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Lesson objectives

- To introduce the other account types
available in QuickBooks

- To learn how to track credit card
transactions in QuickBooks

- To reconcile a credit card account
- To see how to make a credit card payment

- To discuss the different types of asset and
liability accounts you can create and see
how to track assets and liabilities in
QuickBooks.

- To introduce the subject of equity and
QuickBooks equity accounts
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Other account types in QuickBooks

- In this lesson, you'll learn about these types
of QuickBooks Accounts:

Credit card accounts
Asset accounts
Liability accounts
Equity accounts
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Entering credit card charges

To enter a credit card charge:

1. From the Banking menu, choose Enter Credit
Card Charges.

2. In the Credit Card field, select CalOil Card.

3. In the Purchased From field, select Bayshore
CalQil Service.

4. Click in the Amount Field, and then double-
click to select the entire amount.

5. Type 30 and then press Tab.
6. Click the Expenses tab.

/. In the detail area, click the Account column
and assign the charge to the Automobile:
Fuel expense account.

8. Click Save & Close.
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Reconciling a credit card statement

To reconcile a credit card statement:

1.

2.
3.

From the Company menu, choose Chart of
Accounts.

Click CalOil Card in the list once to select it.

Click the Activities menu button, and then
choose Reconcile Credit Card.

. In the Statement Date field, enter

12/15/2015.

. In the Ending Balance field, type 101.02.
. Click Continue.
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Marking cleared transactions

To mark the transactions as cleared:

1. In the "Charges and Cash Advances” section
of the window, select all three charges.

2. In the “"Payments and Credits” section of the
window, select the 12/02/15 payment for
$135.80

3. Click Reconcile Now.

4. Leave Write a check for payment now
selected and click OK.

5. In the Select Reconciliation Report window,
select Detail and then click Display.

6. Click OK at the message QuickBooks
displays.

/. Review the report and then close it.
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Paying a credit card bill

To write a check for the bill now:

1. In the Write Checks window, make sure
Checking is listed as the bank account.

2. Click in the Pay to the Order of field and
select CalOil Company as the name of the
credit card company.

3. Click the To be printed checkbox to select
it.

4. Click Save & Close to record the
transaction.

5. Close the chart of accounts.
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Working with asset accounts

To set up an Other Current Asset account:
1. Click Chart of Accounts on the Home page.

2. Click the Account menu button, and then choose
New.

3. Click Other Account Types and choose Other Current
Asset.

4. Click Continue.

5. In the Account Name field, type Prepaid rent.

6. Click Enter Opening Balance.

7. In the Opening Balance field, type 6000 and then
select the date 12/14/2015.

8. Click OK.

9. Click Save & Close.
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Setting up asset accounts to track depreciation

To set up asset accounts to track

1.

W

depreciation:

In the chart of accounts window, click the
Account menu button, and then choose
New.

. Select Fixed Asset, and then click Continue.
. In the Account Name field, type Trailer.
. Leave the opening balance blank, and click

Save & Close.
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Setting up asset accounts to track depreciation

To add subaccounts:

1.

W

In the chart of accounts window, click the Account
menu button, and then choose New.

Select Fixed Asset, and then click Continue.
In the Account Name field, type Cost.

Select the “"Subaccount of” checkbox, and select
Trailer as the parent account.

Leave the opening balance blank.
Click Save & New.

Repeat steps 3, 4, and 5 to add a second
subaccount to the Trailer fixed asset account. Call
the subaccount Depreciation, and leave the opening
balance blank.

Click Save & Close.
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Entering depreciation transactions

To enter a transaction for depreciation:

In the chart of accounts, select the
Depreciation subaccount for the trailer.

Click the Activities menu button, and then

1.

2.

. In the Decrease co

. In the Account field

choose Use Registe

press Tab. Thisis t

I.

umn, type 1300 and
ne depreciation amount.

Expense.

. Click Record.
. Close the register window.

, Select Depreciation
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Tracking a loan with a long-term
liability account

To add a long-term liability account:

1. In the chart of accounts, click the Account
menu button, and then choose New.

2. In the Add New Account window, select
Other Account Types, and then choose
Long Term Liability from the drop-down
list.

