 1, ctivity: Sch C Consulting
G Credts
3,040,
B, Taes — Asset Information e Forvehicles, use the Car and Truck Expenses Worksheet
Payments - ® For home office assets, use the Form 8829 Asset Entry Worksheet
2 g705 || Description of assst ........... Fax Machine Percentage of business use 100.00 %
;) Fedsral Finsl Revew || Date placed in service 02/01/2005 Section 179 deduction
ctats Cost or basis s00. Land included in cost
& Typsofassst................... D Typewriter, calculator, copier
) State Finsl Review Note: Assets placed in servics aftsr 1998 use the same racovery period for hoth regular tax and AMT.
Wher:' you.e.nter Frint Gulf Opportunity Zone - Qualified Property [l Reg ] Ext Mo
Fhe dlSpQSItIOh = In service in GO Zone Extension bldg within 90 days of bldg in-service date [ ves O me MNA
information, the ] e Blectronicaly Qualifisd Property for Special Depreciation Allowance (includes GO Zons) Osox Oszox O we
program Federal Tax Due Elect OUT of Special Depreciation Allowance [ ves [ ne
recomputes the : 35521 Elect 30% in place of 50% Special Depreciation Allowance O ves O no
depreciation QuickZoom to view the Election statements » QuickZoom |
deduction to $48_ Type F: Check if a prior year return amended or Form 3115 filed to change recovery period to & yrs D
T Chack if General Assst Account O
\ nter the IRC section under which you amortize the cost of intangibles
Regular Tax AMT
Special Depreciation Allowancs
Prior depreciation 260 203 .
Depreciation deduction . 48 .I 45 . v
I 1040 | Sch B | Sch C (Consulting) | Form 4797 p2 (CoPY 1) | 4797, page 1
[ Search Proseries Basic About: i | [Most Common Support Questions &

Search | [Help for this FormiLine | | tithat's Mes for the Asset Entry Worksheet?

Asset 3 - Computer
Next, you're going to enter information about Dianne’s computer.

1 Click the Business Income (Consulting) Input tab to return to Schedule C.
2 Click the QuickZoom button for “To enter assets (except autos, home office), QuickZoom to the
Asset Entry Worksheet” at the start of the Expenses section.
3 In the Select Asset Entry Wks dialog box, enter “Computer” in the Create new copy section, then
click Finish.
4 On this copy of the Asset Entry Worksheet, enter the following information about the computer
that Dianne purchased on July 1, 2007 for $2,800.

In this field ‘ Enter this data

Date placed in service ‘ 07/01/2007
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Back |Wext | Save New Open | Print | FndForm Summary Calculator = HomeBass EF clisnts | Help
D4 Home Sale (Untitled) | K-1 Partnership (Untitled) | Misc Income (Major Corp. . | Asset Wks (Desk - Cons... | Asset Wks (Fax Machine... | Asset Wks (Compute...
Checklist I Form 1040 | Farm -2 (Expert Engin... | Int & Div Inc | Business tncome (Consul... | Cap Gain Loss
@ Genera\rI‘nf:eratlun » Activity: Sch C Consulting Lo’
Michael & Disnine Bradley
I .
The program checks 2 nmm.e 11z410. | Asset Information e For vehicles,.uselhe Car and Truck Expenses Worksheet
the “No” boxes on = DEdUETtg:f:\z o 31775 _ # For home office assets, use the Form 8829 Assel. Entry Worksheet
the Gulf Opportunity o, Credts Description of asset ....... ... Computer Percentage of business use 100.00 %
Zone - Qualified 2 3040, || Date placed in ssrvice 07/01/2007 Section 179 deduction 2,800.
. % Taxes = r basis 2,800 Land included in cost
Property line and the 12,925, [ pr—— . ;
e ype of asset... e omputer and peripheral equipmen
Qualified Propert () Fayments Wioereesst < L 4 heral =
" perty 8705 || Note: Asssts placed in service after 1995 Uze e Temme~ecayary period for both regular tax and AMT.
for Spe_(:lql Federal Final Rewawm coore || GUIF Opportunity Zone - Qualified Property Ext Mo
DePremat'OU & State In service in GO Zone Extension bldg within 90 days of bldg in-service date [ ves [0 ne MNA
Allowance line. Qualifisd Property for Special Depreciation Allowance (includes GO Zons) O so%  [Os0w Mo
) State Finsl Review Elgct QUT of Special Depreciation Allowance Oves [ne
p P!
Ty Print Elect 30% in place of 50% Special Depreciation Allowance [ es 1 No
— QuickZoom to view the Elsction statements » QuickZoom |
It also computes g e et Type F: Check if a prior year return amended or Form 3115 filed to change recovery period to & yrs [l
a depreciation —— -@w Check if General Asset Account O
4,368

deduction of $0
(because Dianne
elected to take the
full section 179
deduction).

In this field Enter this data

Cost or basis 2,800
Type of asset A - 5/5 Computer and equipment
Section 179 deduction 2,800
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Enter the IRC section under which you amortize the cost of intangibles

Regular Tax AMT

Special Depreciation Allowan

Prior depreciation

Depreciation deduction 0 .I 0.

QuickZoom to Asset Life History L4 QuwckZoom| AMT adjustment/preference 0.

MACRS Property Involved in a Like-kind Exchange or Involuntary Conversion

Elsct OUT of regs under Sec 1.168(1)-6T(7) O wves  Ome MEA

Asset 1D (Enter same D on all related assets) -~

I 1040 1 Schb | SchC(Consulting) | Form 4757 p2 (COPY 1) | 4797, page | | 4562 (Consulting)
[Search ProSeries Basic | [About: iati | [Most Common Support Questions | &
sircrw[ [Help for this FormiLine | | tithat's Mes for the Asset Entry Worksheet? more... \

5 Click the Business Income (Consulting) Input tab to return to Schedule C.
6 If you examine Schedule C, you should see that the program:

¢ Flowed 2,848 to line 13, “Depreciation and Section 179 expense deduction (not included in Part
1), and

¢ Recalculated line 31, “Net profit or (loss)” as 18,927.

11 - Self-Employed Health and Long-Term Care Insurance Deduction Worksheet

ickZ oom

Next, let's look at the Self-Employed Health and Long-Term Care Insurance Deduction Worksheet.
Dianne qualifies for this deduction because she is self-employed and had a net profit for the year. A
person who is a general partner in a partnership, or who receives wages from an S corporation in
which they are more than a 2% shareholder, also qualifies.

Taxpayers who qualify may be able to deduct up to 100% of the amount they paid for health insurance
on behalf of themselves, their spouses, and their dependents. This amount is included as an
adjustment on line 29 of Form 1040.

To open the Self-Employed and Long-Term Care Health Insurance Deduction Worksheet, go to the top
of Schedule C, then click the third QuickZoom button.

Case Data

Dianne Bradley paid $5,000 to cover herself under a medical insurance policy established under her
consulting business. Michael does not have an option to cover her under his employer’s plan. You may
recall that you entered $5,000 in the “Self-employed health insurance” field for line 15 on the Schedule
C for Dianne’s consulting business. The program flowed that amount to line A of the Self-Employed
Health Insurance Deduction Worksheet.

800-945-2820
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Scroll to the bottom of the worksheet. You'll see that the program calculated a self-employed health
insurance deduction of $5,000 on line 10. The program flows that amount to line 29 of Form 1040.
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Save New Open | Print Help

Bus SE Hith Ins {Cons...

Home Sale (Untitled) | K-1 Partnership (LUntited) | Misc Income (Major Corp. . | Asset Wks (Desk - Cons...

Asset Wks (Fax Machine. .

Asset Wks (Computsr - ..

Checklist Form 1040 | Farm -2 (Expert Engin... | Int & Div Inc | Business tncome (Consul... | Cap Gain Loss
s General Information .
Michasl & Dianine Bradley 1 Total payments made during the year ... 1 5,000.
[@») Income 112,410, 2 Enter the net profit and any other earned income from the trade or business
= [T under which the insurance plan is established 2 18,927.
i Taxable Income: 81,773 3 Enter the total of nst profits from: line 31, Schedule C (Form 1040); line
oy Credits S0, 36, Schedule F {Form 1040%; or box 14, Code A, Schedule K-1 (Form 1065);
= Taxes plus any other income allocable to a profitable business 3 18,927.
12,325, 4 Divide the amount on line 2 by the amountonline 3 ... 4 1.00
The program Tl Payments s, || & Multiply the amount on Forrm 1040, line 27 (one-half of self-employment tax),
calculates this Faderal Final Review by the percentage on line 4 (Mot applicable for Form 1040MR) 5 1,337.
amount. \ LGS &  Subtract the amount on line 5 from the amount online 2 ............................ § 17,590
573 7 Enter the amount, if any, from Form 1040, line 28 (SEP. SIMPLE, qual. plans).
E@ State Final Review ttributable to the same trade or business in which the health insurance
planis aetmeialed 7
g 8  Enter the amount from line 45, attributable to the amount
@ File Electraonically entered on ling 2 8
9  Subtract the amounts on lines 7 and 8, if any, from the line &......... 9 17,590,
Federal Tax Due g3 10 Compare the amounts on lines 1 and 9 above. Enter the smaller of the
armounts here and on Form 1040, line 29 (1040MR, line 28) TR
Allocation of SE Health and Long-Term Care Premiums on Line 10
SE health insurance premium allowed as adjustment 5,000.
SE long-term care premium allowed as adjustment - Taxpayer ..................... 0.
SE long-term care premium allowed as adjustment - Spouse 0.
CE |mmm tarrm care mramminm allaued 5o sdinetrnant Nanamdanbe n )
I 1040 1 Schb | SchC(Consulting) | Form 4797 pz (COPY 1) | 4797, page | | 4562 (Consulting)

[ Search Proseries Basic | [About: SE Hith & LTC Ins. ded | [Most Common Support Questions

Search | [Help for this FormiLine | | hat’s Mews in 10407

o]

12 - Capital Gains and Losses

The Bradleys sold some stock during 2007, which you need to enter on Schedule D.

Click the Cap Gain & Loss Input tab to open Schedule D.

Case Data

1 If necessary, scroll down to the Capital Gains and Losses Smart Worksheet, then select the Type

field on left side of the first line of the table.
2 Enter the following data in the table:

In this field Enter this data

Type A = Stocks, bonds, etc.

No. of Shares If Stock 100

Description Company stock
Date Acquired 02/07/1992
Date Sold 06/07/2007
Sales Price 10,000

Cost or basis 8,000

34
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Back Mext | Save Mew Open | Print | FindForm Summary Calcdlator | HomeBase EFclients | Help
D4 Form 1040
Asset Wks (Desk - Cons... | Asset ks (Fax Machine. .. | Misc Income (Major Carp... | Cap Gain & Loss Home Sale (Untitled) [ K-1 Partnership (Untitled)
Checklist | Form -2 (Expert Engin... | Int & Div Inc | Business Income (Consu... | Bus SE Hith Tns (Consult.,. | Asset Whs (Computer - ...
General Information )
Michael & Gianne Bradley
3 Income Capital Gains and Losses Smart Worksheet
114,410,
Deduct
o uchxlile Income: 63,773, Enter sales of capital assets in the expanding table below,
S Credits 2ou0 For special situations such as Multiple Purchase Lots and Sales of Employer Stock,
T QuickZoom to the Capital Gain Transaction Worksheet ............................................. » QuickZoom
% 13,425,
=) Payments P~ Type Column: Use 'Type' for special types of sales. May be left blank for sales of stocks and bonds.
= e e L & Column: If date acquired or sold is not entered, enter 'L’ (long-term) or 'S’ (short-term).
10 Errors
3 State Type No. of Shares Description Brokerage House
s Final Review If Stock (Company Name, If Stock) (Optional)
s Date Date Sales Cost or Federal Giain or L|T
@ File Electranically Acquired Sold Price Other Basis | Withholding {Loss) S |3
]| Federal Tax Ds =
ederal fax bue $4,891 A | 100.0000 | Company stock
02/07/07] 06/07/07 10,000. 8,000 @lz,uuu.
~
1040 [ SthB | SchcCiConsuting) | 4797, page 1 | Form 4797 pz (CoP.., | 4562 (Consulting) | SchD
[Search Proseries Basic | [About: Federal Withholding | [Most Commen Support Questions ] &
Search | |Help for this FormiLine | | thar's e on this Farm 6 Other Forms ore..

w

You'll notice the program calculates a gain of 2,000 in the Gain or (Loss) column.

4 If you scroll down Schedule D, you'll also see that the program determined that the gain was long-
term, so it copied information about the transaction in Part I, “Long-Term Capital Gains and
Losses - Assets Held More Than One Year.”

13 - Home Sale Worksheet

The Bradleys sold a house during 2007.

Click the Home Sale (Untitled) Input tab to open the Home Sale Worksheets.

Case Data

Enter the following data on the Home Sale Worksheets:

In this field

Enter this data

Address of Home Sold

1111 West Broadway
Houston, TX 77006

Click here to report on Schedule D even
when not required

X

Date your former main home was sold

04/25/2007

1 - Selling price of home

250,000

2 - Selling expenses

10,000

800-945-2820
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Click here to open
the Adjusted Basis
of Home Sold
Worksheet.
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Back Mext | Save Mew Open | Print | FindForm Summary Calcdlator | HomeBase EFclients | Help
D4() Form 1040
Asset Wks (Desk - Cons... | Asset Wks (Fax Machine. ., | Misc Income (Major Corp... Cap Gain & Loss Home Sale (1111 We... | K-1 Partnership (Untitled)
Checklist | Form -2 (Expert Engin... | Int & Div Inc | Business Income (Consu... | Bus SE Hith Tns (Consul. . | Asset Whs (Computer - ...
Gensral Informat )
‘@ E”E&ih;‘ﬂ;m.i;ﬁﬁe Bradley L Check here to report on Schedule D even when not required
gy Income L] Did you use this home partially or completely in a trade or business or hold
== 114410, it for investment AND dispose of itin a like-kind (Sec 1031) exchange? .......... ves [ Mo O
eductions
z Tansble Income: 63,773 Warnihg: If Yes, no taxable gain or exclusion will flow to Sch D or Form 4797, Complete Form 8824,
o Credts
3.040. .
Installment Sale Information
B, Taes
13,425,
] Payments or0s L] Checlk here to report the sale on an installment basis O
705, A ) .
= e Double-click hers to link to the copy of Form 6252
13 Errors to which this sale relates
G St
) ke P e Part | - Gain or (Loss)
M ®  Dats your formesr main home was bought
e File: Electronically (This date is used for the holding period. See help. ) (mmfddiyyyy)
®  Dats your formsr main home was sold 04/25/2007
Federal Tax Due T TE—
\ . $4,891 (mmiddiyyyy)
\ 1 Selling price of home. Do not include personal property items you sold with
our horme 1 250, 000.
2 ncluding commissions, advertising and legal fees, and
[ o o= T A = g el = T oLt e PR 2 0,000
3 Subtractline 2 from line 1. This is the amounT T coooeeeeieaannns 3 240,000.
‘ QuickZoom to Adjusted Basis of Home Sold Worksheet QuickZoom
~
1040 [ SthB | SchcCiConsuting) | 4797, page 1 | Form 4797 pz (CoP.., | 4562 (Consulting) |
[ search ProSeries Basic | [about: Line 3 | [Mest Comman Support Questions
[ | Search| |Hetp for this FormLine | |E whar's Mews on this Worksheat

To enter information about the adjusted basis of the home sold on the Adjusted Basis of Home Sold
Worksheet, click the QuickZoom button between lines 3 and 4.

Enter the following data on the Adjusted Basis of Home Sold Worksheet:

In this field

Enter this data

Line 1a - Enter the purchase price of the home sold

179,000

Line 2a - Abstract and recording fees

1,000

Pro hrad1120.07i - ProSeries Basic Edition - 2007

fle Edt Wew Forms Import E-Fle Tools HomeBase Update Information Help
e | F0W |8 @ G
Back Mext | Save Mew Open | Print | FindForm Summary Calcdlator | HomeBase EFclients | Help
g DA Form 1040 Home Sale Basis (111...
Asset Wks (Desk - Cons... | Asset Wks (Fax Machine. .. | Misc Income (Major Corp... Cap Gain & Loss Home Sale (1111 West B... | K-1 Partnership (Untitled)
Checklist Form ¥-2 (Expert Engin... | Int & Div Inc | Business Income (Consu... | Bus SE Hith Tns (Consult.,. | Asset Whs (Computer - ...
General Information =)
Michael & Dianne Bradley . .
g Income Adjusted Basis of Home Sold Worksheet 2007
LI 0. Use this worksheet fo calculate the adjusted
7 DEducth,”aih Income: 83,773, basis of the home you sold in 2007
{3? Credits * Keep for your records 1111 West Broadway
3.040.
Taxes
% 13,425, || Marne as Shown on Return Social Security Number
O Payments Michael & Dianne Bradley 333-22-1120
8,705,
% Federal Final Review
12 Errors
5 State QuickZoom to Home Sale Worksheet » QuickZoom
G State Final Review
s 1a Enter the purchase price of the home sold ..., 1a 179,000,
& File Electronically b Postponed gain on sale of previous home, from Form 2118 for the year
in which you sold your previous home b
(g Federal Tax Due e ¢ Adjusted purchase price (from previous Form 2119, if applicable) .. c 179,000
Increases to Basis
2 Seftlement fees or closing costs. Do neot include
amounts previously deducted as moving expenses.
a Abstract and recording fees ... 2a 1,000.
b Legal fees (including title search/preparing documents) E’]:
€ SUMVEYS © L
1040 [ SthB | SchcCiConsuting) | 4797, page 1 | Form 4797 pz (CoP.., | 4562 (Consulting) | SchD
[ Search ProSeries Basic | [About: Line 2b | [Mest Comman Support Questions | #
Search | |Help for this FormiLine | | hars Hews in 10407 nore.

Click the Home Sale (1111 West Broadway) Input tab to return to the Home Sale Worksheets.
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Notice that the program flowed 180,000 from line 16, “Adjusted basis of home” of the Adjusted Basis
of Home Sold Worksheet to line 4, “Adjusted basis of home sold” of the Home Sale Worksheets.

Complete the Qualifying for and Electing the Exclusion for Sale of Your Main Home section of the
Home Sale Worksheets by checking boxes as follows:

In this field Check this box
Question A No
Question B Yes
Question C Yes
Question D Yes
Question E No
Question F No

Note that the program checks the “No” box for line G.

Pro hrad1120.07i - ProSeries Basic Edition - 2007
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@ AOaw 8 o H B @ @ @

Back Mext | Save New Open | Print | Find Form Summary Calclastor | HomeBase EFclients | Help
D40 Form 1040 Home Sale Basis (1111 ...
Asset Whs (Desk - Cons... | Asset Whs (Fax Machine... | Misc Income (Major Corp... Cap Gain & Loss Home Sale {1111 We... | k-1 Partnership (Untitled)
Checklist Farm W-2 (Expert Engin... | Int & Div Inc | Business Incame {Consu. . | Bus SE Hith Ins (Consult... | Asset ks (Camputer - ..
(General Information 8 Gain on sale. Subtract line 4 from line 3. If this is a loss, stop here. 5 60,000. »~
Michael & Dianne Bradley
gy Income
114,410,
o, Deductions Qualifying for and Electing the Exclusion for Sale of Your Main Home
d Taxsble Income: $3,773,
oy Credis ) ) .
i 3,040, A Did you acquire this home in a like-kind (Section 1031) exchange and
=l Taxes s sell it within & years after acquiring it? See help. O ves Mo
e —— If "res', go to Part 2, line 6. If 'No', go to line B,
G Payments
8705, B Do you wish to use the available main home sale exclusion for sales

after May 6, 19977 ves [ Mo
If "res', answer questions C through F. If 'Ne', go to Part 2, line 6.

=7 Federal Final Review
13 Errors

G Stk ) ?
C  Did you live in the home as your main home for a total of
GslaciialBe ey at least 2 years within the 5-year period * ending on the date of sale? ........... ves [ Mo
g Print D If married, did your spouse live in the horme as a main home
for @ total of at least 2 years within the 5-yesar period * ending on
@} Fie Electronically the date of sale? ... ves [ Mo
Federal Tax Due E Have you excluded gain from another main home sold within two years
1489 before the sale of this home? ... O es Mo
F  If married, has your spouse excludsd gain from another main home sold
within two years before the sale of this home? O ves Mo

If Line G below is 'Ne' OR if question C or D is 'No' OR

if question E or F is 'Yes' complete Reduced Exclusion Workshest below,
G Did you (or your spouse if filing a joint return) own and use the property

as your main home for a total of at least 2 years of the 5-year period

before the sale? See instructions for exceptions O ves Mo -
1040 | SchB | SchCi(Consuling) | 4797, page 1 | Farm 4797 pz (CoP... | 4562 (Cansulting) | ScthD
[Search ProSeries Basic | [About: SP Excl Anather Gain=Ho | [Most Common Suppors Questions | #
[ Search| |Help for this FormiLine | | tthat's Mewe on this Worksheet [

14 - Schedule K-1 Worksheets

Now that you've entered information about the Bradleys’ wages, interest, dividends, business, capital
gains, and home sale, you're ready to enter information about a partnership in which the Bradleys
have an investment.

With ProSeries Basic Edition software, you enter the information from each Schedule K-1 on a copy of
one of the following:

e Schedule K-1 Worksheet for Partnerships

® Schedule K-1 Worksheet for S Corporations

® Schedule K-1 Worksheet for Estates and Trusts.

The program then flows data from the worksheets to the appropriate forms.

The line numbers on the Schedule K-1 Worksheets correspond to the line numbers on the Schedules
K-1. If a Schedule K-1 has information on a line that is not on the worksheet, you enter that information
directly on the form or schedule that is appropriate for your client’s tax situation.

800-945-2820

37



The questions concerning passive activity, active rental participation, and disposition near the top of
the Schedule K-1 Worksheet for Partnerships control the passive activity loss limitation calculations.
When appropriate, you can QuickZoom from a Schedule K-1 Worksheet to Form 6198 and the Publicly

Traded Partnership Worksheet.

Click the K-1 Partnership (Untitled) Input tab to open a copy of the Schedule K-1 Worksheet for

Partnerships.

Case Data

Michael and Dianne received a Schedule K-1 from a Form 1065 filed by Southwest Partnership, a

limited partnership.

1 Enter the following information on the Schedule K-1 Worksheet for Partnerships.

In this field

Enter this data

Partnership ID

42-11111M1

Partnership’s name

Southwest Partnership, Copy 1

Ownership: Joint

X

General Partner or LLC manager

Pro hrad1120.07i - ProSeries Basic Edition - 2007
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e @0w|48 3
Back Mext | Save New Open | Print | FindForm Summary Calculator | HomeBase EF clients | Help
DA Form 1040 Home Sale Basis (1111 ...
Asset Whs (Desk - Cons... | Asset Whs (Fax Machine... | Misc Income (Major Corp... Cap Gain & Loss Home Sale (1111 West &... [ k-1 Partnership (Sou...
Checklist Farm W-2 (Expert Engin... | Int & Div Inc | Business Incame {Consu. . | Bus SE Hith Ins (Consult... | Asset ks (Camputer - ..
General Information &
Michael & Dianne Bradley N
g Tncome Schedule K-1 Parther's Share of Income, Credits, 2007
114.410. (Form 1065) Deductions, etc.
T " Keep foryour records
S, Credits - QuickZoom to another copy of Schedule K-1 » QuickZoom
% Taxes 12,425, || Partner's Mame Social Security Number
Dy Pements o, Michael & Dianne Bradley 333-22-1120
Fegeral P Reven o || [Part I Information About the Partnership
G et
Err e T A Partnership's Employer Identification Number 42-1111111
& B Partnership's
i Name Southwest Partnership, Copy 1
File Electronically D [0 Checkif this is a publicly traded partnership (PTF)
@ QuickZoom to Publicly Traded Partnership Worksheet » QuickZoom
federaliaibue e [0 Check if forsign partnership

Part Il Information About the Partner

Partner is Taxpayer L Spouse L Joint L
G General Partner or LLC manager [0 Lirnited Partrer or other LLC member
All investment in partnership is at-risk ... » (3]
Some investment in partnershio is not at-risk LA A
I 1040 [ Sch B | Sch C(Consuling) | 4737, page 1 [ Form 4797 p2 (C... | 4562 (Consulting) | SchD [ SchE pz
[Search ProSeries Basic | [About: General partner | [Most Common Support Questions | %
Search | [Help for this FormiLine || What are the passive loss rules? mum.‘.‘

2 Scroll down to Part lll, “Partner’s Share of Current Year Income, Deductions, Credits, Other Items,”

then enter the following data:

In this field

Enter this data

Line 1 - Ordinary business income (loss)

1,550

Line 5 - Interest income

85
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QuickZoom
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@ | @Oaw | &8 aq 6 B @ @ @

Back Mext | Save New Open | Print | FindForm Summary Calculator | HomeBase EF clients | Help
DA Form 1040 Home Sale Basis (1111 ..
Asset Whs (Desk - Cons... | Asset Whs (Fax Machine... | Misc Income (Major Corp... Cap Gain & Loss Home Sale (1111 West &... | k-1 Partnership (Sou...
Checklist Farm W-2 (Expert Engin... | Int & Div Inc | Business Incame {Consu. . | Bus SE Hith Ins (Consult... | Asset ks (Camputer - ..
i . : . . ~
Genersl Information Sradey If Final K-1. QuickZoom to enter disposition of partnership interest information = QuickZoorm
g Income QuickZoom to enter out-of-pocket expenses (e.g. health insurance premiums) = QuickZoom
116,045.
o, Deductions . . .
e Tatable Income: 5,406, || (ATt 111 Partner's Share of Current Year Income, Deductions, Credits, Other Items
G Credts
- 200, 1 Ordinary business income (l0SS) ... 1,550.
Bl o= 13,838, Check if "materially" participated in the business activities ................... =]
= Payments 2 Metrental real estate income (loss)
E705. Check if "materially" participated in rental real estate activities =[]
By Fedzrdl Finel Review . o " o
11 Errars Check if "actively" participated in rental real estate activities................. = O
GE State 3 Other net rental income (loss)
@y State Final Review & Guara.nteed payments : -
QuickZoom if guarantesd payments for use of capital » QuickZoom
s § Interest income 85.
& EEEE = Interest income from U.S. obligations included in box & [E] I
§ a Ordinany dividends ..
]| Federal Tax D
cceralianbue .|| 6 b Qualifying dividends

Interest income from U.S. obligations included in box 6

7 Royallies .
Double-click to link royalties to Schedule E Worksheet Ls
Michael & Dianne Bradley 333-22-1120 Fage?2
Partnership Name Southwest Partnership, Copy 1
v
1040 [ Sch B [ sch C{Cansulting) | 4797, page 1 [ Form 4797 p2 (C... | 4562 (Consulting) | schD [ SchE p2
[Search Proseries Basic | [About: Box 5 U.S. Bond Interest | [Most Common Suppors Questions | #
Search| |Hel for this FormiLine | | ttht are the passive loss rules? ot

In addition to ordinary income from trade or business, the Bradleys’ Schedule K-1 from Southwest
Partnership reports a net loss from rental real estate. You need to report this information on a separate
copy of the Schedule K-1 Worksheet for Partnerships.

3 Go to the top of this copy of the Schedule K-1 Worksheet for Partnerships, then click the
QuickZoom button on the line titled “QuickZoom to another copy of Schedule K-1 Worksheet -
Partnership.”

4 In the Select Sch K-1 Wks-Partnerships dialog box, click the Create new copy option, type
“Southwest Partnership, Copy 2” as the partnership name, then click Create.

5 Enter the following information on the second copy of the Schedule K-1 Worksheet for

Partnerships.
In this field Enter this data
Partnership ID 42-1111111
Ownership: Joint X
General Partner or LLC manager X
Line 2 - Net rental real estate income (loss) -3,500

800-945-2820
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When you rest the
mouse pointer over an —|
Input tab, the program

shows the complete

name for that Input
tab below it.
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@ v @0 $
Back Mext | Save New Open | Print | FindForm Summary Calculator | HomeBase EF clients | Help
D4( Form 1040 Home Sale Basis (1111 ... | K-1 Partnership (Sou...
Asset Whs (Desk - Cons... | Asset W E-.. | Misc Income (Major Corp... Cap Gain & Loss Home Sale (1111 West B... [ k-1 Partnership (Southw, ..
_Chegklisbe——"1 Form W-2 (Expert Engin... Int & Div Inc | Business Incame {Consu. . | Bus SE Hith Ins (Consult... | Asset ks (Camputer - ..
9y General Lok ~
z ichael & Dianne Erackey || | Part |1 Information About the Partner
3 Income
114,495.
= Deductions Partrer is Taxpayer -] Spouse -] Joint Lo
e dt““b‘e Incems: SRR ]| Gensral Partner or LLC manager [0 Limited Partrer or other LLC member
p Credits
d 3,040,
= Taxes All investment in partnership is at-risk
13,450, . . P .
FEEe Some investment in partnership is not at-risk
2 5,705, QuickZoom to Form 6198 for at-risk limitations .. » QuickZoom
=) Federal Final REWEWIIE QuickZoom to At-Risk Limitations Allocation Workshest » QuickZoom
rrors Tl
) s QuickZoom to AMT At-Risk Limitations Allocation Worksheet » QuickZoom |
RSt tsietz O Final k-1 O amended K-1
T Brint If Final K-1, QuickZoom to enter disposition of partnership interest information = QuickZoom
QuickZoom to enter out-of-pocket expenses (s.0. health insurance premiums) » QuickZoom
@ File Electronically
Federal Tax Due Part Ill Partner's Share of Current Year Income, Deductions, Credits, Other Items
$4,917
1 Ordinary business income (loss)
Check if "materially" participated in the business activities
2 Metrental real estate income (loss)
Check if "materially" participated in rental real estate activities ...
Check if "actively" participated in rental real estate activities
3 Other net rental income (loss)
4  Guaranteed payments STPIES i 3
1040 | SthB | Sch € (Consulting) [ 4797, page 1 [ Form 4797 p2 {C... | 4562 (Cansulting) | SchD | SchE p2 E
[ Search ProSeries Basic | [About: Box 2 | [Most Commen Support Questions | #
Search| |Hel for this FormiLine | | tthat are the passive boss rules? ot

15 - Tax Summary

4]

click
Summary

the Summary button.

Pro brad1120.07i - ProSeries Basic Edition - 2007

To quickly see a tax summary of the return with the data you've entered so far, go to the toolbar and

Fle Edt Yiew Forms Import E-Fle Iools HomsBase

Update Information  Help

@« > @09 8 &
Back  Mext Save New Open Print Find Form Summary Calculator HomeBase  EF clients Help
These numbers £1040 Federal Tax Summary
s Tt T — Tax Summary 2007
entered thus far. B fneeme L1455, * Keep for your records
E4 DEduc‘Fggi\elncome:834353‘ (s) SSN
ﬁastg?fhzn;?égr?;;e gy Credts s l[[Michael & Dianne Bradley | 333-22-1120
Taxes
:Eq%alfﬁist_hese ?; T == Totalincome ... 114,495,
sms || Adjustments toincome 6,337.
Fy Feddfnaferen oa|| Adjusted grossincome 108,158.
The amount on G Stk ltemized/standard deduction 10, 700.
the Federal Tax g St Pl Fevew Exemption amount 13, 600.
Due button Taxable income 83,858.
matches the a Tentative tax 13,816.
Balance Due @ File: Electronically Additional taxes
amount in the N Federal Tax bue Alternative minimum tax 0.
Tax Summary. #4917 | Total credits 3,040.
Other taxes 2. 674.
Total tax 13, 450.
This area indicates Total payments 8. 705.
which signature Estimated tax penalty 172.
form is Refund 0.
appropriate for the Balance due 4.917.

client (based on
the data that
you've entered

Which Form 1040 to file?

You must use Form 1040 because

thus far). your client filed Schedule C, Profit or Loss From Business.
When you finish examining the summary, click the Income Step button in the Left Navigation Area to
return to the Income Forms checklist.
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16 - Deductions Forms checklist

Click the Deductions Step button (below the Income Step button). You should see the Deductions
Forms checklist as shown in the next illustration.

Deductions
Taxable Income: 84,658.

Iz

Pro hrad1120.07i - ProSeries Basic Edition - 2007

@ | @ Jdg

Back Mext Save Mew Open Print

File Edt Wew Forms Import E-File Tooks HomeBase Update Information Help

Find Fofm _ Summary Calcdlator | HomeBase EF clients | Help

E 1040 Checklist Form 1040

Poving Expenses (Fort W...

General Information
iichael & Bianne Bradley | | Choose the type of deductions forms you want to add for Michael & Dianne Bradley:
Income
After you select = 114,495, Adjustments to Income Itemized Deductions
i o, Deductions v i ore
the Deductions ga] Deductions - easa. 1.5, Individual Income Tax Return (Form 1040) .4} lbtelm\zed Deductions {Schedule A) (other than deductions listsd
button, you N [ Educstor Expanses Workshset elow)
3,040, TRA Contributions Worksheet
should 50 : S mommc B T
Checklist | t Bl Tases [ Student Loan Interest Deduction Worksheet i
ecklist Inpu =2 ] Education Tuition & Fees workshest [[] schedule A: State and Local Income Tax Deduction
tab. a Form 1040 &) rarmens jucation Tuition & Fees Warkshest i —— i
! , > p— S —— nvestment Interest Expense Warkshest (Form 4952)
npuf tab, a £y, FedralFinal Review ] Keogh, SEP & SIMPLE Contribution Worksheet [ casualty and Theft Workshest (Form 4684)
Movmg LLErrors ] Domestic Pradurtion Activities Deduction (Form #303) ] Election to Defer Gain on Invaluntary Conversion (IRC 1033a-2-4)
State

Expenses (Fort & [ Health Savings Accounts - Taxpayer (Form 5389) L' Employes Business Expenses (Farm 2106)
Worth TX) Input it State Final Review [ Health Savings Accounts - Spouse (Form 8889) [ iscellanzous Ieenized Deductions
tab, and a Tax o [ archer M5A and Long-Term Tnsurance Contracts [ carryover worksheet
Payments Input C) (s
tab. i Fie Elcronicaly Contt Find what you are

= looking for?

] Federal Tax Due
§4,917

[Search Proseries Basic | [About: Form 8889-5 | [Mest Comman Support Questions | #
Search | |Help for this FormiLine | |7 e to prepare rturms in ProSeries Basic ore..

The Bradleys have moving expenses and itemized deductions, including medical expenses.

The following table lists the categories of Deductions forms and indicates which forms, schedules, and
worksheets you should select for the purposes of this Case Study.

In this category Select these forms, schedules, and worksheets

Adjustments to Income None. The following should already be selected:
e U.S. Individual Income Tax Return (Form 1040)

e Moving Expenses (Form 3903)

Itemized Deductions Itemized Deductions (Schedule A) (other than

deductions listed below)
Medical Expenses Worksheet
Tax Payments Worksheet

After you finish selecting the forms that you’ll need to prepare for the Bradleys’ return, scroll back up
to the top of the Deductions Forms checklist. Your program should resemble the following illustration.

800-945-2820 41



You should see
Input tabs labeled
Itemized Deduct,
Medical Expense
and Tax Payments
now.

Pro hrad1120.07i - ProSeries Basic Edition - 2007

Fle Edt Wew Forms Import E-Fle Iools HomeBase Update Information Help
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Back Mext Sawve MWew Open Print Find Form  Summary Calculator HomeBase EF clients Help

D4 Checklist Form 1040 Poving Expenses (Fort ... Itemized Deduct Medical Expense Tax Payments

General Information

Wichael & Disnne Bradley || Choose the type of deductions forms yo 3l & Dianne Bradley:

;) Incame I

=TT | i to Income Itemized Deductions

et ions 45858 L5, Individual Incame Tax Reburn (Form 1040) Tremized Deductians (Scheduls A) (ather than deductions listed

anable Income: 83,858.

T Crodis [ Educster Expenses Workshest below)

v
Z 204, [ 1RA Contributions workshest edislExpenscsliionchect

v

Bl Tases [ student Loan Inkersst Deduction Workshest Taxx Payments workshest

13,450, e et [ schedule A: State and Local Income Tax Deduction
g Payments s Moving Expenses (Form 2305) (A [ Imvestment Interest Expense Worksheet {Form 4952)
= TR R e [ «eogh, SEP & SIMPLE Contribution Workshest [ Casuaty and Theft worksheet (Form 4654
L2.Ervors ] Domestic Production Activities Deduction (Form 5303) [ Election to Defer Gain on Involunkary Conversion (IRC 1033a-2-6)
State
% [ Health Savings Accounts - Taxpayer (Form 5553) [ Employes Eusiness Expenses (Farm 2108)
pzdstatefioal Review [ Health Savings Accounts - Spouse (Form 8359) [ viscellaneas Remized Deductions
[ frcher M54 and Long-Term Insurance Contracts [ carryover Worksheet

Print
g {Form 8853)
@ File Electronically

Canit find what you are
looking for?

Federal Tax Due

4917

[Search Proseries Basic | [About: Tax Payments | [Mast Commen Support Questions | *
Search| |Hel for this FormiLine | | i to prepars retums in ProSeriss Basic ot

17 - Form 3903, Moving Expenses

You may recall that the Bradleys moved to a new home during 2007. Next, you're going to use Form
3903 to claim the moving expense deduction. All taxpayers must meet two tests in order to deduct
moving expenses.

Distance test: Calculate the number of miles from the former residence to the new job, and the
number of miles from the former residence to the old job. To meet the distance test, the difference
between these two numbers must be at least 50 miles.

Time test: You can deduct moving costs only if the taxpayer (or spouse, if married) works as a full-time
employee at the new location for at least 39 weeks in the 12-month period following arrival.

Expenses for moving household goods and personal effects, plus the cost of traveling to the new
location, are deductible. Lodging is included as a travel expense, but meals are not allowed. The
standard mileage rate allowed for moving expenses is eighteen cents per mile.

Click the Moving Expenses (Fort Worth TX) Input tab to open Form 3903.

Case Data

1 Note that the program entered “Fort Worth TX” on line A, “Enter the new principal place of work
for this move” in the General Information Smart Worksheet. The program did that when you
linked the Form W-2 Box 12 amount to Form 3903 as you entered information from Michael’s
Form W-2 on the Wage and Tax Statement.

2 Enter the following information in the General Information Smart Worksheet near the top of Form
3903.

In this field Enter this data
Line C - Number of miles from old home to new workplace 268
Line D - Number of miles from old home to old workplace 15

3 Scroll down Form 3903, then enter the following information in the Moving Expenses Smart
Worksheet.
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In this field

Enter this data

Line A - Transportation expenses for this move

6,500

Line C - Travel expenses for this move

26

Line D - Lodging expenses for this move

85

Notice that the program flowed the $6,500 employer reimbursement that you entered on Michael’s
Wage and Tax Statement to line 4 of Form 3903.

The program calculates a moving expense deduction of $111 on line 5, then flows that amount to Form
1040, line 26.
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File Edt View Forms Import E-Fle Todls HomeBass Lpdate Informstion Help

@ @098 & & &7

Back |Wext | Save New Open | Print | FndForm Summary Calculator = HomeBass EF clisnts | Help

4 Checkist Form 1040 Moving Expenses (Fo... Teemized Deduct Medical Expense Tax Payments
@ General Information i &

Michsel & Disnne Bradley Moving Expenses Smart Worksheet
3 Incone
107,395,

o, Deductions Enter helow your moving expenses:
& Ta.xaltle Lol 21 A Transportation expenses for this move 6,500,
) Credts _— B Storage of household goods and personal sffects
=5 Taxes C  Travel expenses for this move (See Tax Help for new mileage rates) 26.

— 11736, D Lodging expenses for this move 85.

ayments ——
% 4 8,705,
G Federal Final Reviers

== el 1 Transportation and storags of household goods and personal effects 1 6,500,
5 2 Travel (including lodging) from your old home to your new home. Do not
gy State Final Review include the cost of meals 2 111.

T 3 Addlinesland2 3 6,611
2 4 Enter the total amount your employer paid you for the expenses listed on lines
{72 Cls Bectronicaly 1 and 2 that is net included in box 1 of your Form W.2 (wagss). This amount
y: should be shown in box 12 of your Form W-2 with code P 4 6,500
Federal Tax Due 1

- R 5 Is line 3 more than line 47

[0 No  You cannot deduct your moving expenses. |f line 3 is less than line
4, subtract line 3 from line 4 and include the result on Form 1040,
ling 7, or Form T040NR, line 8.

Yes Subtractline 4 from line 3. Enter the result here and on Form 1040,
ling 26, or Form 1040MR, line 26. This is your moving expense

deduction 5
» QuickZoom 3

QuickZoom to another copy of Form 5903

I 1040 | 3303 (Fort Warth TX)

[ Search ProSeries Basic | [About: Line 5 | [Most Common Support Questions |
Search | [Hel for this FormiLine | | Rules for members of the armed forces more... \

18 - Schedule A, Itemized Deductions

The ProSeries Basic Edition program:

e Uses the client’s itemized deductions instead of the standard deduction when appropriate.
e Carries information to Schedule A from several other forms.

e Carries information from Schedule A to other forms.
°

Calculates the Itemized Deductions Worksheet to determine whether or not a client’s itemized
deductions must be limited.

You can use the Medical Expenses Worksheet and the Miscellaneous Itemized Deductions Statement
to support Schedule A when appropriate.
Click the Itemized Deduct Input tab to open Schedule A.

Case Data

Dianne had $2,000 in unreimbursed medical and dental expenses that you want to report on the
Medical Expenses Worksheet.

1 Click the QuickZoom icon for the “Medical and dental expenses” field above line 1 to go to the
Medical Expenses Worksheet.

800-945-2820
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Click this QuickZoom
icon to go to the
Medical Expenses
Worksheet.
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Back Mext | Save New Open | Print | Find Form Summary Calolastor | HomeBase EFclients | Help
4(] Checklist Form 1040 Moving Expenses (Fort ... Itemized Deduct Medical Expense Tax Payments
Gensral Information &
Michael & Dianne Bradley . .
B Ione Schedule A Schedule A — Itemized Deductions 2007
—_— w35 || (Form 1040)
ai e: 77,247,
9 Credits o Shown on Return Social Security Number
2400 Michael & T Bradley 333-22-1120
B, Taes
11,788,
G Payments Medical and Dental Expenses
8,705,
% Federal Final Review n
10 Errars Medical and dental expenses
T State Self-employed health insurance
G State Final Review T 3 FIC T ES ; . B ——
1  Total medical and dental expenses (ses instructions) 1 0.
s 2 Enter amount from
@ File Electronically Form 1040, ling 38 2 101,547
3 Multiply line 2 by 7.5% (.075) 3 7,616,
Federal Tax Due || 4 Sublractline 3 from line 1. I line 3 is more than line 1. enter -0- 4 0.
Taxes Paid (Sse instructions)
5 State and Local Taxes ‘ ‘ ‘ |
State and Local Taxes Smart Worksheet
Enter sales tax information below. The greater of sales taxes from line H or ling |, or income taxes
from line J, will flow to line 5. See Help.
v
1040 | 3903 (Fort wiorth T)
[Search ProSeries Basic | [About: Ln 1, medical | [Most Commen Support Questions | #
[ Search| |Help for this FormiLine | | Entering roncash Contibutions [

Pro hrad1120.07i - ProSeries Basic Edition - 2007

File Edt View Forms Import E-Fle Todls HomeBass Lpdate Informstion Help
@l @0 W 3
Back |Wext | Save New Open | Print | FndForm Summary Calculator | HomeBass EF clisnts | Help
E 1040 Checkist Form 1040 Moving Expenses (Fort ... Teemized Deduct Medical Expense
S Schedule A Medical Expenses Worksheet 2007
[z Income TPE Line 1 * Keep for your records
=, Deductions . .
Taxable Income: 77.247. | Mame(s) Shown on Return Social Security Number
oy Credits T Michael & Dianne Bradley 333-22-1120
B, Tees
LEZEE 1  Prescription medications 1
C)p Payments s || 2 Health insurance premiums:
5, Federdl Final Review a From Form(s) 1099-R 2a
10 Errors b For medical care, other than self-employed health insurance b
gp State ¢ Medicare premiums ¢
& Stats Final Review MNOTE: If LTC premiums are associated with a specific business activity,
enter them directly on the applicable Self-Employed Health and Long-Term
= Frine Care Insurance Deduction Worksheet, not on lines 2d - 21 below,
e File Electronically d Taxpayer's gross long-term care premiums 2d
e e Taxpayer's allowable long-term care premiums e
: $3,173 f Spouse's gross long-term care premiums f
g Spouss's allowabls long-term cares premiums g
h Depsndent's gross long-term care premiums h
i Dependent's allowable long-term care prem. (see help) i
j Total allowable long-term care premiums, sum of lines 2e, Zg, and 2i j
k Taxpayer's long-term cars premiums not deductsd as an adjustment to income k
I Spouse's long-term care premiums not deducted as an adjustment to income |
m Dependent's long-term care premiums not deducted as an adj to income m
n Self-smployed health insurance not deducted as an adjustment to income n 0.
3 Fees for doctors, dentists, etc
I 1040 | 3303 (Fort Warth TX)
[ Search ProSeries Basic | [About: Ln 3-Dactors, dentists | [Most Common Support Questions | &
sircrw[ |Help for this FormiLine | | tthat's Mes on this Forrn % Other Forms more... \

3 Click the Itemized Deduct Input tab to return to Schedule A.

You'll notice the program flowed the $2,000 that you entered on the Medical Expenses Worksheet
to the “Medical and dental expenses” field near the top of Schedule A.

A deduction is available this year for state and local sales tax paid. The Bradleys live in Texas, which
doesn’t have a state income tax, so they will claim a deduction for state and local sales tax this year.
They haven’t tracked their actual expenses, so you will use the Optional State Sales Tax tables to
figure their state and local general sales tax deduction.

4 Scroll down to the State and Local Taxes Smart Worksheet for line 5, then select the field in
column (d), “Enter Total Tax Rate” on the first line of the table.
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The program
calculates the

amount in column (i) —=———
from the amounts in

the other columns.

This is where

5 Enter “6.2500” in column (d), “Enter Total Tax Rate.”

Pro hrad1120.07i - ProSeries Basic Edition - 2007

File Edt Wew Forms Import E-File Tooks HomeBase Update Information Help

@l | @3 0% |8 q 6 @ @ @ |9

Tax Payments

Back |Wext | Save Mew Open | Print | FindForm Summary Caledlator | HomeBase EFclients | Help
D44 Checklist Form 1040 Mowing Expenses (Fort ... Itemized Deduct Medical Expense:
% General Information & State and Local Taxes | | | \
Michas| & Dianne Bradley
gy fneem 107,955, State and Local Taxes Smart Worksheet
P b Tacome: 17.247.
o, Credts Enter sales tax information below. The greater of sales taxes from line H or line 1, or income taxes
i 3,040, from line J, will flow to line 5. See Help,
B, Tees
11,788, .
= Er A Income from Form 1040, line 38 . 101,547
3,705, B Montaxable income entered slsewhers on return 150.
B feduslfinalRevien || | ¢ Available incomne: 2006 refundable credits in excess of tax.................. 0.
rate D Enter any additional nontaxable income ...
@ E  Total available income for sales taxes 101,697,
) State Final Review F  Sales tax table information:
g Brint Enter total (combined) state and local salss tax rate in column (d) for each stats listed in column (a).
If AR, CA, CO, GA, MJ, or NY in column (a):
& s Bectiznaaly QuickZoom to Misc Global Options to enter default locality » QuickZoom
Federal Tax Due or Double-click in column (d) to select your locality for each state entered.
£3,179
(@) ) () (d) (2) U] (9) W] U]
ST Lived in Lived in Enter State Local State Local Prorated
State State Total Tax Tax Table Sales or Total
From To Tax Rate | Rate (%) | Rate (%) | Amount Taxes Anount
|T% |01/01/07 |12/31/07| 6.2500| 6.2500| 0.0000|1,278. J—-l—l,Z?B =
I—
—
/ -
[ 1040 | 3903 (Fort Warth T#)

[ search Proseries Basic | [About: Prorated:Total amount

| [Most Common Support Questions

| Search| [Help for this FormiLine

‘ ‘ Entering Moncash Contributions

o

Notice that the program:

¢ Flowed the Bradleys’ state of residence (TX) along with the beginning (01/01/07) and ending

(12/31/07) dates of that residence from the Federal Information Worksheet to columns (a), (b),

and (c) of the table.

e Used the IRS 2007 Optional State Sales Tax Tables to enter the appropriate rate (6.2500) in

column (e), “State Tax Rate!”

¢ Calculated that the appropriate amount for column (g), “State Table Amount” is $1,278.

e Completed the calculations in the State and Local Taxes Smart Worksheet.
¢ Checked the “General sales taxes” box and entered “ST” and $1,278 on line 5 of Schedule A.

If you enter a rate in column (d), “Enter Total Tax Rate,” the program adjusts the rate in column (f),

“Local Tax Rate” and column (h), “Local Sales Taxes” accordingly.

If you enter combined state and local rates for one locality for a state in the Miscellaneous section of
the Options dialog box, the program flows that information to column (d), “Enter Total Tax Rate” when

appropriate.
Options: E\
Directaries O Check to hawe IRS figure peralty on unde payrment of tax -
Electranic Filng O calculate payments If requirsd paymert greater than $993 but do not creats vouchers

Employer/Paper Database

Firm/Preparer Info FOREIGH TAX CREDIT INFORMATION

O check this box to file Form 1116 even if your client is not required to file Form 1116,

SALES TAX RATES

O Enter up to thres ditfstent state 1D3, and the combined state and local rats for one
locality for each state. This rate will flow to ALL returns of that state to the Schedule #,
Stats and Local Taxes Srrat Wks. For states with mukiple rates, sse Help

you can enter a
combined state
and local sales
tax rate for one
locality in three
separate states.

Stats D Salss tax percent %
State D Sales tax percent %
Stte D Sales tax percent %
ARKANSAS LOCALITY FOR SALES TAX DEDUCTION
O Texarkara
O Allother cities
CALIFORNIA LOCALITY FOR SALES TAX DEDUCTION
O Los Angeles caunty
O &l ather courties
COLORADO LOCALITY FOR SALES TAX DEDUCTION
O city of Derwer
O #rvada, Aurora, City of Boulder Centennial, Colorado Springs, Fort Callins or Greeley

Jefterson Courty, Lakewood, Longront, Clty of Puebla, Tharmton, or Westiminster
O EBoulder Courty, Denver County, Pusblo County, or any other Iocalty

GEORGIA LOCALITY FOR SALES TAX DEDUCTION
[ DeKalb Courty, Rockdale Courty, Taliaferro Courty, or Webster v

-

Cancel Help

800-945-2820
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Information about the sale of the Bradleys’ former home and the purchase of their new home is

reported on:

A Form 1098 from Texas State Bank for the Bradleys’ former main residence in Houston
A Form 1098 from First Interstate Bank in Fort Worth on the Bradleys’ new main home
The closing statement from the Bradleys’ new house

Following are the relevant amounts from those documents:

Form 1098 from Form 1098 from Closing
Category Texas State Bank | First Interstate Bank | statement
(former home) (new home) (new home)
Real estate taxes 1,200 2,420 150
Home mortgage interest 4,180 8,140
Points 2,120

To enter the real estate taxes, click the field for line 6a, “Real Estate Taxes, On principal residence”
in the Taxes Paid section of Schedule A.

Click the Supporting Statement icon to the right of the entry field.

In the Supporting Statements dialog box, enter the following descriptions and amounts for the
Bradleys’ real estate taxes.

Check this box to NOT print this suppoerting statement L
Schedule A/Ln 6a, RE tax main res
Description Amount

Real estate taxes paid on former home 1,200.00|+

Real estate taxes paid on ne home 2,420.00

Beal estate taxes from closing statement 150.00
As you enter
individual
amounts, the
supporting

= statement total
3 ltems Total 3,770.00 —— appears here.
Sot | Deleteline| Insertline | Remove | Bint | [ Diese Hep |

Click Close to return to Schedule A. Notice that the program copied the $3,770 total from the
supporting statement to the field for line 6a, “Real Estate Taxes, On principal residence” in the
Taxes Paid section.
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Basic Edition - 2007

@ Incorme
This is the total o, Deductions —
\ Tanable Income: 77,247
from the Real
Estate Taxes Gy redis —1
supporting =TT
statement. 11,788,
% Payments
8,705,

Enter the Bradleys’ ———————
auto registration
fees here.

10

"

Fle Edt Yiew Forms Import

@ @ 0w

Back | Hext | Save New Open

D40

Efle Inols HomeBase Update Information Help

& | 0a 3
Print | Find Form Summary Caloulator | HomeBase EF clients | Help
Checklist Form 1040 Moving Expenses (Fort ... [  Itemized Deduct

Medical Expense

Tax Payments

General Infarmation
Michael & Dianne Bradley

=7 Federal Final Review
a

@ State

E@ State Final Review

a Print

@& File Electronically

trors

Federal Tax Due

State and local (check only one box):
a O Income taxes, or
b (General salss taxes
otal State and Local Taxes
6 Real Estate Taxe
a On principal residence
b On additional homes or land
¢ From office in the home
From Sch. E Workshest for:
d “acation home
e Principal residence
Total real sstate taxes
7 Personal Property Taxes
Auto registration fees based on value of vehicle
a Personal use only vehicles
Bortion of business vehicles

from car and truck workshests
¢ Other personal property taxes
Total personal property taxes

8 Other taxes. List type and amount:

Total other taxes

1040 | 3903 (Fort wiorth T)

5 1,278,

] 3,770

[ Search ProSeries Basic |

About: Ln 6a, RE tax main res

| [Mast Commen Support Questions

Search

Help for thiz FormiLine

| | Entering toncash Contibutions

Michael and Dianne paid $630 in auto registration fees for their vehicles. Enter this amount in the
field for line 7a, “Auto registration fees based on value of the vehicle, Personal use only vehicles”

in the Taxes Pai

Scroll down to the Interest Paid section of Schedule A. You still need to enter some real estate

d section of Schedule A.

transaction information from the documents that reported the sale of the Bradleys’ former home
and the purchase of their new home.

Enter the following data in the Mortgage Interest and Points Smart Worksheet above line 10:

Form 1098 from

Form 1098 from

Category Texas State Bank First Interstate Bank
(former home) (new home)

Home mortgage interest 4,180 8,140

Points 2,120

800-945-2820
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Fle Edt Yew Forms Import E-Fle Iools HomeBase

Update Information  Help

The program totals

the entries on the

Mortgage Interest and
Points Smart

Worksheet, then

enters the result here. ——__|

If paid to the person from whom taxpayer bought the
home, enter that person's name, identifymglmumber

1040

| 3903 (Fort Warth T}

|

Sch &

a4 @ adw & 3
Back |Wext | Save New Open | Print | FindForm Summary Calculator | HomeBase EF clients | Help
D4( Checklist Form 1040 Moving Expenses (Fort ... [  Itemized Deduct Medical Expense Tax Payments
@y Generl Information i
Michsel & Diarine Bradley Mortgage Interest and Points Smart Worksheet
@ Income
107,995,
. Deductions A Enter a description and an amount for fully deductible mortgage interest and points. Check the
& Taable Income: 67,829, box if the mortgage was sold to another lender, or the mortgage has been paid off; the
) Credis 2 lender's name will not transfer to next year's return.
= T Check the box if the mortgage interest and/or points are not reported on Form 1098,
ELELD Note: When the points must be deducted over the lifs of the loan, enter this information on
s Payments a70s, the Other Points Smart Workshsst,
% Federal Final Review
= S Errors Lendsr's Mams/Description Daductible Fully Faid | Not
) == Mortgage Deductible Off on
i State Final Review Interest Points Form
g e L=
@ File Electronically
Federal Tax Due Texas State Bank 4,180. O O
E: 373 First Interstate Bank 8,140, 2,120 O O
0o O
— | o| o
10 Total home mortgage interest and points
on Form 1098 Explain T~ 14,440
11 Home mortgage interest not reported on Form 1098,

[ Search ProSeries Basic

About: Ln 10, Mortgage int paid

[Most Common Suppart Questions

Search

Help for thiz FormiLine

Entering Noncash Contiibutions

The Bradleys made cash contributions of $2,300 to First Church, and noncash donations of $400 to

Goo

dwill.

12 Scroll down to the Gifts to Charity section, then enter these donations on the Cash Contributions
Smart Worksheet and the Noncash Contributions Smart Worksheet, respectively.

ProBrad1120.071 - ProSeries Basic Edition - 2007

The “additional”

fields must be
completed only if

the total noncash

contributions are

greater than $500.

The program totals
the entries in the
Gifts to Charity
section, then enters

the result here.
\

fle Edt Yiew Forms Import E-Fle Iools HomeBase Update Information Help
@ @0% |58 3
Back Mext | Save New Open | Print | FindForm Summary Calculator | HomeBase EF clients | Help
D4( Checklist Form 1040 Moving Expenses (Fort ... Itemized Deduct Medical Expense Tax Payments
@y Genersl Information 8
Michael & Dianne Bradley Charity and Donation Information Amount
@ Income
107,335, =
. Deductions Charity Name Goodwill
" Tanable Income: 65,129. Address
g (6 — City State zIP
= T Description
B.263, Property type
= L 8,705, Date donated Date acquired
=7 Federal Final Review How acquired Cost or adj basis
= 2Eon Fair markst value Hows valusd 400.
) == Charity Name
i State Final Review Address
o oI City State
Description
@ File Electronically Property type
Federal Tax Due Date donated Date acquired .......
E: §59 How acquired Cost or adj basis ...
Fair markst value How valued
B Check for election under IRC Sec 170(b) 1)(C)iiiy ............. Yes
C  Print noncash contribution detail with filing copy when Form 8283 not required? Ves
Y ther than by cash or check, For gift $250 or more ses
instructions, Yoo 83 if over $500 400.
18  Carryover from prior year
19 Add lines 16 through 18 2,700. &
1040 | 3903 (Fort warth T} | Scha
[ Search ProSeries Basic | [About: Ln 19 [Most Common Support Questions

Search

Help for thiz FormiLine

Entering Noncash Contiibutions

Because the Bradleys’ total itemized deductions ($22,818) exceed the allowable standard deduction
($10,700), the program carries the itemized deductions total from line 28 of Schedule A to line 40 of
Form 1040.

If a client’s itemized deductions are limited, the program flows the allowable amount from line 12 of
the Itemized Deductions Worksheet to line 28 of Schedule A.
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19 - Credits Forms checklist

Credits

|2

o

After you
select the
Credits button,
you should
see a Checklist
Input tab.

Click the Credits Step button (below the Deductions Step button). You should see the Credits Forms
checklist as shown in the next illustration.

Pro brad1120.07i - ProSeries Basic Edition - 2007

Fle Edt View Forms Import

@lo Q0
£1040

E-Fle Tools HomeBase Update Information Help

& | 0y @

Back | Hexk Sawe MWew Open Print Find Form Summary Calculator HomeBase EF clients

Checklist

G

Help

General Infarmation
Wichael & Dianne Bradley

@ Income
107,395,

o Deductions
B Taxable Income: BS, 129,

0, Credits
Z 3,040,
gy Taes

6763,
gy Payments

8,705,

=7 Federal Final Review
a

@ State

E@ State Final Review

a Print

@& File Electronically

trors

Federal Tax Due

458

Earned Income Credit
[0 Earned Income Credit Warksheet (Sch E1C)
[0 mmformation ta Claim EIC After Disallowance (Form 6362)
[ Paid Preparer's Earned Income Credit Checklist
{Form 8857)
General Business Credits
[ General Business Credit (Farm 3800)
[ 1nvestment Credit (Form 3468)
[ Low Income Housing Credit (Form 8586}
[ mMoncanventional Source Fuel Credit (Form 8907)

Other Credit Information

Credit for the Elderly or the Disabled (Sch R}
Education Tuttion & Fees Worksheet

Mortgage Interest Credit (Form 5395)

Foreign Tax Credit (Form 1116)

Credit for Qualified Retirement Savings Contributions
(Form 8850)

Credit for Prior Year Minimum Tax (Form 8301)
Passivs Credt Entry Warkshest

Passivs Activity Credit Limitations (Form 8582-CR)
Credit for Fedsral Tax Paid on Fusls (Form 4136)
Carryover Warkshest

Reesidential Energy Credits (Form 5695)

Credit for Alcohol Used as Fuel (Form 6475)
Alternative Motor Vehicle Credit (Form 8910)

NN EEEEE

1040 | 2441

Choose the type of credits forms you want to add for Michael & Dianne Bradley:

Child-Related Credits
[0 chid & Dependent Care Expenses (Form 2441)
[0 qualified Adoption Expenses (Form 5339
[ child Tax Credit wiorkshest
[0 additional Child Tax Credit (Form 8812)

Health Insurance Credit
[ Health Coverage Tax Credit - Taxpayer (Form 8585)
[ Health Coverage Tax Credit - Spouse (Form 8385)

Can't find what you are
lnoking For?

[ Search ProSeries Basic

| [About: Ln 19

| [Mast Commen Support Questions

| search|

Help for thiz FormiLine

The Bradleys incurred expenses for the care of the children, Michael Jr. and Kelsey, during 2007.

The following table lists the categories of Credits forms and indicates which forms, schedules, and

| | i to prepars retums in ProSeries Basic ot

worksheets you should select for the purposes of this Case Study.

In this category

Select these forms, schedules, and worksheets

Earned Income

Credit

Child-Related Credits

Child & Dependent Care Expenses (Form 2441)

General Business Credits

Health Insurance Credit

Other Credit Information

After you finish selecting the form that you'll need to prepare for the Bradleys’ return, your program

should resembl

e the following illustration.

800-945-2820
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You should see an
Input tab labeled
Child Care now.

Pro hrad1120.07i - ProSeries Basic Edition - 2007

fle Edt Wew Forms Import E-Fle Iools HomeBase Update Information Help

Back | Mext

£1040

Save New Open | Print | Find Form Summary Calculator

Checklist Chid Care

@ | @ Oow & a 6 B @ @ 9

HomeBase EF clients Help

General Information

% Earned Income Credit

2 Ded [ Earned Income Cradie Worksheet (Sch EIC)

Taxable Income: B5,129,
[ 1nformation ko Claim EIC After Disallowance (Form 8862)

[ Paid Preparer's Earned Income Credit Checklist
{Form 8867)

Credits
{?? 3,040.

g, Tees
8763,

g Payments
8,705,

=7 Federal Final Review
a

@ State

E@ State Final Review

a Print

@ File Electronically

General Business Credits
[ General Business Credit (Farm 3800)
[ 1nvestment Credit (Form 3468)
[ Low Income Housing Credit (Form 8586}
[ mMoncanventional Source Fuel Credit (Form 8907)

trors

Other Credit Information

Credit for the Elderly or the Disabled (Sch R}
Education Tuttion & Fees Worksheet

Mortgage Interest Credit (Form 5395)

Foreign Tax Credit (Form 1116)

Credit for Qualified Retirement Savings Contributions
(Form 8850)

Credit for Prior Year Minimum Tax (Form 8301)
Passivs Credt Entry Warkshest

Passivs Activity Credit Limitations (Form 8582-CR)
Credit for Fedsral Tax Paid on Fusls (Form 4136)
Carryover Warkshest

Reesidential Energy Credits (Form 5695)

Credit for Alcohol Used as Fuel (Form 6475)
Alternative Motor Vehicle Credit (Form 8910)

Federal Tax Due

458

NN EEEEE

1040 | 2441

~
Michael & Disnine Bradiey || Choose H of credits forms you want to add for Michael & Dianne Bradley:
@ Income L

Child-Related Credits
Child & Dependent Care Expenses (Form 2441)
[0 qualified Adoption Expenses (Form 5339
[ child Tax Credit wiorkshest
[0 additional Child Tax Credit (Form 8812)

Health Insurance Credit
[ Health Coverage Tax Credit - Taxpayer (Form 8585)
[ Health Coverage Tax Credit - Spouse (Form 8385)

|

Can't find what you are
laoking For?

[Search Proseries Basic | [About: Form 2441

| [Mast Commen Support Questions I *

Search | [Heln for this FormiLine

| | i to prepars retums in ProSeriss Basic ot

20 - Form 2441, Child and Dependent Care Expenses

Next, you're going to enter on Form 2441 the child and dependent care expenses that the Bradleys

incurred and paid in 2007.

In general, taxpayers can take a credit for child and dependent care expenses if they meet following

tests:

e The filing status on the return is not married filing separate.

e Care was provided for the qualified individual so that the taxpayer (and spouse, if married) could
work, look for work, or attend school as a full-time student for at least five months during the year.

@ The taxpayer (and spouse, if married) has earned income.

e The taxpayer (and spouse, if married) paid over half the cost of maintaining a home in which the
taxpayer and the qualifying individual(s) lived.

® The care provider was not the taxpayer’s spouse or dependent.

Click the Child Care Input tab to open Form 2441.

Case Data

1 Enter the following information in Part | of Form 2441.

Care provider’s name | Address

Identifying number | Amount paid

ABC Child Care 1234 Broadway 95-0987654 1,500
Houston, TX 77075
123 Child Care 1234 Main Street 95-4567890 3,700

Fort Worth, TX 76075
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Pro hrad1120.07i - ProSerie:

s Basic Edition - 2007

fle Edt Yiew Forms Import E-Fle Iools HomeBase Update Information Help
a4l | @adw &8 ua @ @ &
Back |Wext | Save New Open | Print | FindForm Summary Calculator | HomeBase EF clients | Help
£ 1040 chid care
3 G fertin AT T O T OrT T TUGT SUTTaT SECUTT TGTTET =
Michael & Dianne Bradiey || Michael & Dianne Bradley 333-22-1120
@ Income
— ™ L] Before you begin: Figure the amount of any foreign tax credit you are claiming on Form 1040, line 51, or
2 Taxsble Income 65,129, Form 1040NR, line 46.
gp Credits om0
= — Persons or Organizations Who Provided the Care — Youmust complste this part.
% 8763,
Dy Paments e || [1 (@) (h) () (d)
e Care provider's name Address Identifying Amount
& 4Errars (number, street, apt no., number paid
3 Stete city, state, and ZIP Code) (SSN or EIN, if
@ State Final Review EIN then must
enter hyphen)
g e
@ FiEectronicaly ABC _Child Care =
95-0987654 1,500.
[ Federal Tax Due
458
95-456789 B
Did you receive No — Complete only Part Il helow.
dependent care
benefits? — Yes —— Complete Part lll on page 2 now.
Caution: If the care was provided in your home, you may owe employment taxes, See the instructions
for Form 1040, line 62, or Form 1040NR, line 57, -

1040 | 2441

[ Search ProSeries Basic

| [About: Pravider Hame | [Mast Commen Support Questions

| Search| Hels for this FormiLine

| | tthers do T enver ouslified Expenses?

2 If you scroll down Form 2441 to Part Il, you'll notice that both of the Bradleys’ children are

»»

qualifying children. The program carries the amount of qualified child care expenses incurred and
paid for each child in 2007 from the Federal Information Worksheet to Form 2441.
3 If you scroll down to line 13 of Form 2441, you'll see that the program calculated a credit for child
and dependent care expenses of $1,040. The program carries that amount to line 47 of Form 1040.

21 - Tax Forms Checklist

Click the Taxes Step button (below the Credits Step button). You should see the Tax Forms checklist as
shown in the next illustration.

| % Taxes

5343, |

After you select
the Taxes button,
you should see a
Checklist Input
tab.

Pro hrad1120.07i - ProSeries Basic Edition - 2007

Fle Edt View Forms Import E-File Iools HomeBase Update Information Help
@l @098 & @ <
Back | [ext  Save New Open | Print | FindFoim Summary Calculstor | HomeBase EFclients | Help
£
1040 checklist
@y Genersl Information
Ilichagl & Disnne Bradley || Choose the type of taxes forms you want to add for Michael & Dianne Bradley:
B Income
107,935, Underpayment Penalties Alternative Minimum Tax
2 Ded”CTﬁﬁni‘ ; o129 [0 Underpayment of Estimated Tax (Form 2210) [0 Alernative Mirimum Tax (Form 6251)
axsble Income: 65,129,
o, Credts [0 Underpayment of Estimated Tax - Anrualized (2210, pg 4) [0 Alernative Minimom Tax Workshest
&z 3,040, O und of Tax by Farmers and Fishermen O Farm 1116 aMT
B, Taxes S (Form 2210-F) [ Investment Inkerest Expense Deduction (Form 4952 AMT)
oy Payments T“E"l““ L bt ions Household Employment Taxes
8,705, Additional Taxes on Qualified Plans - Taxpayer [ Housshold Employment Tases - Taxpayer (Scheduls H)
= Federal Final Review (Form 5323) O
4Errars [ Additional Taxes on Qualiisd Plans - Spouss (Form 5325) Household Employment Taes - Spouse (Schedule: H)
g3 Stete T Uncollected Social Security /Medicare
. Stete Fnel Review ] Tax For Children Under Age 16 (Form 8615) I Tascon Unreported Tip Income - Taspayer (Form 4137)
[ child Investment and Ket Capital Gain Workshest 1 Tax on Unreported Tip Income - Spouse (Form 4137)

a3, [0 Tax on Wages - Tazpayer (Form 8919)

e e Tax on Lump Sum Distributions ] Tac on Weages - Spouse (Form 8919)
@ [0 Tax on Lump-Sum Distributions - Taxpayer (Form 4372)
g Federal TaxDue [ Tax on Lump-Sum Distributions - Spouss (Form 4372) Other Taxes
E: 45 [ schedule SE Adjustments Workshest (5ch 5E)

[0 Farm Income fveraging (Sch Ty
[0 Recapture of Investment Credit (Form 4255)
Can't find what you are
lacking or?

1040 | Sch SE (5)

[Search Proseries Basic | [About: A

mount Paid to Provider | [Mast Commen Support Questions

| Search| Hels for this FormiLine

| | i to prepars retums in ProSeriss Basic

800-945-2820
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During 2007, the Bradleys didn’t pay any taxes that need to be reported on the forms, schedules, and
worksheets that are listed in the Tax Forms checklist. In addition, none of the forms, schedules, and
worksheets that are listed in the Tax Forms checklist are applicable for the Bradleys.

The following table lists the categories of Tax forms. For the purposes of this Case Study, you
shouldn’t select any of these forms, schedules, or worksheets.

Name of category Name of category
Underpayment Penalties Alternative Minimum Tax

Tax on Retirement Distributions Household Employment Taxes
Kiddie Tax Tax on Unreported Tip Income
Tax on Lump Sum Distributions Other Taxes

22 - Payment Forms checklist

|%,, Payments | Click the Payments Step button (below the Taxes Step button). You should see the Payment Forms
8,765, . . . .
checklist as shown in the next illustration.
Pro hrad1120.07i - ProSeries Basic Edition - 2007
File Edit Wew Forms Import E-File Tools HomeBase Update Information Help
4 | @098 @ @ 3

Back | Mext Save New Open Print Find Form  Summary  Calculator HomeBase EF clients Help

£ 1040 Cheskist

@ General Information

Iichasl & Disnne Eradley || Choose the type of payments forms you want to add for Michael & Dianne Bradley:
@ Income
107,395, d Tax Pay Extension Payments
=h DEdUCTU:x”ai‘emom:sszm Tax Payments Worksheet, [[] application for Automatic Extension (Farm 4863)
{‘)& Credits
20, CanitFid what you e
Find Form

Afteryou select the = Re o753, I
Payments button, Cp Payments ]
you should see a B rederalrinal Revien
Checklist Input tab = Az
and an Input tab &
|abe|ed ”Tax @ State Final Revisw
Payments.” g i

@ File Electronically

e deral

Federal Tax Due s

1040

Search Proseries Basic | [About: J | [Most Common Support Questions |
Search| [Help for this FormiLine | | Hov to prepare retums in ProSeries Basic more... |

The Bradleys made federal estimated tax payments for the 2007 tax year.

The following table lists the categories of Payment forms and indicates which forms, schedules, and
worksheets you should be selected for the purposes of this Case Study.

In this category Select these forms, schedules, and worksheets

Estimated Tax Payments None. The following should already be selected.
e Tax Payments Worksheet

Extension Payments
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23 - Tax Payments Worksheet

You use the Tax Payments Worksheet to record federal, state, and local estimated tax payments.

Click the Tax Payments Input tab to open the Tax Payments Worksheet.

Case Data

Michael and Dianne made four federal estimated tax payments. Enter the following information in the
first section of the worksheet.

In this field Enter this amount
Federal Amount column, 04/15/07 row 600
Federal Amount column, 06/16/07 row 600
Federal Amount column, 09/15/07 row 600
Federal Amount column, 01/15/08 row 600

Pro Brad1120.071 - ProSeries Basic Edition - 2007

File Edt View Forms Import E-Fls Todls HomeBass LUpdate Informstion Help

an | @0y

Back Mext Sawe MNew Open Prink Find Form  Summary Calculator HomeBase  EF clients Help

£ 1040 Tox Payments
g b Tax Payments Worksheet 2007 -
3 Income * Keep for your records
107,395,
i DEduc-Ff,gi\e Income: £5,129, || MName(s) Shown on Return Social Security Number
) Credits Michael & Dianne Bradley 333-22-1120
3,040,
B == a7e3 || Estimated Tax Payments for 2007 (If more than 4 payments for any state or locality, see Tax Help)
o)y Payments
11,105.
&, Federal FnalReview ATHE] Siel Sl
4 Errors
State Date Amount Date Amount D Date Amount D
2
g State FinalReview
g Print 1| 04/11/07 600. 04/16/07 04/16/07
@ e Electronicaly
2| 06/15/07 600. 06/15/07 06/15/07
Federal Refund
$2,342
3| 09/17/07 600 . 09/17/07 09/17/07
4/ 01/15/08 600. 01/15/08 01/15/08

5 o]

Tl Elivmatad

[ Search ProSeries Basic | [About: Line 5 Fed amount | [Most Common Support Questions |
Search | [Help for this FormiLine | | tthat's Meve in 10407 more... |

24 - Review the Bradleys’ sample return

You've just about completed the Bradleys’ tax return. The next step is to run the Federal Final Review.

Final Review

The ProSeries Basic Edition Final Review feature helps you check each return for potential problems.
For example, the Final Review feature identifies forms that are incomplete, and indicates the
additional information that’s required to complete those forms.

The ProSeries Basic Edition program does the following types of review checks when you run Final
Review.
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This procedure

Does this

Errors and
Omissions

Checks the return for incomplete information, inconsistent entries, estimated values,
and incorrectly-completed fields. The client’s specific tax situation determines
whether an error alert requires action.

Electronic Filing

Identifies data field items that violate strict formatting rules and errors that could
preclude electronic filing.

TSJ Tag Errors

Identifies fields where a Taxpayer/Spouse/Joint indicator tag is set to either “S” or
“J" and the filing status is no longer married filing jointly.

Diagnostics

Evaluates the return for required attachments for filing, inconsistent entries, advisory
messages regarding program decisions, tax treatment of items that may not be
immediately apparent, and additional computations that may be required.

List of Notes

Lists entries to which you have attached notes.

List of Overrides

Important:

Shows all fields that you have overridden.

Final Review does not guarantee that a return is accurate or complete. You and your clients are

responsible for entering all information required by the IRS or the state taxing authority, and for
reviewing each return to ensure that it is correct.

Case Data

Next, you're going to review errors or omissions in the Bradleys’ return that are identified by the

Federal Final Review feature.

|% Federal Final Review 1 Click the Federal Final Review Step button.

4Errurs|

2 When you see the window titled For Your Information - Errors and Omissions - (4 Errors

Remaining), read the information below the title, then click the Next button.

PioBrad1120,071 - ProSeries Basic Edition - 2007 CEx

Fle Edt Yew Forms Import E-Fle Iools HomeBase

Update Information  Help

= P il B $
EBack Mext | Save Wew Open | Print | FindForm Summary Calculator | HomeBase EFclients | Help
E 1040 Form 1040
General Information &
Michael & Dianne Bradley .
& neone Form 1040 U.S. Individual Income Tax Return 2007
107,995,
o, Deducti
d i ucTIaD(:i\z Incorme: BS,129,
I Credits For the year January 1 - December 31, 2007, or other tax year
2040, beginning . 2007, ending .20
B, Taxes —
8,763,
This first screen o Payments e
indicates that the Federal Final Review.
Federal Final Review % 4 Ervors | Yo First Mame (i} Last Name Your Social Security No.
identified 4 errors in e |Michael [a]  Bradiey 333-22-1120
the Bradleys' federal \ e If J.nim Return, Spouse's First Mame M Last Mame Spouse's Social Security No
return e Dianne __ Bradley 333-22-1121
. g Print ol & Address (No. and Street). If You Hawe a P.O. Box, See Instructions Apt. Mo
2y e Hedronicaly 1120 My get -
City, Town or Post Office. If 0l areign Address, See Instructions State ZIP Code
Federal Refund Fort Worth o4 76111

234

Click here to continue. —_—

e

NickZanm b avnlanation statemant for mrarcazs nvfen:‘\n\ » Exolain|

For Your Information

ERRORS AND OMISSIONS
rrors and Omissions identifies incomplete information, inconsistent entries, estimated values, or incorrectly completed fields, All are lagged as

rn that could preclude electronic filing. Clicking on highlighted form and line descriptions will take vou to the location where the error
message occurred W make changes to entries. Once all error messages have heen addressed, rerun Errors and Omissions to verify that
your changes did not generate addifio

Start » Cloze

As you proceed through the Final Review, use the following information to correct those errors. If
you've entered the Bradleys’ data exactly as instructed in the Case Study, the program should identify
the following four errors.
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For this form

This error is reported Use this information to correct the reported error

Home Sale Date Home Acquired must be The Bradleys bought their former main home on 03/04/
Wks (1111 West | entered. 1998.

Broadway)

Home Sale TP Change Boxes must be The Bradleys’ home sale was due to a change in place
Wks (1111 West entered. of employment.

Broadway)

Home Sale Spouse Change Boxes must be | The Bradleys’ home sale was due to a change in place
Wks (1111 West entered. of employment.

Broadway)

Schedule B State ID - interest-3 must be This interest was earned in Texas.

entered.

You'll see that the program displays the errors and takes you to the exact data fields in question.

ProBrad1120.071 - ProSeries

Fle Edt Yiew Forms Import

=
£1040

Back Mext | Save New Open

Basic Edition - 2007

EFle Inols HomeBase Update Information Help

=
Print Find Form Summary Calculator HomeBase EF clients Help

Home Sale {1111 West ...

General Infarmation
Wichael & Dianne Bradley

@ Income
107,395,

to which this sale relates ~

Part | - Gain or {Loss)

=, Dedutions
_Toxable Income: 65,125 || @ [)ate your former main home was bought
2 Crcdis 3,040, (This date is used for the holding pericd. See help. ) (mmiddlyyyy)
=] Taxes s L Date your former main home was sold 04/25/2007
Dy Peyments {mmiddfyyyy)
11,105, 1 Selling price of home. Do not include personal property items you sold with
By, Federal Final Review your home 1 250,000.
e 2 Selling expenses (including commissions, advertising and legal fees, and
& seller-paid loan chargss) 2 10,000
i State Final Review 3 Subtractline 2 from ling 1. This is the amount realized 3 240,000.
g e ] ] _
‘ QuickZoom to Adjusted Basis of Home Sold Workshest ... . QuickZoom ‘
@ File Electronically
Federal Refund 4 Adl.usted basis of home §old : 4 180,000.
#2342]| §  Gain on sale. Subtract line 4 from line 3. If this is a loss, stop here. 5 60,000.

v

[X] You Must Fix This Error

Home Sale Wks (1111 West Broadway): Date Home Acguired must be entered

<Previous [ Newt> Dlose

3 Correct the

first error by entering “03/04/1998"” in the “Date your former main home was bought”

field, then press the ENTER key.
4 Click Next near the bottom of the Final Review window to move to the next error.

800-945-2820
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fle Edt Yiew Forms Import E-Fle Iools HomeBase Update Information Help

s @O0Y | 8|k @ @

Back Hexk Sawe MWew Open Print Find Form Summary Calculator HomeBase EF clients Help

E 1040 Int & Div Inc

Genersl i ~

mm:;ﬁha?' & Diarne Bradley Interest Income Smart Worksheet
@ 107,995,
S, Deductions Payer's Name Box 1 Box 2 Box 3 Box 8 Box 9

Taxable Income: E5, 123, .

W et Double-Click on payer to Early US Savings Private
% 2,040, enter additional info Interest Inc. | Typ | Withdraw | Bond/Treas. | Tax-exempt| ST Actvty

T * *
B3 Taxes o8, OlD Int Int Fenalty | Obligations Interest 1o Bond
=3 Payments [

11,105, Lone Star State Bank j
iy, Federal Final Review [~ 1,850, I
5 e Texas Savings and Loan
| 350.[ ]
7 State Final Review In-state municipal interest
g [ \ \ 150 |
U.5. savings bond
@ fie Bectrorically | ‘ ‘ 75
fg Federal Refund
$2,342 | ‘ ‘
v

[] You Must Fix This Error

Schedule B: State 1D - interesk-3 must be entered

<Previous || Newt> Dlose

The next error is “Schedule B: State ID - interest 3 must be entered.” This error message refers to
the field that we noted was light red after we entered data on Schedule B.

Before you correct this error, notice that the upper-right side corner of the Final Review window

now says “(1 Error Remaining).” The number of errors went from four to one because the program
was able to correct the second and third errors after you corrected error 1.

Tip: The second and third errors involve the TP Change Boxes and the SP Change Boxes on the Home Sale
Worksheet, where “TP” stands for the taxpayer and “SP” stands for the spouse.

5
6
7

Enter “TX"” in the State ID field that’s highlighted on Schedule B, then press the ENTER key.

Click Next near the bottom of the Final Review window.

All four errors should be corrected now. The Final Review window should be titled For Your
Information - Electronic Filing - (0 Errors Remaining)

You can also review the Electronic Filing, TSJ Tag Errors, Diagnostics, List of Notes, List of
Overrides, and Deduction Finder information regarding the Bradleys’ return.

When all errors have been corrected and you see the “Final Review Complete” message, click the
Finish button near the bottom of the Final Review window.
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ProBradd120.071 - ProSeries Basic Edition - 2007

fle Edt Yiew Forms Import EFle Iools HomeBase Update Information Help

R o= i i B =
Back Mext | Save New Open | Print | FindForm Summary Calculator | HomeBase EF clients | Help
E 1040 Form 1040
General Information 23 Educator expenses (see instructions) [23 ] | | A

Michael & Dianne Bradley

2 Income 107,35, Certain Business Expenses Smart Worksheet

o Deductions
B Taxable Income: ES, 129,

o A Armed Forces Reservists related travel more than 100 miles from home :E]

P 3,040, B Qualified performing artist
=) Taxes CFee-basis state or local government official
8,763,
Dy Peyments
1,308, || 24 Certain business expenses of reservists, performing
B Federal Final Revg]ezl"m artists, and fee-basis government officials.
. Attach Form 2108 or 2106-E2 24
& 25 Health savings account deduction. Attach Form 8889 25
pzdstatelfinal Review 26 Moving expenses. Attach Form 3903 26 111.
o 27 One-half of self-employment tax. Attach Scheduls SE 27 1,337,
28  Self-smployed SEP, SIMPLE, and qualified plans 28
[ DR el 29 Self-employed health insurance deduction (see instr.) 29 5,000.
Federal Refund 30 Penalty on early withdrawal of savings 30
£ 2342
| Multiple Recipients of Alimony Paid Smart Worksheet ‘ v

For Your Information

Federal Final Review is completed for this Federal return. Ifyou make changes to this return, please run Federal Final Review again,

Finish

25 - State returns

After a client’s federal return successfully passes Final Review, you might need to prepare one or more
state returns.

|@ State Click the State Step button.

What you do next depends on how many ProSeries Basic Edition state products you installed—none,
one, or more than one.

e If no state products are installed. If you didn’t install any ProSeries Basic Edition state products,
you'll see the dialog box shown next.

State Access.

If you want to complete this return with a state, you need to install at least one.

To install a state, first dlick the ‘Update’ menu in the top-most menu bar. Then choose the ‘Select and Download MNew
Products” menu option.

‘fou can also install state(s) by inserting your latest ProSeries Basic Edition CD.

e Click OK to close the dialog box.

¢ |f you want to print the federal return, select the Print Step button. For more information about
printing, see 29 - Print the Bradleys’ sample return on page 68.

¢ |f you want to file the federal return electronically, click the File Electronically Step button. For
more information about electronic filing, see 30 - File electronically on page 70.

Important: Don't attempt to electronically file the Bradleys’ return, or any other returns that are contained in the
ProSeries Basic Edition sample client files.

o If one state product is installed. If you previously installed one ProSeries Basic Edition state
product, the program adds an Input tab for that state return and opens the Forms checklist for that
state in the Work area (as shown in State Forms checklist on page 59).

o If more than one state product is installed. If you previously installed more than one ProSeries
Basic Edition state product, you'll see the Choose State page shown next.
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Choose Sta

ProBrad1120.07] - ProSeries

te page

Basic Edition - 2007

Fle Edt Wew Fomms Import

4o | @aw| &
Back Mext Sawe MWew Open Print Find Form Summary Calculator
1040

E-fle Inols HomeBase Update Information

Choose State

Help

@

HomeBase EF clients

Help

General Infarmation
Michael & Dianne Bradley

Check the box

@ Incorme:

107,395,

Choose the states to include in this return

[ arizona Individual

for each state

o, Deductions
B Taxable Income: BS, 129,

return you need

G Credis
d 3,040,

to prepare for
the client.

% Taxes

8,763

Dy Peyments

11,105,

If you need to
prepare areturn
for a state that
isn't installed,
click the Add
State button so
you can
download that
state product
from an Intuit
Internet server.

—

% Federal Final Review

@ State

E@ State Final Review

a Print

@& File Electronically

0 Errors

fig Federal Refund
$2342

/

[ calfornia Individual
[ colorada Individual
1 Hawaii Individual
O

Gregon Individual

Meed a state that's not
in this list?

Add State

[ Search ProSeries Basic

| [About: Reservist travel

| |M t Common Support Questions

Search

Help for thiz FormiLine

Y
IZ] Filing The Simpler Form 10404 Juzt For The Stimulus Pawment

The Choose State page lists every state product every state product that’s installed. Check the box for
each state return that you need to prepare for the client. When you check the box for a state, the
program adds an Input tab for that state return.

ProBrad1120.07] - ProSeries

Ele Edt Wew Forms Import

@0 | @0 u

Back Mext

California

Save New Open

Basic Edition - 2007

Efle Inols HomeBase Update Information

Print Find Form S v Calculator

Choose State

Help

HomeBase EF clients

California Individual

Help

- Se the states to include in this return

[ arizona Individual
California Individual

When you check General Infon
Michael & Dianne Bradl
the box 7—“ e
California 107,355,
Individual, the iS5 Deductions
program adds g Crodis —
Ianblr’lnp(t;t tab 5, e
abele 8,763,
“California =pYanmants —
Individual.” =7 Federal Final Revisw
@ State
CA
The program / . Stete Final Review
“ ” 1Error
also adds “CA’ g Fin

to the State
Step button.

Important:

@& File Electronically

7| California Tax Due
$2524

Colorado Individual

Hawaii Individual

[
]}
]}
]}

Gregon Individual

Meed a state that's not
in this list?

Add State

Form3801 | CA Passive wks |

Sch CA

| schwzce(t) | FormsS0€Es4 | FormS40-653 | FormS40-E52 | FormS40ES1 | °

[ Search ProSeries Basic |

About: Reservist travel

| [Mast Commen Support Questions

»»

| search|

Help for thiz FormiLine

| | tthat's news in Calfomia?

more...

When you click the Input tab for a state return, the program opens the Forms checklist for that state.

The following figures and discussion are for illustrative purposes only. If the Bradleys were actual
people, they wouldn’t file a California return because they live in Texas and have no income from
California sources.
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The next illustration shows how the California Forms checklist for the Bradleys appears if you select
California Individual on the Choose State page box, then you click the California Individual Input tab.

State Forms checklist

Pro hrad1120.07i - ProSeries Basic Edition - 2007

Fle Edt Yiew Forms [mport E-Fle Iools HomeBase Update Information Help
_ a® @0 $ el @ @ &
Notice that the Back Mext | Save Wew Open | Print | FindForm Summary Calculator | HomeBase EF clients | Help
2 = 5
program has California To
already created enei | InFarmation t Entry ks (C | Asset Entry Wi (Fax M... | Asset Entry wiks (Desk-... | SchD | Home Sale Whs (1111 W... | Home Adj Basis (1111 W... |
several Input tabs e e sset Entry amp... | Asset Entry ax M.... | Asset Enltry sk, d jome Sale ... | Home Adj Basis
s . lmm—LE CA Checklist | Info ks | -1 Partner (Southwest ... [ -1 Partner (Southwest ... | Sch C Wis (Consuliing) | Depr Optians |
for the California 2 10735
855, S
return. = Deductions Choose the type of forms you want to add for Michael & Dianne Bradley:
Taxable Income: 65,129,
oy Credits — Common Forms General Info.
F hecklist = [ Resident Income Tax Return (Form S40) Calfornia InFarmation Workshest
COT!?S checklisttor e ZED Califorria Information Workshest [ client Biling Information
alirornia. Payments iFarri -
=5 1065, [0 california Adjustments Re.s\der.'\ts (Schedule CA) Ty
& FederalFina Review [0 Sthede £ Workshest (Calfornia copy) [ calfornia Adjustments - Residents (Schedule CA)
[ Sthedue k-1 Warkshest - Estates & Trusts [ Wage, IRA and Pension Adjustments Workshest
Stak 3 .
On the State / gy State @ Stheduelic Riliorshiest  Eartharehing ] tnkerest and Dividend Adjustments Workshest
and State Final ) State Fnal Review [0 Sthedle -1 Workshet - 5 Corporations [ other Income Statement
Review buttons, A Errer ' Employes business Expensss (Form 2106) [ Student Loan Interest Deduction Worksheet
Print ’ :
“CA” stands for (a, e [ child snd Dependent Care Expenses Credit (Form 3506) ] Misesllansus Ttemized Daductions Statsment
California. @ File Electronically Main Forms [0 nvestment Interest Expense Deduction (Form 3526)
[ Resident Income Tax Return (Form S40) [0 Employee Business Expenses (Farm 2106)
California Tax Due
/ E: 2524 [ Resident Incame Tax Return (Form 540 262) Business
[0 california Nonresident or Part-year Resident Income Tax
California Schedule €, E and F Adjustments
The Refund or Return (Form S40MR) = L
Amount Due Schedue C (Calfornia copy) [_Add More |
butt h PY/Nonresidents [ scheduls E Workshest (Calformia copy)
utton shows [ calfarnia Adjustments (Schedule CA (S40NRY) o
. . [0 scheduls F {California copy)
information for the [ alernative Minimum Tax and Credit Limitations (Sch P ] Form 4335 (Calfornia copy)
California return. (S, peges L2 California Depreciation Options
[ MorresidentiPart-tear Resident Credit Limitations (5ch P P il
(S40NR), page 3) [ calfornis Depreciation Reports (Current Vear)
[ Schedule D worksheet for Monresidents and Part-Vear [ california Section 179 Repart
Residents
0 P hi o Passthrough K-15 v
Ut_pUT t_a bs for this FormS40 | FormS40-E51 | FormS40-E52 | FormS40ES3 | FormS40ES4 | schw-2cG(1) | schCa | Formasor |
California return. - =
[Search Proseries Basic | [About: Sec 179 Rpt | [Most Common Support Questions | #
Search| |Hel for this FormiLine | | tthat's news in Calfomia? ot

@ State Final Review
1 Error

The ProSeries Basic Edition program saves you time by automatically flowing all applicable data from
the client’s federal return to the client’s state return(s). The Input tabs and Output tabs that you see for
the client’s state return are derived from the data in the client’s federal return.

® Click each Input tab so you can review each state form, schedule, and worksheet. Enter any

additional information that's appropriate for the client’s state return.

e Use the state’s Forms checklist to select any additional state forms, schedules, or worksheets that
are required or appropriate for the client’s state return.

When you complete the client’s state return, click the State Final Review button in the Left Navigation

Area.

If you select the State Final Review Step button without entering any additional information for the

Bradleys’ California return, your program should resemble the following illustration:

800-945-2820
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Notice that the

State Final Review

identifies only 1

error or omission. ~~—__|

Caution: The State
Final Review can't

guarantee that
you've entered all
the information
that’s required for
a client’s state
return.

You and your
clients are
responsible for
entering all
required
information.

Pro hrad1120.07i - ProSeries Basic Edition - 2007

Ele Edt Wew Forms Import

Back Mext

i California

EFle Inols HomeBase Update Information Help

s @O0Y 8|k @ @

Save New Open | Print

Find Form Summary Calculator HomeBase EF clients

Help

Info Wks
General Information &
Michael & Dianne Bradley . . .
& Incone California Information Worksheet 2007
107,555 * Keep for your records
o, Deductions
d Taxable Income: B5,129,
G Credis Part | — Personal Information
3,040,

e
Ea g763 || Taxpayer: Spouse:
wents Last Mame IBradley I Last name (if different)

irst Name Michae irst Name Dianne
%Fedawm First N ; AT First N . i
Middle Initial.......... Suffix ... Middle Initial Suffix

gy State — I | Security No. .. 333-22-1120 Social Sscurity No, 333-22-1121

el Revew Date of 11/30/1962 (mm/ddfyyyy) | Date of Birth 04/14/1966 (mmiddlyyyy)
& LError | or age as of 1-1- 45 or age as of 1-1-2008 ................. 41
i Date of Death ........ (i) Date of Death Cmmad yyyy)
@ Fie Electronically Legally blind [l Legally blind [l

— Worlk Phone........... (555) 555-1120 Ext Worlk Phone {555) 555-1121 Ext
[g| California Tax Due sasa| Horme phons ... (555) 555-1122
harle tn nrint nhane nimber an Farm 54N 1 Horme 1 Tavmam aorle M @nonize wrle &

For Your Information

ERRORS AND OMISSIONS

Errors and Omissions identifies incomplete infarmation, inconsistent entries, estimated walues, or incarrectly completed fields. All are flagoed as
errors in the return that could preclude electronic filing. Selecting the highlighted form and line descriptions will take you to the location where the error
message occurred to allow you to make changes to entries. Once all error messages have been addressed, re-run Errars and Omissions to verify that

wour changes did not generate additional error messages

Start » Cloze

As you proceed through the Final Review, you'll see that the program identifies the following error.

For this form

This error is reported

Information Worksheet

Same As Last Yr must be entered.

When all errors have been corrected and you see the “Review complete” message, click the Finish

button.

Pro hrad1120.07i - ProSeries Basic Edition - 2007

Flle Edt Wew Forms Import

Back [exk

R = i

Save New Open

; California T

E-Fle Tools HomeBase Update Information Help

Prink Find Form  Summary Calculator HomeBase  EF clients

Help

General Information
Wichael & Disnne Bradley
Income:
107,995,

Deductions
Taxable Income: £S, 129,

Credits
3,040,

Taxes
8,763

Payments
10,565,

Federal Final Review

State
ca

State Final Review
0 Errors

Print

File Electronically

]l A ) R ) i ) e SN Rl F

California Tax Due

$2524

Taxable Income

12 State wages from your Formi(s) W-2, box 16,
or CA Schedule W-2 CG. line3.................
13 Enter adjusted gross income from your federal

return

84,700.

14 California adjustments — subtractions. Enter the amount from Schedule CA
(540Y, line 37, Column B ... .
15 Subtract line 14 from line 13 If less than zsro, enter the result

in parentheses

16  California adjustments — additions. Enter the amount from Schedule CA
(540Y, line 37, Column C .o .

17 California adjusted gross income. Combine line 15 and ling 16

18  Enter the larger of your California standard deduction or your California
itemized deductions ... .
19 Subtract line 18 from ling 17, This is your taxable income. If less than zero,

enter -0-

Tax

-
13 101,547.
14 5.
15 101,472.
16 150.
17 101, 622.
wol 21,500
19 80,082
3

For Your Information

State Final Review is completed for the State return(s). Ifyou make changes to the State return(s), please run State Final Review again.

Finish

Let's return to the Bradleys’ federal return now.

1 Click the General Information button.
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2 Click the Form 1040 Input tab.
3 If necessary, scroll up to the top of the Bradleys’ Form 1040.

Your program should resemble the following illustration:

Brad1120.071 - ProSeries Basic Edition

file Edit View Forms Import E-File Iools HomeBase Update Information Help
Back Mext | Save Wew Open | Print | FindForm Summary Calculator | HomeBase EFclients | Help
$ 104 Checkist Info Whs Form 1040 Client Status Client Bl
@ General Information &
Michael & Dianne Bradley .
B tncome Form 1040 U.S. Individual Income Tax Return 2007
107,395,
Deducti
? i ucTIac:tr;?:\e Income: 65,129,
% Credits For the year January 1 - December 31, 2007, or other tax year
2040, beginming . 2007, ending , 20
B Taxes — —
8763,
If you started a ) Payments
11,105,
state return’ the % Federal Final Review
two-letter 0Errers || Vour Firct Mame Ml Last Mame our Social Security Na.
abbreviation for g State o |[Michae1 [a]  Bradiey 333-22-1120
that state " If Joint Return, Spouse's First Name M| Last Mame Spouse's Social Security No
appears on the £y c| Dianne _ Bradley 333-22-1121
State bl.lttOl’] a Print Home Address (No. and Street). If You Hawe a P.O. Box, See Instructions Apt. Mo
2y e Hecronicaly 1120 Main Street R
City, Town or Post Office. If You Hawe a Foreign Address, See Instructions State ZIP Code
g Federalrefund || Fort Worth TX 76111
QuickZoom to explanation statement for overseas extension = Explain
Presidential Election Campaign
Checking a box below will not change your tax or refund.
Check here if you, or your spouse if filing jointly, want $3 to go to this fund =[] ou [l Spouse
Filing Status
Chnmls mmle sme bosse ™
[Search Proseries Basic | [About: Taxpayer first name: | [Most Commen Support Questions | #
Search| |Hel for this FormiLine | | e this year For Formn 1040

Let's continue with the Case Study now.

26 - Form 104

0

If the top of Form 1040 isn’t on your screen now, click the General Information Step button, then click

the Form 1040 Input tab to open Form 1040.

Pro Brad1120.071 - ProSeries Basic Edition - 2007

File Edit View Forms Import E-File Tools HomeBase Update Information  Help
an @adyg|a @ @ &3
Back Mext | Sawe Wew Open | Frint | FindForm Summary Calculator | HomeBase EF clients | Help
E 1040 Checklist Info Wks Form 1040 Clignt Status Clierit il
General Information &
e o 1040 U.S. Individual Income Tax Return 2007
. Form R-B
Click here... 2 ineem= 107,995,
Deductions I
l?d TCome: BS,129.
. Credits For the year January 1 - December 31, 2007, or other tax year
...then click here. —"% T 3,040, beginning . 2007, ending o0
axes — — —
% 8,763,
Payments
% 11,105,
g, Federal Final Review
0 Errors i Last Mame Your Social Security No
gp State = Michael al_ Bradley 333-22-1120
ctats Final Revien If Joint Return, Spouse's First Mame M1 Last Name Spouse's Social Security No.
w call Dianne o Bradley 333-22-1121
g Print Home Address (No. and Street). If You Hawe 3 P.O. Box, See Instructions Apt. Mo
@ e ectoricaly 1120 Main Street -
City, Town or Post Office. If You Have a Foreign Address, See Instructions State ZIP Code
[l federalRefund || Fort Worth TX 76111
QuickZoom to explanation statement for overseas extension » Explain
Presidential Election Campaign
Checking a box below will not change your tax or refund.
Check hers if you, or your spouse if filing jointly, want $3 to go to this fund = You O Spouse
Filing Status
ol e b
[Search ProSeries Basic | [About: Taxpayer first name: | [Most Common Support Questions | &
Search | [Help for this FormiLine | |2 e this year for Fom 1040 more... |

800-945-2820
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Total income on

line 22 is $107,995.

Taxable income on
line 43 is $65,129.

\

1 As you scroll down the Bradleys’ Form 1040, compare your results to the following information.

Form 1040 Amount
Line 22, Total income 107,995
Line 37, Adjusted gross income 101,547
Line 43, Taxable income 65,129
Line 63, Total tax 8,763
Line 73, Amount overpaid 2,342

Pro Brad1120.071 - ProSeries Basic Edition - 2007

1040

File Edt View Forms Import E-Fle Todls HomeBass Lpdate Informstion Help
@ Eagal
Back Mext | Save New Open | Print | FndForm Summary Calculator = HomeBass EF clisnts | Help
E 1040 Checklist Info Whs Form 1040 Clignt Status Client Bill
@ Ceneral I or o ey Wages, salariss, lips, stc. Attach Formis) w-2 7 84,700. °
5/ Income 8a Taxable interest. Attach Schedule B if required 8a 2,360.
107,335, b Tax-exempt intersst. Do not include on line 8a ‘ 8 b‘ 150.
7 DEducTthﬂf,\e Income: eiza, || 9@ Crdinary dividends, Attach Schedule B if required 9a
% Credits b Qualified dividends (see instrs) ‘ 9 h‘
2041 10 Taxable refunds. credits. or offsets of state and local income taxes (see instr.) 10
= Leze gzea || 11 Alimony received ... ... Taxpayer Spouse bl
= Payments s 12 Business income or {loss). Attach Schedule Cor C-EZ 12 18,927.
e [ [ =1 13 Capital gain or (loss). Attach Schedule D if required,
5 0 Errars If not required, check hers =[] 13 2,000,
GE State = 14 Other gains or (losses). Attach Form 4797 14 8.
T 16a IRA distibutions | 15a]
55 ca b Taxable amount (see instructions) Explain 15b
s 16a Pensions and annuities 16a
& File Electronically b Taxable amount {see instructions) 16b
17  Rental real estate, royaltiss, partnerships, S corporations, trusts, etc.
[g) FederalRefund Atach Schedule £ 17 0.
18  Farm income or {loss), Attach Schedule F 18
19  Unsmployment compensation 19
\ Social security benefits ‘ 20 a‘
b Taxa see instructions) 20b
21  Other incoms. List type an ee instructions).
77777777777777777777777777777777 21
22 Add the amounts in the far right column for lines 7 through 21,
This is your total income L4
Aditictnd Reace lmmanma b

[ Search ProSeries Basic

| [About: Form 1040 | [Mast Commen Support Questions

Search | [Help for this FormiLine

| | e this year For Formn 1040

ProBrad1120.071 - ProSeries Basic Edition - 2007

fle Edt Yiew Forms Import E-Fle Iools HomeBase Update Information Help
a5 @aw|a| ba @ @ 3
Back Mext | Save New Open | Print | FindForm Summary Calculator | HomeBase EF clients | Help
g Checklist Info Whs Form 1040 Client Status Client Bl
104
- " A
B Cincroni 5 e pradiey | 18X and Credits
3 Incone
w0735 || 38 Amount from ling 37 (adjusted gross income) 33 101,547.
Dy Dedutions e | 39@ Checkifi [ You were born before January 2. 1943, O Blind.
Gy Credts [ Spouse was bom before January 2, 1943, [J  Blind.
2040, Total boxes checked * 393
= 8763, b If your spouse itemizes on a separate return or you were a dual-status alien,
o Payments see instructions and check here »30n [
1405 | Standard Deduction for -
= jedaanid REWEWD e @ People who checked any box on ling 39a or 39b or who can be claimed as a
& State » dependent, see instructions.
State Final Review Qi Ginies
Bl ca Single or Married filing separately: $5,350
g Print Married filing jointly or Qualifying widow(er): $10,700
Fie Electroncally Head of household: $7,850 .
@ QuickZoom to the Standard Deduction Worksheet for Dependents QuickZoom
(g FederalRefund iz 40  Itemized deductions (from Schedule A) or your standard deduction shown
above 40 22,818.
n Subtract line 40 from ling 38 n 78,729,
\ 42 If line 38 is $117.300 or less, multiply $3.400 by the total number
cmptions claimed on line 6d. If ling 38 is over $117,300,
QuickZoom 1o QuickZoom\ 42 13,600.
43 Taxable income. Subtract line 42 from ling
than line 41, enter -0-
Tax Smart Worksheet
v

[ Search ProSeries Basic

| [About: Line 43 | [Mast Commen Support Questions

Search | [Help for this FormiLine

| | e this year For Formn 1040
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The amount overpaid

on line 73 is $2,342.

Pro Brad1120.071 - ProSeries Basic Edition - 2007

File Edt View Forms Import E-Fle Todls HomeBass LUpdate Informstion Help
a® @09
Back Mext | Save New Open | Print | FndForm Summary Calculator = HomeBass EF clisnts | Help
£ Checklist Info Wks Form 1040 Clignt Status Client Bill
i 104
; [ ! J ~
B oo 5 eam eadley
B Income 70 Other payments from:
107,05, a [ Form 2439
Z DEd”cthf!i\e Income: 65,123, b O Form 4136
o) Gredts ¢ O Form8g8s 70
204001 71 Refundable cradit for prior year minimum tax from
) Taxes s Form 8801, line 27 71
— Payments 72 Addlines 64, 65, 66a, and &7 through 71.
L1058, These are your total payments =72 11,105,
Federal Final Review ™ —
% 0 Errors
) e - Refund
R Y Direct deposit? See instructions and fi and 74d, or Form BBEE.
@ CA
Q Print 73 If ling 72 is more than line 63, subtract line 63 from MmeN
Fie Electronically This is the amount you overpaid 73 2,342
& 74a Amount of line 73 you want refunded to you.
(g FederalRefund iz If Forr 8888 is attached, check here L 74a 2,342.
b Routing number ... - XXAXXXEXX
¢ Type:
= [0 Checking
- Savings
d Account number * XXXXXXXXXIXIXIXIIIAIL
75  Amount of line 73 you want applied to
your 2008 estimated tax | 75
Amount You Owe
v

2 When you near the end of page 2 of Form 1040, you'll see that the program entered firm and

[ Search ProSeries Basic |

About: Line 73

| [Mast Commen Support Questions

Search

Help for thiz FormiLine

| | e this year For Formn 1040

preparer information in the Paid Preparer’s Use Only section.

You'll notice the program also entered the appropriate mailing address in the Filing Address

Information section.

Pro Brad1120.071 - ProSeries Basic Edition - 2007

In this area, the
program enters
information about
the filing method

that you're using for

the return - either
mail or electronic
filing.

File Edt View Forms Import E-Fle Todls HomeBass LUpdate Informstion Help
an | @0y
Back Mext | Save New Open | Print | FindForm Summary Calculator | HomeBass EF clisnts | Help
E 1040 Checklist Info Wks Form 1040 Client Status Client Bl
& General Information L)
l”""“'s‘n'““ Bradley | | nder penallies of perjury. | declars that | have sxamined this retum and accompanying schedules and
22 fneone 7,935, || statements, and to the best of my knowledge and belief, they are true, correct, and complete. Declaration of
= Deductions preparer (other than taxpayer) is based on all information of which preparer has any knowledge,
Taxable Income: £S,129,
G, Credits
2 3,040 || Your Signature Date Your Occupation Daytime Phone Mo.
B, Tees s Engineer
Pavments “=| Spouse's Signature. If joint, both must sign. Date Spouse's Occupation
2 11,105, Self-employed
Federal Final R
oy TR TR : :
T Paid Preparer's Use Only
@ A
) State Finsl Review ca || Preparer's Signature Date Check if Self- Preparer's SSM or PTIN
g smployed ... [0 333-22-4444
= Firm's Name and Address Employer ID Mo, Phone Mo.
72 Cls Bectionicaly Tax Preparers 98-7654321
[ Federal Refund 1040 Main Street State ZIP Code
£22| Fort Worth jib.4 76111
Filing Address Infermation
Send Form 1040 to: |Department of the Treasury |
Internal Revenue Service Center
Rustin, TX 73301-0002
v

[ search ProSeries Basic

| [About: Form 1040

| [Most Common Support Questions

Search| [Help for this FormiLine

| | M this yvear For Form 1040

If you had prepared the Bradleys' return for electronic filing, you would see “Electronically Filed - See
EF Filing Instructions” in the Filing Address Information section, rather than the appropriate mailing
address.

800-945-2820
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27 - View Client Filing Instructions Letter

Click here to

magnify the letter. ——" |
Tax Preparers
1040 Main Street

- Fort Worth, TX 76111
Click here to close / Joaor

the letter.

Use the scroll bar
to see the entire
page.

Tip:

Now you're ready to review the client filing instructions letter for the Bradleys. The ProSeries Basic
Edition program automates the preparation of the client’s cover letter and filing instructions by
reading applicable data from the client’s return and flowing that data to the locations specified in the
letter.

The ProSeries Basic Edition federal product includes a standard client filing instructions letter that you
can use for your clients.

Instructions

To view the Bradleys’ letter, open their Form 1040 return (if it isnt already open), then follow these
steps:
1 Go to the menu bar, select Tools, then select View Client Filing Instructions.
2 When the Bradleys’ letter opens in the Preview window, go to the toolbar and click Zoom In so
you can read it easily.
3 If necessary, use the scroll bar to see all of page 1.

Pro Brad1120.071 - ProSeries Basic Edition - 2007 - [Letier, Preview]

| Zoomln |[ZoomQu | Close

(555) 555-1040
taxpreparers@proseries.com

Iichael and Diamne Bradley
1120 Main3treet
Fort Worth, TE 76111

Tax Summary and Instrustions for Filing

The dus date of your Federal Form 1040 tax return is Apeil 13, 2008, ¥ ouand you
spouse must sign and date each retum

¥ our federal refund of $2,342 00 will be mailed to you automatically by the Intemal
Feevenue Service
Mail the return to

Department of the Treasury
Internal Reverne Service Center
Avain, TX 73301-0002

Fage 1 Federal Refund $2,342

4 If the client filing instructions letter is longer than one page, click the Next Page button to see the
additional page(s).

When applicable, the client filing instructions letter includes information about the client’s state
returns and estimated tax payments.

5 When you finish viewing the letter, go to the toolbar and click Close.

28 - View Itemized Invoice

Now you're ready to prepare an invoice based on the forms you prepared for the Bradleys. For each
client, the ProSeries Basic Edition program can prepare an invoice based on:

e Flat rate fees

e Time you spent preparing the return

e Forms you prepared

e Any combination of these billing methods
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The program can also include the following on each invoice:
® Miscellaneous fees and adjustments

e Adiscount

® A sales tax amount

® Previously-paid amounts

Instructions

To prepare a sample invoice for the Bradleys, you’ll open the 1040 Client-Specific Billing Options

Worksheet, then enter the billing instructions that are appropriate for the client.

1 Click the General Information Step button (if it isn't already selected), then click the Client Bill

Input tab to open the Client-Specific Billing Options.

Pro Brad1120.071 - ProSeries Basic Edition - 2007

fle Edt Yiew Forms Import EFle Iools HomeBase Update Information Help

@ | @Aaw | &8 aq 6 B @ @ @

Back [exk Sawve Mew Open Print Find Form  Summary Calculator HomeBase EF clients Help

E 1040 Checklist Info Whs Form 1040 Client Status Client Bill

@ General Information
Michael & Dianne Bradley

@ Income
107,995,

1040 Client-Specific Billing Options

Deductions

o
= Taxable Income: £5,123,

The first part of the P
Client-Specific Billing < 304,

Options worksheet is \ws o763,

QuickZoom hers for Glohal Options for 1040 only

To view the inveice, choose Tools from the menu, select Billing and Yiew Invoice.,
To print the invoice with a return, choose Fils from the menu, select Print, and click Print Invoice.

for flat fees.

The second part is ———__|lfg! seeFriReen
A

for hourly charges.

The third part is for

per-form charges.

g Payments

[ ™~ 1 Federal Tax Preparation Fees Amount
& 0 Errors [0 Flat fee description: Tax return preparation fee .. ...
3 Stete - [0 Preparer alectronic filing fae

] Preparer RALURT application preparation fes (max $40)
Totals
s = 2 Hourly Charges
i Fie Elecronically O Hourly rate
Hourly 1040
Federal Refund o Description Rate Hours Charge
Totals
3 Per Form Charges QuickZoom here for global Rates per Forms = QuickZoom

[0 PerForm Charge

To assign form rates, selsct the Rates per Form option under billing on the Tools menu and

At st b

[Search Proseries Basic | [About: Client

illing | [Mast Commen Support Questions

Search | [Heln for this FormiLine

7] Hows do T caleulate the Total Fee?

2 Scroll down to Option 3, “Per Form Charges.”

3 Click the check box for Option 3, “Per Form Charges” to include charges by form and schedule.

4 Click the check box on line 3d, “List only forms charged for in return and include the charges” to

list just the forms that you charged for and include the charge amount for those forms on the

invoice.

800-945-2820
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Click here to select
Per Form Charges.

ProBradd120.071 - ProSeries Basic Edition - 2007

fle Edt Yiew Forms Import E-Fle Iools HomeBase Update Information Help

@ | @A | &8 aq 6 B @ @ @

Back [exk Sawe MWew Open Print Find Form  Summary Calculator HomeBase EF clients Help
£
£ 104

@ General Information

Checklist Info Whs Form 1040 Client Status Client Bill
Michael & Dianne Bradley | 3 Per Form Charges QuickZoom hers for global Rates per Forms

» QuickZoom _
3 Income Per Form Charge

107,355 To assign form rates, select the Rates per Form option under billing on the Tools menu and

Deductions

T aable Inzome: 65,125, snter your rates.
G Credts s
- a [ Do not list forms on imvoics.
= Lo 6,763, b [0 Listall forms in return and include the charges.
Click here to list the 5, Paymenks | ¢ [ 1 Listall forms in return but do not include the charges.
forms charged forin = R —— — d List only forms charged for in return and include the charges.
the return with the 0 Errars e || Listonly forms charged for in return but do not include the charges.
charge amounts on ) = e
invoices. & Tt e [0 check to include pag.e break on the final invoice. This break appears between the invoice
CA amounts and the listing of forms/charges.
g e
@ File Electronically [0 check to apply charges for Schedule B/Schedule 1 even if under $1,500. (See help)
[g]] Federal Refund 230 [ Check te charge this amount per line Total Per line Charges for

on Schedule B {Interest/Dividends)
[0 check to charge this amount per line
on Schedule D (Stock Sales)

See forms listed below

Description

Schedule B
Total Per line Charges for

Schedule D

Total Per Form Charges:

4 Miscellaneous Fees and Adjustments (Enter as a positive or negative amount.)

Amount

[Search Proseries Basic | [About: List charged forms and charge

| [Mast Commen Support Questions

Search | [Heln for this FormiLine

m 5 Go to the toolbar and click the Save button.

before you view the completed invoice.

| | o do 1 caloulate the Total Fee?

Save You need to enter the per-form charges on the Bradleys’ Client-Specific Billing Options worksheet

6 Scroll down to the Charges Per Form section of the worksheet.

Pre Brad1120.071 - ProSeries Basic Edition - 2007

File Edt View Forms Import E-Fle Todls HomeBass LUpdate Informstion Help
@ @094
Back |Wext | Save New Open | Print | FndForm Summary Calculator = HomeBass EF clisnts | Help
E 1040 Checklist Info Wks Form 1040 Client Status Client Bill
& General Information (2]
Michael & Dianne Bradiey CHARGES PER FORM
@ Income
107,995,
o, Deductions Once you check Option 3 above to use the Charges per form, the forms available in 1040 will be
Bl Taxable Income: 65,129, listed below. Enter the charge desired for gach form. The Count Column will automatically calculate
oy Credits —_— the quantity of the form(s) that are included with this return. The Charge Column squals the Rats
5 Tazes times the Count. Enter any changes you wish to make in this section.
8,763,
3, Payments e Form Rate Count Charge
=7 Federal Final Review Form 1040 Indiwvidual Income Tax 1
QErrors Federal Information Worksheet 1
@ state ca Form W-2 Worksheet 1
Gy State Final Revisw " Form W-2G Worksheet
EE Form 1099-MISC Worksheet 1
8 Form 1099-G Worksheet
@ Fil Electronically Form 1099-0Q Worksheet
5] Federal Refund Form 1099-R Worksheet
- $23% IRA/ESA/QTP Distribution Info Wks
Form 1099-MSA Worksheet
More . . .
The fields calculated below will be based upon your selection in Section #3 above. If you do not use
Per Form Charges, or do hot wish to list the forms, this section will be blank. ‘What appears below
will calculate to the actual inveice. Make any changes in the table above.
Form Rate Count Charge e

| [About: Prior year total fee
Search| [Help for this FormiLine

[Search ProSeries Basic | [Most Common Support Questions

| | Hose do T caleulate the Total Fee? more...

7 Enter the following form charges in the Charges Per Form table.

For this form Enter this amount

Form 1040 Individual Income Tax 70.00
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Save

As you enter form
charges in this
section...

...the program
calculates the client’s
charges in this
section.

For this form Enter this amount
Schedule A Itemized Deductions 25.00
Schedule B Interest & Ordinary Divs 10.00
Schedule C Business Profit & Loss 20.00
Schedule D 20.00
Home Sale Worksheet 20.00
Schedule K-1 Wks - Partnership 10.00
Schedule SE Self-Employment Tax 10.00
Form 2441 Child & Dependent Care Exp 20.00
Form 3903 Moving Expenses 15.00
Depreciation Asset Entry Worksheet 10.00
Form 4797 Sales of Business Property 30.00

8 Go to the toolbar and click the Save button.

ProBrad1120.071 - ProSeries Basic Edition - 2007

fle Edt Yiew Forms Import E-Fle Iools HomeBase Update Information Help

@ o Q0w & @ & 3
Back Mext | Save New Open | Print | FindForm Summary Calculator | HomeBase EF clients | Help
E 1040 Checkist Info Whs Form 1040 Client Status Client Bill
@s General Information
Michael & Dianne Bradley Form Rate Count Charge
Income iati
E) — Next Year Depreciation Reports
5 Dedutions Hext Year AMT Depreciation Reports
L R Sec 179 Limitation Worksheet
G Credits
2 S Sec 179 Expense Report 1
B T Form 4684 Casualties and Theft
CIE: Form 4684 p2 Casualties and Theft
= et 11,105, Form 4684 Casualty Worksheet
B redea FrelReven Form 4797 Sales of Business Property 30.00 | 1) 30.00
— O Errors Form 4797, p2
gy e - Additional Form 4797 1
@ Stets Final Review Disposition Worksheet
A
g it
@ File Electranically The figlds calculated below will be based upon your selection in Section #3 above. [f you do not use
= Per Form Charges, or do not wish to list the forms, this section will be blank. What appears below
Federal Refund : : ;
$2,34 will calculate to the actual invoice. Make any changes in the tahle above.

Form Rate Count Charge
Form 1040 Individual Income Tax 70.00 1 70.00
Schedule A Ttemized Deductions 25.00 1 25.00
Schedule B Interest & Ordinary Divs i0.00 1 i0.00
Schedule C Business Profit & Loss 20.00 1 20.00
Schedule D Capital Gains & Losses 20.00 1 20.00
Home Sale Worksheet 20.00 1 20.00
Schedule K-1 Partnership l0.00 2 20.00

[ Search ProSeries Basic | [About: Humber of forms

| [Most Common Support Questions

Search| [Help for this FormiLine

| | Hose do T caleulate the Total Fee?

If you want to enter form charges one time so those charges are applied to each client’s return, go to
the menu bar, select Tools, select Billing, then select Billing Rates Per Form. When the Rates Per Form
dialog box appears, enter your form charges, then click Save.

Now you're ready to view the invoice for the Bradleys.

9 Go to the Tools menu, select Billing, t

hen select View Invoice.

10 When the Bradleys’ invoice opens in the Preview window, go to the toolbar and click Zoom In so

you can read it easily.

800-945-2820
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Click here to magnify — 1040 Main Street

the invoice.

Use the scroll bar to
see the entire page.

Pro Brad1120.071 - ProSeries Basic Edition - 2007 - [Invoice Preview]

| | | Zoomin | ZoomQu | Close |

/ Tax Preparers

Fort Worth, TX 76111
(555) 555-1040
taxpreparers@proseries.com

March 29, 2008

Michael and Dianne Bradley

1120 Main3treet

Fort Worth, TE 76111

Statement of Charges for Services Rendered :

Per Form Charges:

Siee forms listed helow - Faderal 9000
Totalfee § 200,00
Summary of Federal Form Charges:
Description ChargeperForm  Count  Charge
Fotm 1040 Indivichal Income Tax 7000 1 7000
Sehedule A ltem ized D educti ons 2500 1 2500
Schedule B Intstest & Ot dinary Divs 1000 1 1000
Schedule C Business Profit & Loss 2000 1 2000
Schedule D Capital Gains & Losses 2000 1 2000
Home Sale Workshest 2000 1 2000
Sehedule K-| Partnership 1000 2 2000
Schedule SE Self-Bmpl oy ent Tax 1000 1 1000
Fotm 2441 Child& DipendentCars Bxp 2000 1 2000
Form 3903 Moving Ex penses 1500 1 1500
Depreciation Asset Brtry Workeheet 1000 3 3000
Form 4797 Sales of Business Property 30.00 1 30.00
~
Page 1 Federal Refund §2,342

If the client invoice is longer than one page, click the Next Page button to see the additional
page(s).

When applicable, the client invoice includes information about the client’s state returns.

When you finish viewing the invoice, go to the toolbar and click Close.

29 - Print the Bradleys’ sample return

& Print

You're now ready to print the Bradleys’ return. The ProSeries Basic Edition program tax forms print in
a format that is approved for filing by the IRS and relevant state agencies.

With the ProSeries Basic Edition program, you typically print a client’s federal and state returns while
one of those returns is open. However, you also can print a client’s federal and state returns from
HomeBase.

In each instance, you can print:

Tax returns for filing,
Tax returns for the client’s records, and
Tax returns for your records.

In addition, you can print any number of copies of each return.

For the purposes of this Case Study, we recommend that you print the filing copy of the Bradleys’
federal return. When you print the filing copy, the program prints only those forms that should be filed
with the IRS. The program doesn’t print worksheets or anything else that doesn’t need to be filed as
part of the return.

After you print the filing copy, you might want to print the client copy and the preparer copy for the
Bradleys. You'll see how that program prints forms, schedules, and worksheets that are in use for the
return in addition to the forms that should be filed with the IRS.

Instructions

To print the filing copy of the Bradleys’ federal return, take the following steps while their federal
return is open.

Click the Print Step button to open the Printing page.
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ProBrad1120.071 - ProSeries Basic Edition - 2007

File Edit View Forms Import E-File Tools HomeBase Update Information Help
You can print a ﬁk (e I v y $ ‘ |
Filing copy’ a Bac hext Save New Open Print Find Form  Summary  Calculator HomeBase EF clients Help
Client COPY, a E 1040 Filing Copy Client: Copy Preparer Copy Print Setup Options
Preparer Copy, or Gonersl formation ~
H B Michael & Dianne Bradle
any combmatlon @ Incame . Select the forms you would like to print:
of those returns. 107,955,
T 3 i 508 iforria Indivi
After you select a - Cmdi; I 55,129 i .F‘ e :.nfnrmatmn +# pag ’ caanr;an -[Ensdllvldual # pag :
tab, check marks > — c‘rmt lns - 1 me 54065 2 1
indicate which B e T o stee 3 ;
forms, schedules, Dy Peyments e Form 1040: Individual # pages [E—— i
worksheets, and = i : Form 54 2
other items will = O Errors z\::e:u:e: . Sch W-2 CG (1) 1
be printed. B3 ==t = ;hedulec Schca 2
chedule € (Consulting) 2 —— i
@ State Final Review — enny 2 D o orkebact .
Print Schedule E, p2 1 imate
Information about ) Sch SE, pl-5 1 g ;;Di:p\z:ﬁs i
the federal return L4 Gl Form 2441 ! Ch Passive Wks 1
is shown on the FederalRefund Form 4797 pL ! B 3601 #es1-5 >
left side of the = Form 4797 p2 (COPY 1) ! [ Home Sals Whs (1111 West Broadway) 3
page. Form 3903 (Fort Worth T) ! [ Home Sale Wk {1111 West Broadway) -- Home Adj Basis 1
Schedule © {Consulting) - Form 4562 : [ Sth  wiks (Consulting) 1
Information about Ewm :::z z; X g Seh ¢ ke (Consulting) - Disp Report 1
erm ch K-1 Worksheet - Partnerships (2 copies; 10
state returns that Fom 22 P - I :
you've prepared is [ Info ks ! -
shown on the right [ wizjwizs Summary ! E ;:h :i:fé::ii:g) - Depr Report (Page 1) 1
side of that page. ] -2 Whs (Expert Enginesring) 2 S — 1
Inforr_natiqn about [ 1ntjoiv Summary L v Required Attachment - Form 1040; Individual B
a California return T e S e e ; _
is shown in this m‘”‘g:g";ﬂ';“g‘;:jfsﬁle‘ Total Number of Pages to Print.... 52
example. =
The total number of pages that will be printed is shown here.
If you want to stop an item from printing, remove the check mark.
If you want to force an item to be printed, add a check mark.

2 Select the Filing Copy tab, review all the information on the page, make any adjustments you
think are appropriate, then click Print.

Important: A dialog box warns you if you removed the check mark from the check box for a required form. Be sure
each printed return that you file includes all required forms, schedules, worksheets, and other items.

3 Select the Client Copy tab, review all the information on the page, make any adjustments you
think are appropriate, then click Print.

4 Select the Preparer Copy tab, review all the information on the page, make any adjustments you
think are appropriate, then click Print.

5 Pay-Per-Return. If you're printing a state return for a state product that you're using on a pay-per-
return basis and you haven’t authorized payment for that state return, the Return Authorization
dialog box opens so you can authorize payment for that return.

Important: If the program identifies errors in a return, you'll see a dialog box. We recommend you don't print

a return until after you use the Final Review feature to resolve the errors.

ProSeries Basic Edition - 2007

‘.:) There is 1 error in Form 1040: Individual. Continue printing?

S,
Mo

6 You'll see the ProSeries Basic Edition Printing Status dialog box while the Bradleys’ Form 1040
return is being printed.

ProSeries Basic Printing Status |z|

Client File:
brad1120.07i

Pinting fle 1 of 1

Message:

\= L Sending client retumis] to the
5, speciled foms printer
g

{7 Eancel

800-945-2820
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Click here if you want
to print the contents
of this dialog box.

When the program finishes printing the return, you’ll see the ProSeries Basic Edition Printing
Message Log dialog box.

ProSeries Basic Printing Message Log @

1. brad1120.07 Sending client return(s] to the specified forms printer.

2. brad1120.07; 2007 US Form 1040; Individual Income Tax Retur
Sending requested fomis] to the specified foms printer

3. brad1120.07¢ 2007 US Form 1040; Individual Income Tax Return
Successhull sent to printer.

4. brad1120.07¢ 2007 Calfomia: Sending requested farm(s) ta the
specified forms printer.

5. brad1120.07 2007 Calfomia: Successhully sent to printer

&, brad1120.07; 2007 US Form 1040; Individual Income Tax Fietum,
Sending clisnt returns) to the specified forms printer,

7. brad1120.07; 2007 US Form 1040; Individual Income Tax Fietum,
Succassfull sent to printer,

[~ Print Message Log | Eile Electronizaly ‘

Click File Electronically if you want to close the ProSeries Basic Edition Printing Message Log
dialog box and begin the electronic filing process.

Click Close if you want to close the ProSeries Basic Edition Printing Message Log dialog box
without beginning the electronic filing process.

The ProSeries Basic Edition program normally requires your firm’s name and address in order to print
and electronically file returns. However, the evaluation version of the program allows you to print
returns without first having entered firm and preparer information. On the other hand, the evaluation
version of the program does require your firm’s name and address and preparer information before
you can file returns electronically.

If you have questions about your firm and preparer information in the program, call ProSeries Basic

Edition Sales at 1-800-945-2820 from 9:00 a.m. to 8:00 p.m. (ET), Monday through Thursday, or 9:00
a.m. to 6:00 p.m. (ET), Friday.

Don’'t attempt to file printed copies of the Bradleys’ sample return or the returns in any other ProSeries
Basic Edition sample client file.
When you examine the printed copy of the Bradleys’ return, you’ll notice it includes forms,
worksheets, statements, and reports that you haven’t seen or edited. The program completed these
forms for you automatically, based on information you entered on other forms. Among these forms
are:

e Schedule E, page 2

e Schedule SE (for Dianne)

¢ Form 4562 (for Dianne’s business)

e Form 4797

* Form 8582 and the Passive Activity Worksheets

30 - File electronically

| @ File Electronically

If the Bradleys were actual clients rather than sample clients, you might want to use the ProSeries
Basic Edition software to file their return electronically now.

Don’t attempt to electronically file the Bradleys’ sample return or the returns in any other ProSeries
Basic Edition sample client file.

Instructions
To electronically file a client’s return(s), open the client’s return, then take the following steps.

Click the File Electronically Step button.
If you haven’t marked the return(s) for electronic filing, you'll see the following dialog box.
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Select the returns
that you want to
file electronically
by checking the
applicable boxes.

The Steps to E-File

section is a summary.

Click a blue,
underlined step to
open the applicable
section of the User’s
Guide.

Click Yes to continue
with the electronic
filing process.

ProSerjes Basic Edition - 2007

There is no Electronic Filing data for this client.
Make sure you have marked the return for EI ic Filing and

Federal and State Final Reviews.

m leted the

3 If you have marked the return(s) for electronic filing, you'll might see the following dialog box.

ProSerjes Basic Edition - 2007

P The client file must be saved in order to file electronically.
\-'/ Do you want to save this file?

[es o | Cancsl |

4 When the Electronic Filing dialog box opens, check the box for each return that you want to file

electronically, then click OK.

Electronic Filing,

Choose the tax return{s) you want to file electranically for Bradley, Michael & Dianne:

[Make sure you have successfully completed the Federal and State Final Reviews before submitting electionically]

£

oK Cancel | Help |

Returns to Electronically File | EF Type | Status | Reason |
T Federal Federsl  Ready
[ calitorria Independent Ready

If you mark a client’s state
return(s) for electronic filing,
those state returns are also
listed in this dialog box.

5 When you click OK, the program closes the client’s return and opens the HomeBase EF Clients

view as shown in the next illustration.

3

Rxic} Lpdate Hel
1040 | EF Clients Bank Froduct Clients — STEPSTO E-FILE
a8 Home Return i
Client Name ‘ SSMJEIN ‘ Status ‘ Client Status Click on each step for mare detailed
Telephone Type information
I Eradley, Michael & Dianne 333-22-1120 |(555) 555-1 122 U Marked for EF fiacars| 4 Markthe refurm for Electronic Fing (see
z Return Marked for EF CA Filing Infortmation section of the Federal
Information Viorkshest)
7 Brepare the clerts relurn for Electronie
- Filing
Electronic Filing Transmission &\
— 73 EunFinal Review trom winin the clert's
WARNING! Once a retum/extension has been transmitted electionically, there is teturn,
o way to get it back from the Intuit Electionic: Fiing Canter.
/| Erem EF Clerts, sefect the returnfs),
If e-iing a RETURN
IF & retun has been accepted by the RS, pou wil DMLY be able to make
conmections by filing a paper amended retum. £ Gotothe E-Fie Men_choose Elecionic.
Filing, then choose ConvertiTransmit.
ONLY if the return is rejected by the IRS will you be able ta make corrsctions to
the return and re-transmit it electronically 5 Locheccthe stalus of the retum(s), wal
24-45 hours, then o 1o the E-File Menu
If &-tiing an EXTENSION choose Electronic Filng then choose
If the extension is rejected by the IRS, you may st sils the RETURN Receive Acknowledamerts
Do you wart to continue with the convert/transmit process? Wiew adcitional EF information |
i i
st L \View Freguertly Asked EF Questions
[ Don't show this diglog again.
< >
Messages from ProSeries Most Commeon Support Questions
Hotw do T correct duplicste DEN eror in HormeBaze view?
vur do 1 find out why a retum veas refected?
Conscting retums e-fled by mistake more...

6 When you click Yes in the Electronic Filing Transmission dialog box, the electronic filing process

continues.

7 When the program finishes converting and transmitting the client’s return(s), the Transmit

Electronic Filing Returns/Extension Log opens so you can review the results.

8 If you were filing an actual client’s return(s), after 24 to 48 hours, you would check for electronic
filing acknowledgments from the IRS and state taxing authorities.

800-945-2820
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31 - Finish the Bradleys’ tax return

The program
flows the status
that’s currently
shown in this

Take a few minutes to examine the printed copy of the Bradleys’ tax return. You'll see that their tax
return is complete, even though this is the first time that you have seen many of the forms.

You might recall that you checked the box for Client Status Information in the Preparer & Billing
Information section of the General Information Forms checklist, and you might have noticed a Input
tab labeled “Client Status” in when the General Information Step button was selected. If you click the
Client Status Input tab, you'll see the Client Status worksheet that can help you track your progress as

you prepare a client’s federal and state returns.

Pro Brad1120.071 - ProSeries Basic Edition - 2007

File Edt Wew Forms Import E-Fle Todls HomeBass Lpdate Informstion Help

@ Incorme:

107,395,

@l @0 W 3
Back | [ext Sawe MNew Open Print Find Form  Summary Calculator HomeBase  EF clients Help
1040 Checkst Info ks Form 040 Client Status
General Information .
Michael & Dianne Bradley Client Status 2007

Name(s) Shown on Return

Social Security Mumber

. ————__|[= Dedutions
giﬂd tosthe 'kdh“b‘? Incorei 529 || Michael & Dianne Bradley 333-22-1120
ient Status Gy Credts —ll
columnin =5 Taxes Checlc the iafe box below to update this client's status,
HomeBase. — S8, Client Status * In-Process Status Date *01/28/2008
E) RS 11,105, Client Number 176
deral Final
oy TR T
@ e
ca If wou want to be reminded to update the Client Status form each time you close a client file,
57 State Final Review = go to the Tools menu and choose Options. While in the General ssction, go to the Client Status
g r arsa and check the box titled "Prompt to go to Client Status form when closing clisnts."
{72 Cls Bectronlcaly Check this box to print the Client Status with the Preparer copies of the tax retun .................. ... = O
f deral Refund
Federal Refun e
The last box checked will be the current status. Date
O Organizer sent to client
| Organizer returned by client
Client information transferred to current year 01/20/08
Appointment scheduled for (time and dats) »01/28/08 01/24/08
Received client's tax data 01/28/08
Interview completed 01/268/08
Client's tax return is in process
[ Search Proseries Basic | [About: Client Status | [Most Common Support Questions |
Search | [Help for this FormiLine || Howe do I use the Client Status worksheet? ‘more. \
Important: The program completes most of the fields on Form 1040 based on the information that you enter on
other forms, schedules, and worksheets. However, you do enter the data for some fields directly on
Form 1040.
72 WWWwW.proseries.com
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Help

2

HomeBase

ProBrad1120.071 - ProSeries Basic Edition - 2007

fle Edt Yiew Forms Import EFle Iools HomeBase Update Information Help

alp | @ adw & @ @ 3
Back |Wext | Save New Open | Print | FindForm Summary Calculator | HomeBase EF clients | Help
E 1040 Checklist Info Whs Form 1040 Client Status Client Bl
@ General Information &
Michael & Dianne Bradley .
B tocome Form 1040 U.S. Individual Income Tax Return 2007
107,395,
o, Deductions
J Taxsble Incomne: 65,129,
% Credits For the year January 1 - December 31, 2007, or other tax year
2040, beginming . 2007, ending , 20
g, Tees — — f—
8763,
Payments
% 11,105,

=7 Federal Final Review

0Errors || Your First Name Ml Last Name Your Social Security No.

GE State = Michael Bradley 333-22-1120
oint Return, Spouse's First Name ast Mame ouse's Jocial Security Mo
State Final Review B Srouse st L il Eoaaeeisioocalls i
£y c| Dianne _ Bradley 333-22-1121
a Print Home Address (No. and Street). If You Hawe a P.O. Box, See Instructions Apt. Mo
gy e Hesronicaly Lz IEMaY nESEECE T —
City, Town or Post Office. If You Hawe a Foreign Address, See Instructions State ZIP Code
FederalRefund || Fort Worth TX 76111
QuickZoom to explanation statement for overseas extension = Explain
Presidential Election Campaign
Checking a box below will not change your tax or refund.
Check here if you, or your spouse if filing jointly, want $3 to go to this fund =[] You | Spouse

Filing Status

Fhnnls sl ama ke

[Search Proseries Basic | [About: Farm 1040 | [Most Commen Support Questions | *
| Search| Hels for this FormiLine | | e this year For Formn 1040 mate...

To see information about a specific field on any form, select it, then click the Help button on the
toolbar.

When you're ready to return to HomeBase, click the HomeBase
button on the toolbar. You’ll be prompted to save the Bradleys’ file
(if you've entered any information since the last time you saved
the Bradleys’ data).

bradi1120.07i

'f Do you want to save this file?
.

T e No | gance||

When the HomeBase screen opens, you should see two entries for Bradley, Michael & Dianne. The file
name for the sample file that is included on the Evaluation CD is bradley-s.07i. The file name for the
file that you created is brad1120.07i.

800-945-2820
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Pro ProSeries Basic Edition - 2007

file Edit ¥ew E-Fle Tools HomeBase Update Information Help
Wew Cpen | Print | Update Help
w0 | Erckens | sehrcies AR ——
. Hame ¥ .
| Client Name File Mame: Telephone 55N | Client Status Last Modified Path and File Name
I 1 i Sig
2 i | i
3 Eradley, Michael & Dianne bradley-s.07i (555} 555-1122 |333-22-1120 | Input Complete 03/28/2008 |07dataibradiey-s.07i
4 Hall, Brad & Melanie hall1115.07  {555) 555-1117 | 333-22-1115 | Input Camplete 03(28/2008  |c:\baswin07y07datathalll 115,071
s Johnson, Gordon & Allison johnl119.07i  (555) 555-1122|333-22-1119 Review Done 03f28f2008 c:\baswin07i07dataljohn1119.07i
6 Seokt, Andy & Shelly scob1128.071  (S55) 555-1129|333-22-1128  Draft Copy 03282008 |cxlbaswin07i07datalscot1126,071
7 willams, Abraham 1., & Cindy will 130,07 (555) 555-1131 333-22-1130 | Client Informed 03/28/2008  |c:ibaswin07107datalwil1 130,071
< >
Messages from ProSeries # | [Mest Commen Support Questions
The Message Center displays ProSeries Basic Edition Update results low do T see the most recent ProSeries support newsletter?
This faature iz nat provided in the evaluation version of ProSeries Basic Infe on Curent Suppert Topics
7 loading product updares more...
Edition.
v

Explore ProSeries Basic Edition software further

We encourage you to explore the ProSeries Basic Edition program further with your own data. Try
entering the data for some complicated returns to see how easy it is to prepare returns with ProSeries
Basic Edition software.

If you have any questions, please call our technical support department at 1-800-434-6818. You can
also access additional product and support information from our ProSeries.com Web site on the
Internet. The address for ProSeries.com is http://www.proseries.com.

When you go to ProSeries.com, select “Training & CPE” from the navigation bar near the top of the
page to learn more about the Webinars and seminars that you can attend without leaving your office.
You can also learn about Seminars that are held in cities across the country.

We're already working on next year'’s products, and they’re going to be better than ever.
Call 1-800-945-2820 to order your ProSeries Basic Edition products today. We look forward to hearing
from you.
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