3. Click Continue.

4. In the Account Name field, type Trailer
Loan.

5. Do not enter an opening balance.
6. Click Save & Close.
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Tracking a loan with a long-term
liability account

To record an increase in the asset’s Cost
account:

1. In the chart of accounts, double-click the
Trailer:Cost subaccount.

2. In the Increase field, type 30,000.

3. In the Account field, select the Trailer Loan
liability account.

4. Click Record.
5. Close the register window.
6. Close the chart of accounts.
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Tracking a loan with a long-term
liability account

To create a fixed asset item:

1. From the Lists menu, choose Fixed Asset Item List.
2. Click the Item menu button, and select New.

3. In the Asset Name/Number field, type Trailer.
4

Enter the following information to complete the
Purchase Information section:

Item is: new

Purchase Description: Trailer

Date: 12/15/2015

Cost: 30,000

Vendor/Payee: East Bayshore Auto Mall
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Tracking a loan with a long-term
liability account

To create a fixed asset item:

5. Enter the following information to complete
the Asset Information section:

Asset Description: White trailer with
company logo

Serial Number: 123456789
Warranty Expires: 12/15/2020

6. Click OK.

/. From the Asset Account drop-down list,
choose Trailer:Cost.

8. Click OK.
9. Close the Fixed Asset Item list.
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Tracking a loan with a long-term
liability account

To record a payment on a loan:
1. From the Banking menu, choose Write Checks.

2. In the “Pay to the Order of” field, type Great and
then press Tab.

3. For the dollar amount of the check, type 500.00.

4. Click the Expenses tab, and then click in the
Account column and choose the Interest Expense:
Loan Interest expense account.

5. In the Amount column highlight the amount that
QuickBooks prefilled, then type 225.00.

6. Assign the remainder of the expense ($275) to the
Trailer Loan liability account.

7. Click Save & Close to record the payment.
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and activities




Review questions and activities

Lesson 5: Using other accounts in QuickBooks

Review questions

1 Accumulated depreciation is typically set up as what type of account in
QuickBooks?

a Asubaccount of a fixed asset account
b Asubaccount of a current asset account
€ A subaccount of a liability account
d An expense account
2 Equity type accounts would be used to track which of the following?
a Capital investments
b Draws
¢ Retained Earnings
d All of the above
3 Which of the following would likely be considered a long-term liability?
a Vehicleloan
b Accounts payable
¢ Rent
d Credit card account
4 Retained Earnings is defined as which of the following?
a The amount of money that a business retains for paying its employees
b The earnings from non-essential business services
¢ The amount of interest saved from paying off a loan early
d The accumulation of a company’s net income or loss from its start date
5 Which of the following would not decrease the value of a company’s equity?
a The company paying corporate dividends
b The company incurring a net loss for the fiscal year
€ Anowner drawing money out of the company
d

The company taking a loan out to purchase a new asset

Copyright 2009 Intuit Inc. QuickBooks in the Classroom



Review questions and activities

Review activities

Assume that the owner of Rock Castle Construction has taken out a loan and purchased
a computer system for $15,000. He wants to track the accumulated depreciation and
cost of the system in two separate fixed asset accounts.

1 Createa fixed asset account called Computer System and two subaccounts—one for
Cost and one for Accumulated Depreciation.

2 Create a long-term liability account to track the loan.

3 Enter the amount of the loan as an increase in the asset’s Cost account. Assign the
transaction to the loan liability account.
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Review questions and activities
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Lesson 5: Using other accounts in QuickBooks

Review questions

1 Accumulated depreciation is typically set up as what type of account in
QuickBooks?

a A subaccount of a fixed asset account
b Asubaccount of a current asset account
€ A subaccount of a liability account
d An expense account
2 Equity type accounts would be used to track which of the following?
a Capital investments
b Draws
¢ Retained Earnings
d All of the above
3 Which of the following would likely be considered a long-term liability?
a Vehicleloan
b Accounts payable
¢ Rent
d Credit card account
4 Retained Earnings is defined as which of the following?
a The amount of money that a business retains for paying its employees
b The earnings from non-essential business services
¢ The amount of interest saved from paying off a loan early
d The accumulation of a company’s net income or loss from its start date
5 Which of the following would not decrease the value of a company’s equity?
a The company paying corporate dividends
b The company incurring a net loss for the fiscal year
€ Anowner drawing money out of the company
d

The company taking a loan out to purchase a new asset

Copyright 2009 Intuit Inc. QuickBooks in the Classroom 8




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice




